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Dear Professor / Director / Reader,
Greetings!

| hope your students are working hard and preparing for a
bright career with promising opportunities. The preparation for
examinations will be crucial for their career and for that besides
what they learn in the class room, they need support from the
good text-books related to the subject. No doubt a book is a
bridge between the teacher and the taught. They deserve to
be provided goodtext-books which provides greater insight
into the subject. M/s Sultan Chand & Sons is committed to fulfil
this task by making available low priced more valuable text-
books for the students so that they successfully excel in their
exams and achieve higher aims.

The books published by us provides more reading material,
more solved illustrations, more exercises with answers, more
up-to-date information and more interesting and lucidly
presented topics. The speciality of our publications are that
comparatively the books are lower priced than other books in
the market and very well served the purpose of a tutor sitting
by side of the students at their home.

The present catalogue provides you some information about our
publication which will enable you and your colleagues to decide
their suitability for recommendation to the students. We will also send
some specimen copies of books, so that you are satisfied with the
apt materials provided in our publications and would like to know
your esteemed opinion about these books.

We request you to kindly provide us the names of your colleagues along
with subject taught by them in the current year so that we can also inform
them about our books and execute your order for supply of books.

Please do ask for our descriptive specialized catalogues separately
for B.Com. / BBM / BBA, M.Com. / MBA / PGDBM / Mathematical
Sciences, Physics, Chemistry & Self-Development, Common
Proficiency Test, Accounting, Technician Course, Integrated
Professional Competence Course, CA (Final). ICAI (Revised) and
ICSI, Executive Programme Courses.

Awaiting your favourable reply.
With kind regards.

Yours sincerely,

SULTAN CHAND & SONS
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USEFUL BOOKS FOR

M.B.A., P.G. Diplomas in Management and M.Com.

of various Universities and Management Institutes

Principles and Practice of Management by Dr L.M. Prasad

Management Theory and Practice by Dr. C.B. Gupta

Organizational Behaviour by Dr L.M. Prasad

Organisation Development & Human Resource Development by Dr. P.C. Tripathi
Organisational Effectiveness and Change by Dr. P.C. Tripathi

Human Resource Development by Dr. P.C. Tripathi

Human Resource Management by Dr. C.B. Gupta

Personnel Management and Industrial Relations by Dr. P.C. Tripathi

Human Resource Management by Dr. L.M. Prasad

Strategic Management—Text & Cases by Dr P.K. Ghosh

Strategic Management by Dr L.M. Prasad

Corporate Planning & Policy by Dr C.B. Gupta

Financial & Management Accounting by Dr S.N. Maheshwari

Accounting for Management by Dr S.N. Maheshwari

Cost and Management Accounting by S.P. lyengar

Management Accounting—Text by Dr Hingorani & A.R. Ramanathan; Edited by T.S. Grewal
Management Accounting & Financial Control by Dr S.N. Maheshwari
Management Accounting & Finan. Mngt. : Probs. and Solns by Dr S.N. Maheshwari
Principles & Practice of Financial Management by Dr S.N. Maheshwari
International Financial Management by Dr R.L. Varshney & Dr S. Bhashyam
Foreign Exchange & Risk Management by C. Jeevanandam

Investment Analysis and Portfolio Management Theory & Practice by R.P. Rustagi
Managerial Economics by Dr R.L. Varshney & Dr K.L. Maheshwari

Managerial Economics by Dr P.L. Mehta

Business Environment by Dr. C.B. Gupta

Economic Environment of Business by Dr. M. Adhikary

Indian Economy — Environment & Policy by I.C. Dhingra

Business Mathematics by Dr D.C. Sancheti & V.K. Kapoor
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Business Statistics by Dr S.P. Gupta & Dr M.P. Gupta

Operations Research by V.K. Kapoor,

Operations Research by Prof. Kanti Swaroop, Dr. P.K. Gupta & Dr. Man Mohan
Linear Programming & Decision Making by Dr A.S. Narag

Elements of Mercantile Law by N.D. Kapoor

Business Law for Managers by Dr S.K. Tuteja

Essentials of Business Communication by Korlahalli & Rajendra Pal
Marketing Management by Dr. R.L. Varshney & Dr S.L. Gupta

Marketing Management by Dr. C.B. Gupta and Rajan Nair

International Marketing Management by Dr R.L. Varshney & Bhattacharya
Marketing Research by Dr D.D. Sharma

Consumer Behaviour by Dr S.L. Gupta & Sumitra Pal

Advertising & Sales Promotion by Dr. S.L. Gupta and V.V. Ratna

Textbook of Research Methodology in Social Sciences by Dr P.C. Tripathi
Materials Management by Dr M.M. Varma

Management Information Systems by Dr. L.M. Prasad & Usha Prasad

Computers and Information Technology by V.K. Kapoor

The Mahabharata and Management (Hardbound) by Dr. S.S. Gulshan & Mahatma Devesh Bhikshu

Total Quality Management by Dr D.D. Sharma

Your Personal Pinnacle of Success by Dr. D.D. Sharma

Please ask for free descriptive catalogues for M.B.A. and M.Com. Courses.

If you are not studying publications of SULTAN CHAND & SONS,

you are REALLY MISSING SOMETHING.

Sultan Chand & Sons

23, Daryaganj, New Delhi - 110002
E-mail : info@ sultanchandandsons.com;
sultanchand74 @yahoo.com

Website : www.sultanchandandsons.com
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Self Improvement Books
Author Title Price
Aggarwal AR Suvichar Shatakam 10.00
Aggarwal RN A Practical Guide to Successful Living 12.50
Aggarwal RN How to Achieve Success and Happiness 30.00
Aggarwal Usha Karam () 30.00
Aggarwal Usha Enjoy Life with Laugher (Hindi) (erer =T & &7 Sifes § 77) 50.00
Aggarwal Usha How to Control Your Anger (Hindi) (Prr &g &% &4 ) 75.00
Devesh How to Live 12 Months a Year 20.00
Devesh Magic of Motivation 10.00
Devesh Mahabharat & Management (Hard Cover) 450.00
Mitter S How to Read A Person Like a Book 12.50
Shah PJ How to Develop Positive Life 15.00
Aggarwal Usha Sanskrit Allegorical Dramas, Philosophical Approach 300.00
Aggarwal Usha Sanskrit Viyakaran, XI to XIl, CBSE 50.00
Aggarwal Usha Sanskrit Vimarshini, Core, XIl, CBSE 22.50
Aggarwal Usha Sanskrit Vangamaya, X & XlI, CBSE 6.00
Aggarwal Usha Sanskrit Kavita, XIl, CBSE 25.00
Aggarwal Usha Safalta (FheTdT) 40.00
Aggarwal Usha Mann (A7) 35.00
Aggarwal Usha Duniya Aapkey Hath, Parishram Ke Sath 35.00
Gt s By, 9iem & |1e)

Aggarwal Usha Acharya Devo Bhava (sT=md gar o) 40.00
Aggarwal Usha Vani-Jeeven Sanjeeveni (amfi-sfras #sfiar) 60.00
Aggarwal Usha Hasya — Sukhad Jiwan Lasya (= — g@e Siia+ @) 30.00
Aggarwal Usha Unnati Ke Sikhar Par (3=ifq & farew @) 40.00
Aggarwal Usha Hitopadesh (fedra<an) 20.00
Aggarwal Usha Panchatantra ke Niti Kathaya (4= @1 =fifa &am) 50.00
Aggarwal Usha Vidur Niti (frgz <fife) 100.00
Aggarwal Usha Mahabharat Kathaalok (FeTsed aaTaldh) 400.00
Aggarwal Usha Chanakya Neeti (amorer i) 100.00
Aggarwal Usha Aushadh cum Poshak Phal-Subzian (3frer 9 HI9e el-Hiesrar) 100.00
Aggarwal Usha Jeevem Sharada Shatam (Sre% 9ve: HaH) 100.00
Aggarwal Usha Aacharya Chanakya (3R 9o/ 52 T U Afqey gw) 100.00
Aggarwal Usha Kabja (Constipation) (z=s) 75.00
Aggarwal Usha Sleep is Golden (=T 2 &) 50.00
Aggarwal Usha How to Impress (39T =fode &8 JaE®iT 21) 100.00
Devesh Brahmacharya 20.00
Devesh Brain Building 15.00
Devesh Develop Your Self-Confidence 15.00
Devesh Duty and Work 10.00
Devesh Education 15.00
Devesh Gate to Glory 20.00
Devesh Gems from Vedas 30.00
Devesh Gita for Students 15.00
Devesh Hints for Self-Culture (Self-Development) 100.00
Devesh House of Honour 15.00
Devesh How to be Happy 15.00
Devesh How to Win Friends 10.00
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ST Principles and Practice of Management
&%‘ Dr. L.M. Prasad

Ninth Edition Reprint 2018 Pp. xvi + 536 ISBN 978-93-5161-050-2 (TC-209);  495.00

The book in its ninth edition has been throuoghly restructured and revised. All chapters of the present edition have been rewritten
not only to incorporate the latest developments in management but also to make presentation of subject matter more lucid and crisp.
Some chapters of the previous edition have been merged with other related chapters to put the focus properly. This has resulted in
reduced number of chapters inspite of adding new chapter dealing with management practices of prominent countries and business
leaders. Thus, the present edition is ideally suited with MBA/PGDM, M.Com students as well as management practioners, particularly
those who have not gone through formal management education.

Main Features

+ Most comprehensive coverage with latest developments.

+ Most authentic presentation of the subject-matter.

Subject-matter presented in lucid style with suitable tables, figures and exhibits.

+ An opening illustration of management practices of a Prominent Company in each Chapter to enable the readers to relate
management Concepts with management Practices easily.

 Proper blend of theory and practice of management.

+ Questions at the end of the each chapter to test the assimilation of the subject-matter concerned.

+ Awareness developer at the end of each chapter to enable a reader to assess his/her likely management pattern.

+ Case at the end of each chapter for class-room discussion to sharpen diagnostic and analytical skills of the participants.

Brief Contents

Part | Framework of Management: Introduction to Management ¢ Development of Management Thought « Managers and
Environment ¢ Social Responsibility and Ethics.

Part Il Planning: Fundamentals of Planning ¢ Organizational Plans ¢ Decision Making.

Part Ill Organising: Fundamentals of Organising * Power and Authority ¢ Conflict and Coordination, Organisational Change.
Part IV Staffing: Fundamentals of Staffing « Employee Development and Performance Appraisal.

Part V Directing: Fundamentals of Directing ¢ Motivation  Leadership « Communication.

Part VI Controlling: Fundamentals of Controlling, Control Techniques.

Part VIl Management Practices: Management Practices of Prominent Countries and Business Leaders. Appendices Learning
Through Cases, Method of Scoring & Score Interpretation of Awareness Developer.

Name Index

Subject Index

Note: Hindi edition of this book is also available with title Prabandh Ke Siddhant.

6
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Management — Theory and Practice

Dr. C.B. Gupta, M. Com., Ph.D., MIMA

19th Revised & Enlarged Edition 2017 24 x 18 cm.

Reprint 2019

This book has been designed as a text-book for the students of
courses like B.Com., M.Com., A..LM.A. M.B.A., P.G. Diploma in
Management.

Salient Features

+ Conversational, lucid and simple language.

+ Extensive use of diagrams and tables to give visual view
of key concepts and techniques.

 Full coverage of the syllabi of P.G.D.B.M., MBA, M.Com.,
etc.

+ Chapter outline at the beginning of each chapter to give a
bird’s eyeview of the topics covered in the chapter.

+ Points to remember at the end of each chapter for quick
revision.

+ Chapter-wise questions from the questions papers of
various examinations to help students in self-examination.

* Supplementary Readings at the end of each chapter for
advanced study.

+ Case study at the end of each chapter for practical learning.

The following topics have been added in this
edition :

* Digital Taylorism ¢ Types of Followers ¢ Holacracy ¢ The
Immelt Way ¢ Bradley's Lesson ¢ Requirements for Successes
* Agility « Issues Management.

Changes and improvements have been made in
the following chapters :

* Evolution of Management Though ¢ Leadership ¢ Nature and
Principles of Organisation ¢ Techniques of Control ¢
Management by Objectives ¢ Forcasting ¢ Strategic
Management Process.

Brief Contents

Part | — Introduction of Management (132 pp): 1. Concept
and Nature and Scope of Management 2. Management
Process—Functions and Principles 3. Coordination-The

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xxxii + 888
Knowledge Packed

MANAGEMENT

ISBN 978-93-5161-093-9 (TC-158) ¥ 570.00

Essence of Managing 4. Evolution of Management Thought
5. Modern Management Gurus 6. Management and
Environment.

Part Il = Planning and Decision-making (102 pp): 1.
Nature, Process and Types of Planning 2. Forecasting. 3.
Management by Objectives 4. Decision-making 5. Strategic
Management Process 6. Problem Solving.

Part Il - Organising (192 pp): 1. Nature and Principles of
Organisation 2. Departmentation 3. Span of Management 4.
Authority and Responsibility 5. Delegation and
Decentralisation 6. Forms of Organisation Structure 7. Line
and Staff Relations 8. Theories of Organisation 9.
Management of Change 10. Organisation Development 11.
Organisation Charts and Manuals 12. Organisational Climate
and Culture 13. Organisational Conflicts 14. Organisational
Politics.

Part IV - Staffing (74 pp): 1. Nature and Scope of Staffing 2.
Selection, Training and Development 3. Human Resources—
Appraisal and Accounting « Knowledge Management ¢
Learning Organisation.

Part V — Directing (146 pp): 1. Nature and Scope of Directing
2. Motivation and Morale 3. Communication 4. Leadership
5. Supervision 6. Team Building 7. Crisis Management 8.
Corporate Governance.

Part VI — Controlling (46 pp): 1. Nature and Process of
Controlling 2. Techniques of Control.

Part VIl - Management and Society (196 pp): 1.
Management of Public Undertakings 2. Social Responsibilities
of Business 3. Business Ethics 4. Japanese Management 5.
International Management 6. Excellence in Management 7.
Management of Time 8. Management of Family Business 9.
Management of Non-profit Organisation 10. Management in
Future 11. Modern Management Techniques 12. The
Entrepreneurship Development « Some Syllabi on
Management « Select Bibliography ¢ Subject Index ¢ Index.
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Principles and Practice

3rd Thoroughly Revised & Enlarged Edition, Reprint 2016

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xvi + 438
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Management - Principles and Practice

Dr. C.B. Gupta, Ph.D., MIMA
Associate Professor,
Shri Ram College of Commerce, University of Delhi, Delhi

ISBN 978-81-8054-888-8 (TC-1172) ¥ 350.00

Knowledge Packed

About the Book

The present text is designed to be a standard text book for
students of B.B.M., B.B.A., and B.Com. It is in response to the
demand for a text dealing with the essentials of management. In
addition to providing a conceptual framework, the book presents
managerial concepts and techniques in a simple but concise
manner. The vast areas of knowledge in the subject has been
distilled and organised into four parts.

Some of the distinctive featurs of the book are as follows:

« Chapter contents in the begnning of every chapter to provide
a bird's eyeview of the contents.  Tables and diagrams to
illustrate the text. « Conceptual Objective Type and Long
Answer Questions at the end of every chapter. « Case Study

Drganisational Effectiveness
and L‘hange

122018

First Edition 2007

To stay on top, Indian business organisations need to think a lot
smarter about new changes in terms of changes in their internal
environment, popularly called ‘culture’.
In writing this book the UGC Model Curriculum suggested
for MBA second semester Paper 201 has been kept in mind.
The book will be equally useful for a practicing manager
who wants to further improve his organisation’s effectiveness.

Brief Contents

Part — | : Introduction to Organisational Effectiveness
and Culture

+ Organisational Effectiveness

+ Organisational Change

+ Organisational Culture (OC)

8

Pp. xii + 240

at the end of each chapter.e A Concise and to the point
description of the author's experience of four decades.

Contents

Unit-1 : 1. Nature and Scope of management, 2. Evolution of
management thought, 3. Business Ethics and Social
Responsibility.

Unitl : 4. Planning 5. Forecasting 6. Decision Making 7. Organising.

Unit-lIl : 8. Staffing 9. Directing 10. Motivation and Morale 11.
Quality of Work Life.

Unit-IV : 12. Leadership 13. Communication 14. Controlling
15. Total Quality management 16. Organisational Change
17. Organisation Development.

Appendix : Cases in Management.

Organisational Effectiveness and Change

Dr. P.C. Tripathi

ISBN 81-8054-521-0 (TC-1121) ¥ 125.00

Part — Il : Some Aspects of Internal Environment
+ Creativity and Innovation
+ Cooperation, Competition and Conflict
+  Authority, Power and Politics
¢ Quality Consciousness and Customer Satisfaction

Part - lll : OD and its Interventions

 Organisation Development (OD)

¢ Individual and Small Group Intervention

+ Team and Inter-team Interventions

¢ Structural

¢ Interventions

+ Comprehensive Interventions. (Total Organisational
Interventions)
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Organizational Behaviour
Dr. L.M. Prasad

Fifth Thoroughly Revised Edition Reprint 2019

The book in its fifth edition has been thoroughly revised and
restructured incorporating the latest concepts and practices in
Organizational Behaviour. Practices in Organizational Behaviour
in Indian context have been discussed in two forms: discussion
of findings of Indian research studies on different aspects of
Organizational Behaviour and discussion of practices in
Organizational Behaviour adopted by prominent Indian
companies and business leaders. Thus, the present edition is
ideally suited to MBA/PGDM, M.Com. and other relevant courses.
The main features of the present edition are as follows:

+ Most comprehensive coverage with latest developments.

+ Subject-matter presented in simple and lucid style with
suitable tables, figures, and exhibits.

+ Proper blend of theory and practice of Organizational
Behaviour.

+ Awareness developer at the end of each chapter to enable
a reader to assess his/her behavioural pattern.

* Live cases for classroom discussion along with a note on
learning through cases to sharpen diagnostic and analytical
skills of the participants.

Changes in the Present Edition

The present edition of the book has incorporated many changes
which are as follows :
1. New topics added are as follows ; Ethnocentrism o
Relativism ¢ Classes of employees needing special attention
* Ethical issues involved in Organizational Behaviour ¢
Limitations of Organizational Behaviour (Chapter 1) ¢
Modern Approach of Organizational Behaviour ¢ Variables
in OB models ¢ Systems model of OB ¢ Contingency model
of OB (Chapter 2) « Some personality traits- grit, self-
evaluation, narcissism, self-monitoring and proactivity - and
dimensions of high fliers (Chapter 4) Cognitive processes
(Chapter 6) » Money as healer and skill-based pay
(Chapter 10)  Reality of organizational decision making
(Chapter 11) « Group shift and methods of group decision
making (Chapter 13) « System theory of leaderships roles
(Chapter 16) « Computer-based communication (Chapter

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xvi + 740

ISBN 978-81-8054-841-3 (TC-211) ¥ 500.00

17) » Components of organization structure (Chapter 19) «
Boundaryless organization (Chapter 20)  Organizational
climate (Chapter 23)

2. In most of the chapters, many topics of the previous edition
have been elaborated suitably.

3. In many chapters, photographs of leading Indian
Industrialists/ highlevel managers/role models have been
added with suitable narration.

4. In the present edition, a case has been given in each
chapter instead of giving cases at the end of the text.

Brief Contents

Part | — Conceptual Framework for Organizational
Behaviour : Nature of Organizational Behaviour, Foundation
of Organizational Behaviour.

Part Il - Individual Dimensions of Organizational
Behaviour : Nature of Human Behaviour, Personality,
Perception, Learning, Attitudes and Values, Emotional
Intelligence, Motivation, Motivational Applications, Individual
Decision Making.

Part Ill - Group Dimensions of Organizational Behaviour
. Interpersonal Behaviour, Group Dynamics, Work Teams,
Power and Politics, Leadership, Communication, Conflict
Management.

Part IV - Structural and Cultural Dimensions of
Organizational Behaviour : Design of Organization
Structure, Forms of Organization Structure, Work Design and
Work Stress, Organisational Culture.

Part V — Organizational Effectiveness and Change :
Organizational Effectiveness, Organisational Change,
Organisation Development.

Appendices ¢ Learning through Cases ¢ Method of Scoring
& Score Interpretation of Awareness Developers.

Name Index ¢ Subject Index.
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Management Thought and Thinkers
Dr. R.N. Singh

2nd Edition Reprint Pp. xii + 388 ISBN 978-81-8054-800-0 (TC-229) ¥ 250.00

orate all the important schools of management ~ Schools of Management Thought (Pp. 64)

ought; ideas and works of management luminaries. + The Management Process School * The Empirical School ¢
Exposits each thinker's life-sketch, major books and papers  The Human Behaviour School » The Social System School »
published, innovative thought contents, and the evaluation of their Decision Theory School » The Mathematical or Quantitative
thoughts and contributions. . . School + Economic Analysis and Management Accounting
Anthologises leading management thinkers right from School » The System School  General Contingency Theory
Kautilya to modern behavioural scientists and system designers  of Management.

Management Thinkers (Pp. 180)

Contents : .

* Henri Fayol ¢ George Elton Mayo ¢ F.J. Roethlisberger ¢
Management Semantics (Pp. 50) Mary Parker Follett « Hugo Munsterberg * Chester I. Barnard
Early Influences : The Roots of Management (Pp. 34) * Oliver Sheldon  Lyndall Fowners Urwick ¢ Henry Dennison
Management During the Medieval Period (Pp. 14) + James Burnham e Peter F. Drucker ¢ Alfred P. Sloan, Ernest
Forerunners of Scientific Management (Pp 18) Dale « Warren C. Bennis ¢ Herbert A. Simon ¢ James D.
The Era of Scientific Management (Pp. 28) Mooney and Alan C. Reiley « E.F.L. Brech ¢ C. Northcote

Parkinson ¢ Douglas McGregor ¢ Abraham H. Maslow ¢
Frederick Herzberg ¢ Rensis Likert ¢ Chris Argyris ¢ Kurt
Lewin.

* Frederick Winslow Taylor « Henry Laurence Gantt ¢ Frank
Bunker Gilbreth « Mrs. Lillian Moller Gilbreth ¢ Harrington
Emerson

Personnel Management & Industrial Relations
Dr. P.C. Tripathi, Ph.D.

o ] E‘@"ﬁ Formerly Prof. and Head of the Deptt. of Business Administration, Sukhadia University, Udaipur
l\ J - 21st Revised Edn. Rep. 2017 24 x 18 cm. Pp. xx + 512 ISBN 978-81-8054-844-4 (TC-234) ¥ 285.00
. .3F - 5 ]
Kgﬁ;preﬁggw’e and cogent presentation of the subject in the + Training and Development
light of the practices prevailing in our country. ¢ Career Planning Promation
] + Change, Absenteeism & Turnover
Brief Contents +  Employee Compensation
_ + Labour Welfare and Social Security

* Introduction « Grievance
« Future Personnel Manager « Employee Discipline
+ Planning the Personnel Function « Trade Unions
+ Organising the Personnel Function « Collective Bargaining
 Leadership .

Industrial Relations and Industrial Disputes in India

* Motivation + Worker Participation in Management

+ Job Satisfaction and Morale + Records and Research

* Employee Communication « Test Yourself (Objective Type Questions)
+  Control and Audit * Bibliography

» Procurement of Personnel + Glossary.

122018
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Human Resource Management

Human Resource

M.Com., MBA, PGDBM & other Post-graduate Courses
Management

Dr. L.M. Prasad

Fourth Edition Reprint 2018

The present text is the most authentic presentation of
contemporary concepts and practices in Human Resource
Management. An attempt has been made to incorporate the latest
developments in the field. Many examples have been presented
to show human resource management practices adopted by
leading Indian companies. The book ideally fulfills the
requirements of MBA/PGDM/M.Com and other relevant PG
degrees/diplomas for Human Resource Management course.
Besides, personnel managers whose organisations are
graduating from traditional personnel management practices to
modern human resource management practices, will also find
this book worthwhile. The main features of the book are as
follows :

+ Most comprehensive coverage with latest developments.

+ Subject-matter presented in simple and lucid style with
suitable use of Figures, Tables and Exhibits.

+ Proper blend of theories and their practices in Indian
situations.

« Forty-five Exhibits showing how leading Indian companies
follow different human resource management practices.

* Live cases for classroom discussion to sharpen the diagnostic
and analytical skills of the participants.

+ Each chapter commencing with the presentation of theme,
contents and two relevant thoughts of leading personalities
from India and abroad.

Changes in the Present Edition

The book in its fourth edition has been thoroughly revised and
restructured with a view to incorporate the latest developments
as well as to put the relevant and closely related subject-matters
together. The following changes have been made in the present
edition :

New Additions. In the present edition each chapter starts
with HR practice of an Indian company related to subject matter
of the chapter. This will help you to relate theoretical framework
of the chapter with HR practices. Many newer concepts and
issues have been added: Interdiscplinary approach of Human
Resource Management, Evolution of Human Resource
Management, Pattern of Managing Human Resources in India,
HR Score card, Factors Affecting Human Resource Planning,

Pp. xvi + 588

__ i

ISBN 978-93-5161-111-0 (TC-858) ¥ 485.00

Competency approach of Job Analysis, Design of application
form, Factors Affecting Selection Process Adversely, Evolution of
Human Resource Development, Principles of Human Resource
Development, Competency Management, Aligning Training and
Development to Business Needs, Future Trends in Training and
Development, Multiskilling, E-learning, Theories of Compensation,
Machinery for Fixing Wages, Carrier Customization, Structure
of Quality Circle, Principles of Promotion of Employees,
Negotiation Skills and Negotiation.

Contents

Part | : Framework for Human Resource Management :
Introduction to Human Resource Management ¢ Human
Resource Management Environment ¢ Strategic Human
Resource Management « Human Resource Information
System ¢ Research, Accounting and Audit.

Part Il : Acquiring Human Resources : Human Resource
Planning ¢ Job Design and Job Analysis ¢ Recruitment ¢
Selection ¢ Induction and Placement.

Part Il : Human Resources Development : Human
Resource Development System ¢ Career Planning and
Development ¢ Training and Development.

Part IV : Managing Performance and Compensation :
Performance Management « Compensation Management ¢
Incentives and Benefits.

Part V : Motivating and Maintaining Human Resources :
Motivating Environment ¢ Safety and Health Management ¢
Human Resource Mobility.

Part VI : Managing Industrial Relations : Dynamics of
Industrial Relations ¢ Discipline and Grievance Management
» Management of Industrial Disputes.

Part VII : Human Resource Management for Global
Business: International Human Resource Management

Appendix : Learning Through Cases

» Name Index ¢ Organisation Index ¢ Subject Index.

11
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19th Throughly Revised Edn. 2018

Nineteenth Edition contains the following New Topics :

* Strategic HRM ¢ Systems Approach to HRM ¢ Competency
Mapping ¢ Human Engineering ¢« Work-life Balance « Out
Placement ¢ Stay Interviews ¢ Moonlighting ¢ Six Sigma ¢
Autonomous Work Groups ¢ HR Score Card ¢ HR Value Chain
« Stress and Burnout ¢ Business Process Re-engineering ¢
Quality of Work Life « Benchmarking « Human Capital « Mentoring
+ 360 Degree Appraisal ¢ Exit Policy « Sexual harassment e
Workforce Diversity « Downsizing and VRS ¢« HRM in
Knowledge Industry ¢ International HRM ¢ E-Learning « TQM
and Kaizen ¢ Strategies to attract talent « Employee Retention ¢
HRM as Competitive Advantage ¢ Potential Appraisal « Pay Band
Compensation Systems ¢ Role Specific and Competency Based
Training.

Brief Contents

Part | — Introduction to HRM (Pp. 84)

+ Nature and Scope of HRM
+ Organising the HRF

+ Strategic HRM

+ Human Resource Policies.

Part Il — Acquiring Human Resources (Pp. 108)

+ Human Resource Planning, Job Analysis & Job Design
» Recruitment and Selection, Placement, Induction and
Socialisation.

Part Ill - Developing Human Resources (Pp. 128)
+ Employee Training
+ Executive Development
+ Career Planning and Development
+ Human Resource Development
+ Employee Empowerment.

Part IV — Managing Performance & Compensation (Pp. 106)

+ Performance Appraisal
+ Job Evaluation, Wage and Salary Administration

122018
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Pp. xxiv + 856
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Human Resource Management — Text & Cases

Dr. C.B. Gupta

Shri Ram College of Commerce, University of Delhi, Delhi
ISBN 978-93-5161-123-3 (TC-163) ¥ 605.00
¢ Incentive Compensation.

Part V- Maintaining & Retaining Human Resources

(Pp. 98)

+ Job changes

« Transfers, Promotions and Separations

+ Absenteeism and Labour Turnover

+ Employee Health & Safety. Employee Welfare

* Social Security

+ Work Environment

+ Discipline and Grievance.

Part VI - Integrating Human Resources (Pp. 140)

* Industrial Relations and Industrial Disputes
+ Trade Unions

* Collective Bargaining

 Workers' Participation in Management

+ Morale

+ Job Satisfaction

¢ Human Relations

¢ Quality of Working Life

+ Management of Stress and Burnout.

Part VIl - Human Resource Control (Pp. 32)

+ Human Resources Records, Research and Audit
+ Human Resource Accounting and Information System.

Part VIIl - Emerging Horizons in HRM (Pp. 72)

¢ Human Resource Management in Virtual Organisation
* International HRM
+ HRM in a Changing Environment.

Appendix (Pp. 42)
+ Some Syllabi on HRM
* Bibliography
¢ Index.
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Human Resource Development

Dr. P.C. Tripathi, ph.D.

Seventh Thoroughly Revised Edition Reprint 2015

This book describes in detail the theory and practice of HRD/
HRM. The book is specially designed to serve as a textbook for
this paper at the post-graduate level in various Indian
Universities.

New to this Edition: * Organisational Learning, Just-in-Time,
Core Competence, Flat Organisations, Town-Sizing, Collateral
Organisation, Structure, Virtual Organisation, Marketing Strategy,
Brand Rationalisation, Supply Chain Management, Outsourcing,
Merger, Business Process Engineering and Strategic Positioning
« Contingency Approach to Leadership ¢ Learning Curve ¢
Emotional Intelligence « Manpower Planning in India « Team ¢
Interview is an Unrealistic Tool of Selection ¢« Major
Recommdation of the Second National Commission on Labour
in Relation to Employee Welfare and Social Security ¢

Industrial Relations and Labour Laws
Dr. P.C. Tripathi * Dr. C.B. Gupta « N.D. Kapoor

Fifth Revised Edition 2012

This book is meant to be a textbook for professional and post-
graduate courses in management and commerce like DPM,
DBM, MBA, MMS, B.Com and M.Com, MBE and MSW. Classes
of various Indian Universities. The book can also be used by
Personnel Managers and other executives who want to
understand and more effectively manage their jobs.

Special Features

* Aclear and easy to understand approach that gives an excellent
account of industrial relations with Indian examples ¢ Up-to-date
information and latest developments ¢ Indian examples ¢ Concise
and coherent explanation ¢ Synopsis at the beginning of each
chapter « Comprehensive coverage ¢ Case studies ¢ Select
Bibliography * Review questions ¢ Practical Problems.
In Part B, Labour Laws up-to-date Amendments have been

incorporated in the following enactments :

Chapter 3 : Employee State Insurance Act, 1948

Chapter 4 : Employees Provident Funds Act, 1952

Chapter 6 : Maternity Benefit Act, 1961

Chapter 7 : The Payment of Wages Act, 1936

Chapter 12 : Payment of Bouns Act, 1965

Chapter 13 : The Apprentices Act, 1961

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xx +532

Pp. viii + 340

ISBN 978-81-8054-885-7 (T C-233) % 400 00

Approaches ¢ Structure of HRD ¢ Is HRD a Professional ¢
Instutitional and Government Efforts for Tranning Operative.

Contents

Introduction ¢ Planning and Organising the HRD System ¢ HRD
in Indian Industry * Individual Behaviour ¢ Group Behaviour ¢
Acquisition of Human Resource ¢ Performance Appraisal
Promotion, Potential Appraisal and Career Planning ¢ Training and
Development ¢ Motivation ¢ Leadership & Supervision « Employee
Compensation « Employee Welfare and Social Security  Employee
Communication « Help, Cooperation, Competition and Conflict ¢
Grievance and Discipline ¢ Quality of Work Life (QWL) ¢
Organisational Climate or Culture (OC) « Organisational Change
* Organisation Development (OD) ¢ Organisational Effectiveness.

Chapter 15 : The Collection of Statistics Act, 2008
New Questions and Caselets

Contents

Part A— Industrial Relations [Pp. 220] : « Industrial Relations
and Industrial Disputes in India ¢ Trade Unions ¢ Collective
Bargaining ¢ Grievance * Employee Discipline « Employee
Compensation ¢ Labour Welfare and Social Security  Workers’
Participation in Management « Industrial Relations System in Great
Britain and U.S.A.

Part B — Labour Laws [Pp. 346] Introduction ¢ The Factories
Act, 1948 « The Workmen’s Compensation Act, 1923 « The
Employees’ State Insurance Act, 1948 « The Employees’
Provident Fund is and Miscellaneous Provisions Act, 1952 « The
Payment of Gratuity Act, 1972 « The Maternity Benefit Act, 1961
* The Payment of Wages Act, 1936  The Minimum Wages Act,
1948 « The Industrial Disputes Act, 1947 ¢ The Industrial
Employment (Standing Orders) Act, 1946 » The Trade Unions
Act, 1926 » The Payment of Bonus Act, 1965 « The Apprentices
Act, 1961 « The Employment Exchanges (Compulsory
Notification of Vacancies) Act, 1956  The Collection of Statistics
Act, 2008 « Bibliography ¢ Syllabus.

13

Industrial Re!,llmns

ISBN 978-81-8054-920-5 (TC-1162) ¥ 275 00 ‘\

?-s;



M.Com., MBA, PGDBM & other Post-graduate Courses

::"’.:

SLTRH |

Handbook of Industrial Law

bt i N
TS N.D. Kapoor
14th Revised Enlarged Edition Reprint Pp. xii + 676 ISBN 978-81-8054-880-2 (TC-298) ¥ 595.00
Contents

A complete and exhaustive commentry on 17 important Central
Labour Laws. Comprehensively covers a wide spectrum of
industrial laws in an easily assimilable manner and in simple
language. Strikes a remarkable balance between cold,
voluminous and bulky commentaries on one hand and run-of-
the-mill books on the other. Deals with every topic in the light of
the Statute Law and ratio decidendi. lllustrates the intricate points
of law with a large number of illustrative examples with facts
culled from decided cases. Includes latest amendments to various
Statutes and latest case-laws; a large number of Test Questions
and Practical Problems (with hints for their solutions), and Table
of Cases. An indispensable book for students of commerce and
law, working managers, employers and employees, and legal
practitioners.
The present edition incorporates the latest ammendments

in the following statutes:

1. The Employees Compensation Act, 1923

2. The Employees State Insurance Act, 1943 w.e.f. from 1-5-2010

3. The Payment of Gratuity Act, 1972 w.e.f. from 24-5-2010

D RLL VARSHNEY = Dr.S.L GUFTA

~ Writien in alucid style, the book has more than a thousand Indian
examples at appropriate places. It also contains a number of
Indian cases and live situations.

In the New Edition, the text has under gone exhaustive
revision and substantial value addition, through 51 well structured
chapters arranged in 10 units. It covers more than 150
applications-oriented exercises, 80 case studies and 1000
examples to reflect the latest developments. In this edition, we
have not only revised and updated all the earlier chapters but
also added 25 chapters.

The content of the book makes it equally useful for both
basic and advanced cources in Marketing Management. It
is Indispensible for students of MBA, M.Com, MBE, BBA,
BBS, B.Com, PGDBM, PGDMM and Practising Marketing

14
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Pp. xxviii + 1192

Part One : Working Conditions : The Factories Act, 1948

Part Two : Social Security : The Workmen's Compensation Act,
1923; The Employees’ State Insurance Act, 1948; The
Employees’ Provident Funds and Miscellaneous Provisions Act,
1952; The Payment of Gratuity Act, 1972; The Maternity Benefit
Act, 1961.

Part Three : Wages and Bonus : The Payment of Wages Act,
1936; The Minimum Wages Act, 1948; The Payment of Bonus
Act, 1965.

Part Four : Industrial Relations : The Industrial Disputes Act,
1947; The Industrial Employment (Standing Orders) Act, 1946;
The Trade Unions Act, 1926.

Part Five : Miscellaneous : The Apprentices Act, 1961; The
Employment Exchanges (Compulsory Notification of Vacancies)
Act, 1959; The Collection of Statistics Act, 1953; The Contract
Labour (Regulation and Abolition) Act, 1970; The Equal
Remuneration Act, 1976.

Question Papers.

Marketing Management — Text & Cases

— An Indian Perspective
Dr. R.L. Varshney and Dr. S.L. Gupta

ISBN 978-81-8054-589-4 (TC-822) ¥ 550.00

Manager. It is a valuable reference source for Marketing
Organisations.

Contents

Unit 1. Understanding the Marketing Concepts — Pp. 134 ¢ Unit 2.
Developing Marketing Strategy & Selecting Target Markets — Pp.
222+ Unit 3. Understanding Consumer & Consumer Behaviour
—Pp. 116 « Unit 4. Understanding the Product Concepts - Pp.
116 « Unit 5. Pricing Decisions — Pp. 74 « Unit 6. Distribution
Management Decisions — Pp. 156 ¢ Unit 7. Advertising & Sales
Promotion Decisions — Pp. 110 « Unit 8. Managing Sales Force
—Pp. 70 « Unit 9. Managing Marketing of Services — Pp.70 ¢
Unit 10. Understanding the New Marketing Concepts — Pp. 102
* Appendices — Pp. 15 « Subject Index — p. 4 « Total — Pp. 1,189.



::"‘-:

HILTAK |

Advertising and Sales Promotion Management —

M.Com., MBA, PGDBM & other Post-graduate Courses

= Indian Fory pestive
i\ Tent and s
"

122018

Text & Cases
Dr. S.L. Gupta * Dr. V.V. Ratna

First Edition Reprint 2011

This book has some emerging topics :

* Internet as an emerging medium of advertising ¢ Social, Ethical
and Legal Issues in Advertising * Strategic Advertising Decision
* Direct Marketing as a Tool of Sales Promotion * Relationship
Marketing as a Tool of Sales Promotion.

The has been divided into two sections. The First Section deals
with the Intricacies of Advertising, The second section deals with
Sales Promotion. The book is written in Lucid and Simple
Language.

Contents

Section | : Advertising (Pp. 434)

Introduction ¢ Historical Perspective of Advertising ¢ Types of
Advertising * The Advertising Agency * Types of Media « Market

Advertising and Personal Selling

Dr. C.B. Gupta

9th Revised Edition 2017 Pp. xx + 348

Salient Features

+ Comprehensive coverage of all the prescribed topics.
+ Systematic arrangement and analytical presentation.
¢ Lucid and simple language.

 Focus on conceptual clarity.

+ Precise and clear exposition of the text.

+ Chapter outline in the beginning of every chapter to provide
a bird’s eye view of the contents.

+ Extensive use of tables and diagrams to illustrate the
text.

+ Summary at the end of every chapter for quick
recapitulation.

+ Test Questions at the end of every chapter for self-
examination.

Pp. xxiv + 636

" LoonFiran

ISBN 978-81-8054-861-1 (TC-868), ¥ 290.00

Analysis Segmentation and Targeting « Market Analysis : Family
Life Cycle and Life Style Marketing ¢ Perception Learning and
Diffusion Process of Communication ¢ Creative Execution ¢
Media Selection, Planning and Scheduling ¢ Creativity in
Advertising ¢ Advertising Budget ¢ Direct Marketing and
Customer Satisfaction ¢ Role of Strategies in Marketing
Communication Process ¢ Internet as an Emerging Advertising
Medium ¢ Publicity and Public Relations  Advertising Research

Section I ; Sales Promotion (Pp. 214)

An Introduction to Sales Promotion « Sales Promotion, Planning
Budget and Evaluation « Types and Techniques of Sales
Promotion ¢ Personal Selling » Sales Display, Sales
Forecasting, Sales Budgeting and Control « Sales Promotion
through Selling Skills « Sales Meeting, Sales Training and Sales
Presentation ¢ Promotion of Services ¢ Relationship Marketing.

ISBN 978-93-5161-091-5 (TC-1133) T 295.00 Y

The following additions and improvements have been made in
this new addition:

 Advertising Self-regulation

¢ Information Needs of Salesforce

+ Changing Role of Personal Selling
+ Forms of Internet Advertising

Contents

Section A : Advertising : Introduction to Advertising ¢ Media
Decisions ¢ Message Development ¢ Measuring Advertising
Effectiveness ¢ Advertising Agency  Ethical and Legal Aspects
of Advertising.

Section B : Personal Selling : Introduction to Personal Selling
* Process of Effective Selling * Sales Planning and Control ¢
Management of Sales Force ¢ Appendix.

15
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MANAGEMENT
— Marketing Management -
- \ 5 The Value Perspective

Dr. N. Rajan Nair  Sanjith R. Nair

-(t First Edition 2013 Pages xxiv + 403 ISBN 978-81-8054-958-8 (TC-1201) ¥ 350.00

Revolutionary changes in the area of marketing, both academic & professional demand pedagogical changes. The fast growth of
Business School that enrol students from multiple streams has also necissitated a diffrently designed text. The whole text is based on
Value Perceptions and their application to appropriate marketing strategies and their implementation. It is built around the concepts
of Value Exploration, Value and Identification and crafting and translating values to different strategies such as Pricing Communication,
Delivery, Value Enhancement and Values Sustenance.
Special Features of this book are :

+ Each chapter begins with the very basics and gradually progresses to advanced levels

+ End notes are given wherever elaborations are needed

+ Marketing Realities —

"lllustrative Windows" are provided in each chapter. These are real cases that will enable students to
grab even intricate issues with clarity in perspective

+ Review questions and cases studies have been given in every chapter to help the students to assimilate the subject and learn

its practical aspects. Care has been taken to provide appropriate citations for all material included in the text.

Brief Contents
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Concepts and Perspectives of Value

Evolution of Value Concepts — Origin to Present

Value Perceptions — Corporate Level and Consumer Level

Origin and Sources of Value Persception — External Environment Analysis
Value Exploration - Tools and Process

Reckoning and Relating Values — Consumer Behaviour and Segmentation
Premises for Value Creation

Assessing Market Opportunities — Crafting Value Estimation Process

Structuring Organizational Support of Value Creation — Planning, Organizing and Controlling Marketing Efforts.

Translating and Merging Values into Product Concepts — The Product Mix
Matching Perceptions and Capturing Values — The Pricing

Stabilising Value through Communciation — Mass Promotional Techniques
Stabilising Value through Direct Promotional Techniques

Value Delivery — Mechanics of Possession Transferring and Supply Chain Management
Value Enhancement — Strategies for Obtaining Results

Value Creation for Business to Business Markets — (B2B)

Value Creation for Consumers Markets — (B2C)

Creating Value for Services (Marketing Services)

Value Creation for Rural Market

Global Marketing

Value Sustenance — Customer Relationship Movement
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Marketing Research
Principles, Applications and Cases

Dr. D.D. Sharma

Technical Teachers’ Training Institute, Chandigarh
Formerly Associate Professor, Deptt. of Business Management
Punjab Agricultural University, Ludhiana

2nd Edn. Revised Reprint 2017 Knowledge-packed

This book provides a down-to-earth description of techniques
involved in designing, conducting and applying marketing
research to the problems in business organisations.
+ The emphasis is on developing an understanding of the
principles and their applications.
+ Case studies on actual Indian market situations have been
included.
This book can be used as a textbook by the management
students specialising in the area of marketing.

Contents

PART | - Principles : Marketing Research — An Overview ¢
Problem, Discovery and Formulation » Marketing Research

Consumer Behaviour

An Indian Perspective — Text and Cases

Dr. S.L. Gupta ¢ Sumitra Pal

Second Edition Reprint 2013

« This book provides insight into the consumer behaviour
with focus on Indian environment.

« The contents will enable the marketers to apply the concepts
to real time marketing.

« This book intended to explain in non-technical language,
the buyer behaviour concepts, tools of analysis, their
relevance in consumer decision-making and also the
influence of marketing environment on business decision.

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xxiv + 552

Pp. xvi + 612

Dr. D. D. Sharma

sultan Chand & Sons

ISBN 978-81-8054-685-3 (TC-224) ¥ 325.00

Process ¢ Scientific Method « Research Designs ¢ Experimental
Research Designs (Experimentation) ¢ Secondary Data ¢
Primary Data Collection » Methods of Primary Data Collection ¢
Questionnaire Design  Attitude Measurement and Scaling
Techniques ¢ Collecting Primary Data * Observation Method ¢
Sampling Techniques ¢ Selecting a Sample « Processing of
Collected Data ¢ Cross Tabulation Data ¢ Data Analysis and
Interpretation « Multivariable Analysis ¢ Presentation of Research
Findings.

PART Il — Application : Product Research ¢ Advertising
Research « Motivation Research « Sales Control Research.

PART IIl - Miscellaneous Issues : Ethical Issues in Marketing
Research ¢ Future of Marketing Research

PART IV — Cases and Tables, Appendices.

CON

A

ISBN 978-81-8054-860-4 (TC-849)
Brief Contents

Understanding Consumer Behaviour « Consumer Research ¢
Market Segmentation « Consumer Needs and Motivation ¢
Consumer Personality « Consumer Perception ¢ The Process
of Learning an Consumer Behaviour ¢ The Nature of Consumer
Attitudes ¢ Models of Consumer Behaviour « Group Dynamics
and Consumer Reference Groups « Communication, Advertising
and Consumer Buying Behaviour « The Family and Life Style
Marketing ¢ Social Class and Consumer Behaviour ¢ Culture,
Sub-Culture and Cross Culture * The Process of Innovations
and Diffusion of Innovation « Consumer Behaviour as a Decision
Process * Maintaining Consumer Satisfaction « Consumerism and
Public Policy Issues ¢ Organisational Buyer Behaviour « Case
Study ¢ Appendices ¢ Glossary.

17



Dr. R.L. Varshney, Mm.Com., Ph.D.
Formerly Director,
Indian Institute of Foreign Trade, New Delhi

25th Revised Edition 2015 Pp. xvi + 805

+ The book deals with Why, When, What, Where and How
of export marketing.

« The most significant new feature of this addition of Part VV —
International Marketing in Action. In this part more than 40
examples across the world which when used in conjunction
with theories, will show to the students how international
marketing is actively carried out.

Special Features

« All data, developments and policies, both national and
international, have been brought up-to-date.

+ This book introduces a number of case histories and cases.

« The most significant new feature of this edition is the edition
of Part V, International Marketing in Action. In this part more
than 40 examples across the world which when used in
conjunction with theories, will show to the students how
international marketing is actively carried out.

Contents
Part | - International Trading Environment (Pp. 142)

Framework of International Marketing ¢ Basis of International
Trade  Recent Trends in World Trade ¢ Foreign Trade and
Economic Growth « Balance of Payments and Instruments of
Trade Policy « International Economic Institutions « Regional
Economic Groupings.

Part Il — India’s Foreign Trade (Pp. 151)

Trends in India’s Foreign Trade « Institutional Infrastructure for Export
Promotion in India « India’s Trade Policy « Export Assistance.

First Edition
Contents

Part | - International Business: Need and Mode (Pp.72) ¢
Introduction ¢ International Trade Theories ¢ International
Business Entry ¢ Foreign Direct Investment

Part Il - International Business Environment (Pp.112) ¢
Cultural Environment ¢ Economic Environment ¢ Political and
Legal Environment ¢ Commercial Policy ¢ International
Organisations ¢ Regional Economic Cooperation

g Part Il - International Financial Environment (Pp.98) ¢
& Balance of Payments ¢ International Financial System e

18
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International Marketing Management

An Indian Perspective

B. Bhattacharya, m.A.
Dean
Indian Institute of Foreign Trade, New Delhi

22x14cm ISBN 978-93-5161-017-5 (TC-247) ¥ 595.00

Part Ill - International Marketing (Pp. 352)
Identifying Foreign Markets ¢ Product Planning for Export ¢
Pricing for Exports ¢ Market Entry and Overseas Distribution
System e Distribution Logistics for Exports ¢ Promoting Products
Internationally « Overseas Market Research ¢ Marketing Plan
for Exports ¢ Decision-making Framework for Export Operation
* New Techniques in International Marketing ¢ Terms of
Payments and Export Finance « Management of Risks in
International Marketing ¢ Project and Consultancy Exports ¢
Global Marketing of Services ¢ Multinationals : Their Role in
International Marketing ¢ State Trading in India * Legal
Dimensions of International Marketing ¢ Export Documents and
Procedure « Outward FDI from India and Indian multinationals.

Part IV - Issues Relating to Globalization (Pp. 78)
Major Drivers, Status, and Implications of Globalization e
Globalization and Indian Economy ¢ Global Financial Meltdown
and Indian Economy.

Part V — International Marketing in Action (Pp. 35)
Modules  Motivation and Internationalisation Process ¢ Politics
in International Marketing ¢ Cross-Cultural Issues in
International Marketing ¢ Investing Abroad, Mergers and
Acquisitions ¢ Outsourcing, Off-shoring and Global Sourcing.

Appendices (Pp. 82)
Cases * Selected Sources of Information » Suggested Readings
* Review Questions ¢ Foreign Trade Policy 2009-14

International Business

C. Jeevanandam, Associate Professor
ISBN 81-8054-669-1 (TC-1146) ¥ 275.00

International Financial Institutions  Foreign Exchange Markets
* Exchange Risk Management

Part IV - Trade Policy and Procedures (Pp.102) ¢ Foreign
Trade Promotion ¢ Foreign Investment Policy ¢ International
Trade Procedures ¢ Financing of Foreign Trade

Part V - Global Issues (Pp.68) ¢ Globalization ¢ Multinational
Corporations * Trends in Intermnational Business ¢ Current Issuesin 1.B.

Part VI - International Management (Pp.90) ¢ Organisational
Structure for 1.B. ¢ International Production Management ¢
International HRM ¢ Financial Mgmt. in a MNF e International
Marketing Management ¢ 1.B. Negotiations
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Financial Management —

Principles and Practice
Dr. S.N. Maheshwari, Ph.D.

M.Com., MBA, PGDBM & other Post-graduate Courses

Dr. 5. N. MAHESHWAR!

FINANCIAL

MANAGEMENT

Principles & Practice

122018

14th Enlarged Edition 2014

The book covers all the more comprehensively the course
content requirements of the students preparing for M.Com, MBA,
CA, CS, CMA and other Professional Examinations.

Contents

Section A - Foundations of Finance (Pp. 102, Solved
Probs. 32) : Financial Management—Meaning & Scope ¢
Concepts in Valuation ¢ Valuation of Securities ¢ Risk and
Return ¢ Regulatory Framework.

Section B - Financial Analysis (Pp. 230, Solved Probs.
81) : Financial Statements—Analysis and Interpretation ¢
Ratio Analysis ¢ Funds Flow Analysis « Cash Flow Analysis.

Section C — Cost Analysis and Control (Pp. 226, Solved Probs.
86) : Basic Cost Concepts ¢ Marginal Costing and Profit Planning ¢
Decisions Involving Alternative Choices ¢ Budgetary Control.

Section D — Funds Management (Pp. 484, Solved Probs.
170) : Financial Planning : Meaning and Scope ¢ Capital

Knowledge-packed Pp. xxi + 1520

ISBN 978-93-5161-003-8 (TC-178) ¥ 750.00

Structure ¢ Sources of Finance ¢ Project Management ¢ Basics
of Capital Budgeting ¢ Risk Analysis in Capital Budgeting ¢
Working Capital Management « Working Capital Control and
Banking Policy ¢ Cost of Capital ¢ Leverages ¢ Dividends,
Bonus and Rights.

Section E — Miscellaneous (Pp. 285, Solved Probs. 50) :
Valuation of Goodwill and Shares ¢ Tax Implications and
Financial Planning ¢ Industrial Sickness ¢ Lease Financing ¢
Investment Portfolio Management « Industrial Sickness ¢ Social
Cost Benefit Analysis ¢ International Financial Management ¢
Issue and Listing of Securities  Financial Management in
Public Sector Enterprises ¢ Inflation & Financial Management.

Section F - Advanced Solved Problems (Pp. 210, Solved
Probs. 109).

Section G — Advanced Unsolved Problems (Pp. 33, Probs. 56).
Appendices (Pp. 14).

International Financial Management

An Indian Perspective
Dr. R.L. Varshney and Dr. S. Bhashyam
Third Edition Reprint

Though there are a number of books on the subject, both by
foreign and Indian authors, no book is comprehensive enough
to meet the requirements of Indian students. An attempt has now
been made to fill the gaps.

Contents

+ The finance function in the international context
+ The balance of payments

* International monetary system

+ The foreign exchange market

+ The foreign exchange management in India

* The financial derivatives

+ Management of foreign exchange risks

Knowledge-packed pages xvi + 546

ISBN 978-81-8054-593-1 (TC-808) ¥ 200.00

« Terms of payment and foreign trade finance

+ Foreign exchange regulations as affecting exports and
imports

+ Sources of external finance

* International capital markets

« Foreign direct investment by multinationals

+ Capital budgeting

+ Working capital or current asset management

+ Financing India’s joint ventures abroad

+ Glossary of futures & options terms

* Review questions

¢ Question Papers

¢ Index.
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Strategic Financial Management has been prepared to meet
the requirements of students preparing for C.A. (Final) New
Syllabus, M.B.A., P.G.D.M. and other advanced courses in
Finance. It deals with financial decision-making and attempts to
show how financial engineering can be applied to corporate
decision process. Finance Executives and Mangers will also
find this book worthwhile in their pursuit of updating their
knowledge about the developments taking place in the area of
financial management and particularly in the context of Indian
Capital Market.

Salient Features

+ Comprehansive and Systematic and Analytical Presentation
of the Subject Matter.

+ Learning Objectives and Chapter Plan in the Beginning of
each chapter to give Bird's Eyeview of the contents of that
chapter.

+ More than 600 Examples and Solved lllustrations given at
appropriate places.

+ Questions Appeared in latest examnations have been
provided at appropriate places for the benifit of the students.

+ Solutions to Numerical Problems set in latest question
papers on "Strategic Financial Management" CA (Final)
have been provided at the end of the book.

+ Important Points, Concepts and Definitions given in side
Boxes.

+ Latest developments in the Indian Capital Market given in
Capsuled Form.

+ Extensive use of charts, graphs and diagrams.

+ Extensive coverage of Derivatives, International Finance,
Portfolio Management and Mergers, Acquisitions, etc.

Brief Contents

Part | : Project Planning and Capital Budgeting
1. Project Planning and Issues in Capital Budgeting
2. Risk Analysis in Capital Budgeting

Part Il : Dividend Decision and Dividend Policy
3. Dividend Policy and Valuation of the Firms
4. Dividend Policy and Its Determinants

0

122018
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M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xx + 1192
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HILTAK |

Strategic Financial Management

Dr. R.P. Rustagi M.Com., M.Phil., F.C.S., Ph.D.
Shri Ram College of Commerce, University of Delhi

ISBN 978-81-8054-884-0 (TC-1125) ¥ 550.00

Part lll : Fixed Interest Securities
5. Bond Fundamentals
6. Bond Valuation and Management

Part IV : Equity Shares : Analysis and Valuation
7. Fundamental Analysis : E-I-C Approach
8. Technical Analysis and Market Efficiency
9. Valuation of Equity Shares

Part V : Risk-return Relationship and Portfolio Management

10. Risk-return Analysis in Investment

11. Portfolio Theory : Portfolio Selection and Management

12. Capital Assets Pricing Model, Arbitrage Pricing Theory and
Portfolio Evaluation

Part VI : Derivatives

13. Financial Derivatives : Forwards and Futures
14. Options : Strategies and Valuation

15. Swaps and Credit Derivatives

Part VII : Miscellaneous Topics
16. Lease Financing
17. Business Valuation, Mergers and Corporate Restructuring

Part VIII : International Finance

18. Foreign Exchange : Markets, Rates and Arbitrage

19. Foreign Exchange & Risk Management : Tools and
Techniques

20. International Financial Management

21. Foreign Capital : Structure and Regulatory Framework in
India

Part IX : Financial Market in India

22. Money Market in India

23. Changing Structure of Indian Capital Market

24. Mutual Funds

25. Financial Services : Emerging Scenario

26. Investors’ Protection, Unfair Trade Practices and Insider
Trading

Appendix | : Present Values, Compounded Values and
Standard Area Tables

Appendix Il : Solutions to SFM papers from November 2008
to November 2010.

Appendix Il : Bibliography
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Financial Analysis and Financial Management
A Contemporary Approach

M.Com., MBA, PGDBM & other Post-graduate Courses

f[?\.&NtIALI.ﬂNAHS}S
ANANCIAL NANAGEMEN

N

122018

Dr. R.P. Rustagi M.Com., M.Phil., F.C.S., Ph.D.
Shri Ram College of Commerce, University of Delhi

Third Enlarged Edition Reprint 2009

‘Financial Analysis and Financial Management’ has been
prepared to meet the requirements of students taking CA (Final)
and other higher level courses in Finance. The book presents
an analytical framework of the related subject-matter.

Special Features

+ Concepts and procedures have been explained in a well-
knit manner.

« Sufficient examples have been provided for a better grasp.

+ 398 practical problems have been given with solutions in
the form of Graded Illustrations.

+ Solutions to latest question papers set at the CA
(Final) examinations are provided.

+ Points To Remember at the end of the Text present each
chapter in a capsule form.

+ Self Review Assignments contain short concept
questions and essay type questions.

+ Eight Model Test Papers with answers have been
given in the book.

Contents

Part | : Project Planning and Capital Budgeting
+ Project Planning, Analysis and Financing

+ Capital Budgeting : Cash Flows, Decision Techniques and
Issues

+ Risk Analysis in Capital Budgeting

Part Il : Dividend and Dividend Policy
+ Dividend Policy and Valuation of the firm
+ Dividend Policy and its Determinants

Part Il : Investment and Portfolio Management

¢ Risk-Return Relationship; Investment and Portfolio
Management

+ Portfolio Selection and Evaluation

Pp. : xxiv + 1126

ISBN 978-81-8054-561-0 (TC-1008) ¥ 465.00

Part IV : Financial Services

+ Financial Services
+ Lease Financing

Part V : Business Valuation and Corporate Restructuring

+ Business Valuation, Mergers and Corporate Restructuring

Part VI : Financial Derivatives

+ Financial Derivatives : Forwards, Futures and Swaps
+ Options : Strategies and Valuation

Part VIl : International Finance

« Foreign Exchange : Markets, Rates and Arbitrage
+ Foreign Exchange Risk Management—Tools & Techniques
+ International Financial Management

+ Foreign Capital : Structure and Regulatory Framework in
India

Part VIII : Indian Capital Market

¢ Changing Structure of Indian Capital Market

Part IX : Miscellaneous Topics

 Money Market in India
+ Corporate Governance—Theory & Practice

+ Financial Management & Financial Reformation of Public
Sector Undertakings

+ Financing & Other Aspects of Small Scale Enterprises in
India

Appendices

+ Capital Budgeting & Real Options

* Project Financing & Project Beta

+ Solved Question Papers of C.A. (Final), Examination
* Model Test Papers

+ Tables
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10th Edition 2018

Pp. xx +412

Investment Management focuses on the investment analysis in
the context of Indian Financial System. The book has been
designed as a first book on Investment Management. It can be
well adopted for some postgraduate courses as well. The book
contains a lot of numerical examples and solved illustrations.
Structure and emerging trends in the Indian Capital Market are
given in capsuled form.

Special Features

« Comprehensive and systematic coverage of the subject
matter

+ Chapter Theme and Chapter Plan in the beginning of each
chapter

+ More than 200 examples and solved illustrations

 Frequent references to SEBI guidelines, Rules and
Regulations

+ Introduction to Mutual Funds and Derivatives

+ ‘Concept Checks' in the form of ‘Test Your Self’

* Points to Remember

+ Graded lllustrations

+ Objective Types Questions (True and False Type)

+ Self-Review Assignments and Problems

+ Decision-making with EXCELL

+ Solved Question Papers.

Brief Contents

Part | — Investment Environment

1. Understanding Investment
2. Financial Markets, Participants and Instruments

M.Com., MBA, PGDBM & other Post-graduate Courses

::"’.:

| SULTAH |

Investment Management —
Theory and Practice

Dr. R.P. Rustagi, M.Com., M.Phil, F.C.S., Ph.D.,
Shri Ram College of Commerce, University of Delhi

ISBN 978-93-5161-127-1 & 978-93-5161-041-1 (TC-1058) ¥ 395.00

Part Il - Risk-Return Relationship and Portfolio
Management

3. Riskand Return

4. Portfolio Selection and Management

Part Ill - Securities Analysis and Valuation

5. Fixed Income Securities : Yield and Valuation
6. Equity Shares : Fundamental and Technical Analysis
7. Valuation of Equity Shares

Part IV — Mutual Funds and Financial Derivatives

8. Mutual Funds
9. Financial Derivatives

Part V — Indian Capital Market

10. Indian Capital Market : Structure and Emerging Trends
11. Investors’ Protection, Unfair Trade Practices and Insider
Trading

Appendices
Appendix — |
Appendix — Il
Question Papers of ‘Fundamentals of Investment’ [B.Com.
(H.)., D.U] for the year 2014, 2015, 2016 & 2017 (With
Answers)
Appendix — IlI

Glossary
Appendix — IV

Present Value of a Future Amount i.e., PVF(r, n)
Present Value of an Annuity, i.e., PVAF(r, n)

Books give new views of life, and teach us how to live; they
soothe the grieved, the stubborn they chastise, fools they
admonish, and confirm the wise; their aid they yield to all.

122018
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Investment Analysis & Portfolio Management

Dr. R.P. Rustagi

Shri Ram College of Commerce, University of Delhi

4th Enlarged Revised Edition Reprint 2019

About the Book

The book has been prepared to meet the requirements of students
taking M.Com., MBA, PGDBM, CFA, and other Post-graduate
Courses in Finance. The scope of investment decision making is
widening as new concepts and fincancial products are appearing
on horizon. The book attempts to comprehend the development
taking place in the area of Investment Analysis. It aims to present
the intricate and complex tools and techniques of Investment
Management in simplified way. Numerical examples and illustrations
have been used extensively to explain the application of different
concepts. The book is equally usefull for Investment Researchers,
Investment Practioners & all types of Investors.

Salient Features

+ Comprehensive and systematic coverage and analytical
presentation of the subject matter.

 Readers friendly and frequent references to Indian
environment to enhance the understanding of the subject.

+ Detailed Exposition of Stock Exchange Operations and latest
Development and Emerging Trends in Indian Capital
Market giving in a capsuled form.

 Frequent References to SEBI guidelines, Rules and
Regulations.

+ 'Chapter Themes' and 'Chapter Plan' given in the beginning
of each chapter to present the Bird's Eye-view of the
contents of the chapter.

+ More than 300 Examples, Solved lllustrations and Problems
given at appropriate places.

Financial and Investment Management

Dr. D. Joseph Anbarasu
Reader, Department of Commerce
Bishop Heber College, Tiruchirappalli

First Edition

Contents
Part | - Financial Management : Introduction ¢ Time Value of money ¢

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xxxvi + 844

Pp. xvi + 288

ISBN 978-81-8054-881-9 (TC-

+ Important Paints, Concepts and Definations given in side boxes.
+ Extensive use of Charts, Graphs and Diagrams.

Brief Contents

Part | : Investment Environment (Pp. 32) ¢ Understanding
Investment ¢ Financial Markets, Participants and Instruments.

Part Il : Indian Capital Market (Pp. 78)  Securities Market
in India : Structure and Trading « Mutual Funds.

Part Ill : Fixed Interest Securities (Pp. 110) « Bond
Fundamentals ¢ Bond Valuation and Management.

Part IV : Equity Shares : Analysis and Valuation (Pp. 146)
» Fundamental Analysis : E-I-C Approach ¢ Technical
Analysis and Market Efficiency  Valuation of Equity Shares.

Part V : Risk-Return Relationship and Portfolio
Management (Pp. 206) ¢ Risk-Return Analysis in
Investment ¢ Portfolio Theory : Portfolio Selection and
Management ¢ Capital Assets Pricing Model, Arbitrage
Pricing Theory and Portfolio Evaluation.

Part VI : Derivatives and Risk Management (Pp. 166)
« Financial Derivatives : Forwards and Futures ¢ Options :
Strategies and Valuation » Swaps and Credit Derivatives.

Part VII : Changing Structure of Indian Capital Market
(Pp. 72) ¢ Indian Capital Market : Emerging Trends ¢
Investors’ Protection, Unfair Trade Practices and Insider
Trading

Part VIII : Miscellaneous Topics ¢ Structured Debt,
Securitization and Assets —Backed Securities Investment in
Real Assets.

Appendices ¢ Glossary * Bibliography * Compounded Value
Tables, Present Value Tables and, Standard Area Table « Index

Financial and
Prof. N. Janakiraman

Srimati Indira Gandhi College, Tiruchi

Head, Department of Management St£e§ - Q;'
ali

g |

ISBN 81-8054-153-3 (TC-974) ¥ 90.00

Part Il - Investment Management : Introduction to Investment Capital

D. Joseph Anbaras o N. Janakiraman

2 Cost of Capital » Analysis of Leverages * Theories of Capital Structure ¢

g Market « Fundamental Analysis « Technical Analysis « Modern Portfolio
S Capital Budgeting.

Theory « Single Ideal Index Model ¢ Bibliography. Annexure.
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el M.Com., MBA, PGDBM & other Post-graduate Courses ST
INSURANCE o _
RISK MANAGEMENT Principles of Insurance and Risk Management
Alka Mittal Dr. S.L. Gupta
Deptt. of Business Administration Maharaja Surajmal Institute,
Maharaja Surajmal Institute, GGSIP University, Delhi GGSIP University, Delhi
Third Revised Enlarged Edition 2013 Pp. xx + 816 ISBN 978-81-8054-875-8 (TC-1066) ¥ 350.00
Insurance and Risk Management is a textbook useful for ~ Unit Il : Ch. 4 — Indian Insurance Industry; Ch. 5 — Concept
various courses like B.Com. (Hons.), Delhi University, BBA and Nature of Insurance; Ch. 6 — Classification of Insurance;
. A QID | i e ’ Ch. 7 - Insurance Contract.
(Banking & Insurance), GGSIP University and MBA (Insurance
and Risk Management). Unit Il : Ch. 8 — Life Insurance; Ch. 9 - Risk Classification
. and Life Insurance; Ch. 10 - Life Insurance Policy
Salient Features Conditions; Ch. 11 - Life Insurance, Tax Laws and Stamp

. Duties; Ch. 12 - Life Insurance Products; Ch. 13 - Insurance
Simple and easy to understand language. Organisations; Ch. 14 — Group Health, Social Insurance and

* Comprehensive study material. Reinsurance; Ch. 15 — Settlement of Life Insurance Claims
+ Analytical Discussion of the topics. and Underwriting.

: gorr:iceptfs Ae>t<pla_zl1(-:éd_wnh Su'thkstatrr? ples. cal I Unit IV : Ch. 16 — Principles of Insurance; Ch. 17 — Non-life
0rion of Actuanal SCIence expiained With numerical Exampies. Insurance and Its Products; Ch. 18 — Forms used in General

* Summary and Key Terms at the end of the chapters. Insurance; Ch. 19 — Miscellaneous Insurance; Ch. 20 —
* Review Questions to test the understanding. Specialized Classes of General Insurance Ch. 21 — Rural
* Model Test Papers at the end of the book. Insurance Ch. 22 - Legal Dimensions of Insurance; Ch. 23
— More Acts Related to Insurance Ch. 24 — Underwriting

In the present edition following new topics have been added: Practices; Ch. 25 — Claims Settlement.
+ National Pension Scheme « Micro Insurance * Retention  Unit VV : Ch. 26 — Theory of Probability; Ch. 27 — Mortality
« Contractor « All Risk Insurance « Grievance Redressal Tables; Ch. 28 — Mortality Table Construction; Ch. 29 -
System in Insurance ¢ Credibility Theory for Rate Making. Mortality Table Indices; Ch. 30; Life Insurance Premium; Ch.
. 31 - Premium Valuation. Ch. 32 — Asset and Liability
Brief Contents Management Ch. 33 — Marketing of Insurance Services.

Some More Caselets « Model Test Papers ¢ LIC (1970-73)

Unit | : Ch. 1 - Risk, Ch. 2 - Risk Management; Ch. 3 - Ultimate Mortality Functions « Syllabus ¢ Index.

Identification, Measurement and Control of Risk.

Financial Services

‘D.-Joseph Anbarasu Prof. V.K. Boominathan

r¢ P. Manoharan Dr. G. Gnanaraj
! Bishop Heber College, Bharathidasan University, Tiruchirappalli

Third Rev. & Enlarged Edn. Reprint 2015 Pp. viii + 456 ISBN 978-81-8054-791-1 (TC-963) ¥ 295.00
We are happy to place this new Edition, which is a Comprehensive + Hire Purchase Factoring
one to provide one-book reference material for a student of Financial « Capital Market
Services. The chapters on Merchant Banking, Multual Funds, Venture .

Capital and Consumer Finance has been updated with necessary inputs. » Venture Capital
One more new chapter on Derivatives has been included in this edition. * Insurance
* Housing Finance
Contents * Securitization
* Indian Financial System + Credit Rating
« Merchant Banking + Consumer Finance
« Mutual Fund + Credit Card

122018
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Principles of Management Accounting
Dr. S.N. Maheshwari & CA Sharad K. Maheshwari

Seventeenth Rev. Edition Reprint 2019
The Book covers all the more comprehensively the course
content requrement of the students appearing for B.Com, M.Com,
BCA, MCA, BBA and MBA Examinations of Different Indian
Universities.

Distinctive Features

* Provides comprehensive coverage.

« Written in simple, lucid and straight style.

+ Contains adequate illustrative material.

« Contains properly graded 220 illustrations with full solutions.

+ The latest position regarding Accounting Standards —
Including IFRS Convergence in India has been
incorporated in Chapter 2 — Accounting Principles (Section
B) of the Book.

« Certain new concepts have been illustrated as under : “Cost
Management” and “Activity Based Costing” have been
incorporated in Chapter 3.

Management Accounting — Text
T.S. Grewal

Dr. N.L. Hingorani

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xxiv + 738

5. N. Maneshwarl | Sl
A Sharad K. Mohoshwa

ISBN 978-81-8054-939-7 (TC-91) ¥ 500.00
* “Value Analysis” has been added in Chapter 2 - Ratio™
Analysis Section B of Book.
+ Solutions of 78 probs. SCANNER based on previous year
examination papers of Madras University (Pp. 78)
+ Incorporates 230 unsolved exercises set at the most recent
university and professional examinations.

Contents

Management Accounting : Nature and Scope ¢ Financial
Accounting Principles  Basic Cost Concepts ¢ Activity Based
Costing ¢ Financial Statements : Analysis and Interpretation ¢
Ratios Analysis « Funds Flow Analysis ¢ Cash Flow Analysis ¢
Budgetary Control « Standard Costing ¢ Variance Analysis ¢
Marginal Costing and Profit Planning ¢ Decisions involving
alternative choices e Pricing Decisions & Divisional Performance
* Basics of Capital Budgeting « Risk Analysis in Capital Budgeting
» Management Reporting ¢ Appendices.

Management
AR. Ramanathan

Ex-Professor, Institute of Chartered Accountants of India, Cost Accountant
National Institute of Bank Management, New Delhi
Mumbai
5th Revised and Enlarged Edition, Reprint 2007 Pp. xvi + 870 ISBN 81-7014-209-1 (TC-17) ¥ 275.00

141 Fully Worked-out lllustrations 360 Questions & Problems, 35 Diagrams

It has been written for M.Com., and Business Management
Courses and Business Managers, Controllers, Financial
Managers, Accountants.

In this edition we have attempted to distinguish ‘Financial
Management' from 'Management Accounting' and also clearly
compartmentalised the various section like Planning and Decision Making
and Control. We hope that this will bring more clarity to the readers.

Contents

Section | — Accounting and Infracture « A Bird's-eye View
« Principles of Accounting « Financial Statement — The Profit
and Loss Account and the Balance Sheet ¢ Inventory
Valuation ¢ Depreciation ¢ Inflation Accounting ¢ Essentials of
Cost Accounting.

Section Il — Analytical Tools and Techniques ¢ Financial
Statement Analysis ¢ Fund Flow and Cash Flow Analysis ¢
Broad View of Control ¢ Planning.

Section Il - Planning and Control « Budgetary Control ¢
Standard Costing ¢ Information System of Management
Reporting « Control of Divisional Management.

Section IV - Decision Making ¢ Decision Tree Analysis ¢
Variable or Direct Costing ¢ Cost-Volume-Profit Analysis ¢
Day-to-Day Decision Making.

Section V - Capital Expenditure Planning and Control ¢
Quantification in Conditions of Uncertainty ¢ Capital
Expenditure Planning and Monitoring.

Section VII - Elements of Financial Management ¢ Role
of Finance ¢ Long-Term Funds.

Annexure |, Il & Il « Working Capital ¢ Dividend and Bonus
Policy « Portfolio Management ¢ Appraisal of Firm and Projects
* Industrial Sickness and Financial Restructuring.
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PTE NRAHE SHYAR M.Com., MBA, PGDBM & other Post-graduate Courses "_'l_"_}'
Problems & Solutions in
MANAGEMENT Problems & Solutions in

CCO%G Management Accounting & Financial Management

FINAN
MANAGEMENT Dr. S.N. Maheshwari

Chairman, Indian Society of Accounting & Management, New Delhi
Formerly Professor and Dean,
Faculty of Commerce and Business Administration, Goa University

Fifth Edition, Reprint 2007 Pp. xii + 1276 22 x14cm ISBN 81-7014-960-6 (TC-92) ¥ 365.00

The book covers all the more comprehensively the course  Contents
contents requirements of the students preparing for M.Com, MBA,

CA. CS. ICAl and other Professional Examination. * Financial Statements Analysis « Funds Flow Analysis ¢ Cash

o _ _ Flow Analysis  Budgetery Control ¢ Standard Costing ¢ Marginal
* The problems from recent examination which were earlier  Costing « Pricing « Decision Involving Alternative Choices
given in Appendix at the end of the book, have now been  « Management Reporting + Capital Budgeting « Financial Planning

incorporated in appropriate chapters of the book. + Working Capital Management « Cost Capital and Valuation
* The examination oriented approach of the book has been | everages « Dividend, Inflation and Rights « Accounts for Price
further sharpened and enhanced. Level Changes * Quantitative Techniques « Investment Portfolio

Management.

FINANCIAL
AND
MANAGEMENT ACCOUNTING

Financial and Management Accounting

Dr. 5.N. MAHESHWARI Dr. S.N. Maheshwari

Fifth Revised Edition Reprint 2015 Pp. xii +710 ISBN 978-81-8054-529-0 (TC-825) ¥ 400.00

Special Features Contents

+ Covers the course content requirements of the studentsat ~ Part | - Financial Management
MBA / MBA equivalent examinations of different universities Meaning and Scope of Accounting * Accounting Principles ¢

and professional institutions. Journalising Transactions ¢ Ledger Posting and Trial Balance
o ] * Sub-division of Journal ¢ Negotiable Instruments ¢ Bank
* Written in simple and straight style. Reconciliation Statement « Matching Concept « Capital and

+ The text is complete with adequate illustrative material (264 Revenue « Final Accounts.

lllustrations). Part Il - Management — Section A — Fundamentals

+ Gives a lucid explanation of the basic concepts of accounting E:Aanagetment Accounting—Nature and Scope * Basic Cost
with plenty of illustrative material. oncepis

+ Contains objective type, essay type and 300 practical ~ Section B —Financial Analysis
problems with short answers and hints. Financial Statements—Analysis and Interpretation ¢ Ratios
Analysis  Funds Flow Analysis » Cash Flow Analysis
* The subject matter has been presented in a manner that ) .
even a student who has not studied basic accounting at ~ Section C - Planning and Control
the graduation level can easily understand and grasp the ~ Budgetary Control « Standard Costing ¢ Variance Analysis *
subject. Marginal Costing and Profit Planning ¢ Decisions involving
Alternative Choices  Appendix 1 : Accounting Standard AS
20 : Earnings Per Share.

122018
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Cost & Management Accounting

Dr. S.N. Maheshwari

14th Rev. Edn. Reprint 2017
Contents

Section A : Fundamentals ¢ Accounting—Nature and Scope
* Financial Accounting Principles ¢ Accounting Concept of
Income.

Section B : Financial Analysis ¢ Financial Statements—
Analysis and Interpretation ¢ Accounting Ratios ¢ Funds Flow
Statement « Cash Flow Statement.

Section C : Planning and Control ¢ Budgetary Control ¢
Standard Costing ¢ Variance Analysis ¢ Marginal Costing &
Profit Planning ¢ Decision involving Alternative Choices ¢
Pricing Decisions & Divisional Performance.

M.Com., MBA, PGDBM & other Post-graduate Courses

Knowledge packed, Pp xxiv + 1442

24x18cm  ISBN 978-81-8054-975-5 (TC-78) ¥ 575.00

Section D : Cost Concepts and Methods ¢ Cost Accounting
Meaning & Scope ¢ Basic Cost Concepts ¢ Material Cost
Control « Valuation of Materials « Material Losses ¢ Labour
Cost Control  Labour Remuneration ¢ Direct Expenses ¢
Overheads—General  Overheads—Distribution ¢ Single, unit
or out put costing ¢ Job and Batch costing » Contract costing
* Process costing ¢ Operation costing ¢ Operating or service
Costing « Reconciliation of Cost and Financial Accounts  Cost
Records and Cost Audit « Management Reporting.

Section E : Miscellaneous ¢ Inventory Valuation « Fixed Asset
and Depreciation Accounting ¢ Accounting for Price-Level
Changes ¢ Appendices.

DR. 5.M. MAMESHWARI

MANAGEMENT
ACCOUNTING
AND

Management Accounting and
Financial Control

Dr. S.N. Maheshwari, ph.D.

Chairman, Indian Society of Accounting & Management, New Delhi
Formerly Professor and Dean, Faculty of Commerce and Business Administration, Goa University

FINANCIAL
CONTROL

SULTAN CHAND & SONS

r

Sixteenth Revised Edition 2015 Pp. xxiv + 1810 Chapters 39 24 x 26 cm ISBN 978-93-5161-032-8 (TC-82) ¥ 700.00

122018

Distinctive Features

« Covers comprehensively course contents of both
Management Accounting and Financial Management papers
of M.Com., M.B.A. and other Professional examinations.

« Written in simple, lucid and straight style.

+ Contains 379 properly graded illustrations with full solutions.

+ Contains 342 numerical problems with short answers.

Contents

Section A : Fundamentals — Management Accounting—Nature
& Scope ¢ Financial Accounting Principles ¢ Basic Cost
Concepts * Activity Based Costing

Section B : Financial Analysis — Financial Statements Analysis
and Interpretation ¢ Ratio Analysis * Funds Flow Analysis ¢
Cash Flow Analysis

Section C : Plannig & Control — Budgetary Control ¢

Standard Costing ¢ Variance Analysis « Marginal Costing and
Profit Planning « Decisions involving Alternative Choices ¢

Pricing Decisions & Divisional Performance ¢ Basics of Capital
Budgeting ¢ Risk Analysis in Capital Budgeting « Management
Reporting.

Section D : Funds Management - Financial Management :
Meaning & Scope ¢ Financial Planning; meaning & Scope ¢
Capital Structure ¢ Sources of Finance Project. Management
* Working Capital Management « Working Capital Control and
Banking Policy « Cost of Capital * Leverages ¢ Dividends,
Bonus and Rights * Lease Financing ¢ Investment Portfolio
Management ¢ International Financial Management

Section E : Miscellaneous - Inventory Valuation ¢
Depreciation Accounting ¢ Accounting Concept of Income ¢
Accounting for Price Level Changes ¢ Mergers Amalgamations
and Acquisitions « Human Resource Accounting ¢ Social Cost
Benefit Analysis « Computer and Data Processing ¢ Business
Risks and Insurance Coverage ¢ Tax Implications and
Financial Planning

Section F : Advanced Solved Problems

Section G : Advanced Unsolved Problems and
Appendices.
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ADVANCED P
MANAGEMENT M.Com., MBA, PGDBM & other Post-graduate Courses UM |
ACCOUNTING .
== Advanced Management Accounting

V.K. Saxena, M.Com., FI.CW.A. C.D. Vashist, M.Com., FI.CWA, I.CAS.
; Ex-Dy General Manager Ex-Director (Cost)
B i Bharat Heavy Electricals Ltd., New Delhi Dept. of Company Affairs, New Delhi
1st Edition Reprint 2014 Knowledge Packed Pp. xxxix + 1308 ISBN 978-81-8054-787-4 (TC-1123) X 750.00

Solved Problems 637  Exercises 480

Special Features

« Especially designed according to the Syllabus for the C.A. Final Examination.

+ Covers both theory and problems, giving due examination-oriented weightage.

+ Key examination points at the end of each chapter summarise the focal issues from the examination point of view.

+ The Comprehensive Exercises at the end of the each chapters represent reliable bank of questions from various examinations.

+ Alarge number of multiple choice questions have been included in the exercise.

+ Relevant Extracts from "Management Accounting : Official Terminology" issued by the Chartered Institute of Management
Accountants (CIMA) have been included as Appendix in this book.

Contents

Part A : Cost Management

Development in Business Environment

Cost Volume—Profit Analysis & Short-term Decision making
Pricing Decisions

Transfer Pricing

Standard Costing

Budget & Budgetary Control

Activity Based Costing and Activity based Management
Profitability Analysis-customer-wise, segment-wise & product-wise
Costing in Service Sector

0. Uniform Costing System & Inter-firm Comparison

11.  Cost Reduction & Value Analysis

-

B ©0N®D A WN

Part B : Financial Decision Modelling—Application Of Quantitative Techniques In Management Accounting

1. Linear Programming

PERT/CPM (Network Analysis)
Transportation Problems

Assignment Problems

Simulation

Learning Curve Theory

Sampling & Test of Hypothesis

8. Analysis of Time Series & Forecasting

No gk w

Part C : Selected Unique Chapter-wise Problems from CIMA, ICAEW, ACCA, AAT etc. Examination

Appendix A
Appendix B
Appendix C -Tables
Appendix D - Index
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Advanced Problems and

Solutions in Cost Accounting
Dr.

18th Edn. Solved Probs. 1620

S.N. Maheshwari

Pp. xxiv + 1968

Special Features

Contains 1620 solved problems to enable students to
practice.

Provides a comprehensive coverage of Cost Accounting
courses.

Incorporates problems set at the various university and
professional examinations.

Problems have been graded according to the intricacies
involved.

M.Com., MBA, PGDBM & other Post-graduate Courses

24 x 16 cm. ISBN 978-81-8054-586-3 (TC-76) ¥ 650.00

Contents

Basic Concepts ¢ Cost Sheet « Direct Materials ¢ Direct Labour ¢
Overheads ¢ Unit Costing ¢ Job, and Batch Costing ¢ Contract
Costing * Process Costing ¢ Operating Costing ¢ Cost Control
Accounts ¢ Reconciliation of Cost and Financial Accounts « Integral
Accounts * Budgetary Control ¢ Standard Costing ¢ Marginal
Costing and Break-even Analysis  Decisions Involving Alternative
Choices ¢ Personnel Cost Analysis ¢ Pricing « Marketing Strategies
» Mathematical and Statistical Techniques » Management Reporting
+ Capital Budgeting e Inflation Accounting ¢ Solutions to Recent
Examination Problems » Mathematical Tables.

Advanced
Cost and

Management

Accounting

PROBLEMS AND SOLLTIONS

122018

Advanced Cost and Management Accounting —

Problems and Solutions

19th Rev. Edn. Reprint 2015

V.K. Saxena
Solved Probs. 1070

Special Features

It contains 1070 latest well-graded problems seleted from
professional examinations up-to-date.

Special treatment has been given to decision-making
problems relating to CVP analysis under situation of
uncertainty, learning curve, probability applications, inflation
accounting, capital budgeting, pricing, Relevant cost
analysis, Opportunity cost, Differential cost, Cost indifference
point and other matters relating to decision-making.

At the end of each chapter, authors’ special notes have
been given. This will help the students to solve intricate
problems.

It contains 154 problems from CIMA (London).

All the problems have been properly sectionalised and
suitably grouped.

The Entire Appendix A of this book has been completely

Pp. xxxiv + 1359

C.D. Vashist
ISBN 978-81-8054-574-0 (TC-115) ¥ 675.00

re-organised and it contents 237 problems running into 315
pages.

+ The question bank thus presented in this book will be unique
collection of variety encompassing 24 chapters

Contents

Materials  Labour ¢ Overheads ¢ Cost Book-keeping ¢ Unit,
Job & Contract Costing ¢ Process Costing ¢ Service Costing ¢
Joint Products and By-products ¢ Marginal Costing & Cost-
Volume-Profit Analysis « Short-term Decision-making ¢ Budgetary
Control » Standard Costing — Variance Analysis ¢ Pricing
Decisions ¢ Inflation Accounting « Mathematical / Statitical
Applications to Managerial Problems ¢ Capital Budgeting ¢ Multiple
Choice Questions ¢ Appendix A — Chapter-wise Problems from
Recent Examinations ¢ Appendix B — Preparing for Professional
Examinations, Tables.
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LM PRASAD & USHA PRASAD

MANAGEMENT
INFORMATION

M.Com., MBA, PGDBM & other Post-graduate Courses

. Second Revised Edn. Reprint 2018
Key Features of the Present Edition

+ Most Comprehensive Coverage with latest Developments

+ Most Authentic Presentation of the subject matter.

+ Subject matter presented in simple and lucid style with
suitable Tables & Figures.

« A case in each chapter of sharpen diagnostic and analytic
skills relevant to the subject

+ Case Analysis guidelines and glossary at the end of text.

« The present edition of the book is ideally suited to MBA /
PGDM and other relevant courses having Management
Information Systems .

Brief Contents

Part | — Conceptual Framework for Management
Information System : ¢ An Overview of Management
Information Systems ¢ Information and System Concepts ¢
Organisation and Information Systems

LM PRASAD - USHA FRASAD

Management nformation

ana CO0MTO|Systems

Second Thoroughly Revised Edition 2007

"Providing information in a timely fashion is possible only when
an organisation has developed effective information systems and
managers as users know how information systems work in their
organisation. Keeping this phenomenon in view, institutions
offering management courses have made the study of
Management Information systems compulsory to their students.
Similarly, many professional institutions like Institute of Chartered

Accountants of India have made the study of Management
Information Systems compulsory to their aspiring professionals.
The present comprehensive book has been prepared primarily

to serve the needs of such students.

Main features of the revised edition are as follows:

+ Most Comprehensive Coverage with latest developments
* Subject matter presented in simple & lucid style for better
understanding

122018
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Pp. xiv + 647

Pp. xvi + 424

Management Information System

Dr. L.M. Prasad ¢ Usha Prasad

ISBN-978-81-8054-814-7 (TC-902) ¥ 375.00

Part Il - Information Technology : Nature and Implications
of Information Technology « Computer Hardware » Computer
Software  Database Management Systems « Communication
Technology ¢ Applications of Information Technology.

Part Ill - Developing Information Systems : Planning for
Information Systems ¢ Approaches for System Development
« System Analysis and Design ¢ System Implementation and
Maintenance.

Part IV - Transaction Processing and Support Systems :
Transaction Processing Systems ¢ Decision Support Systems
* Executive Information Systems ¢ Artificial Intelligence and
Expert Systems ¢ Functional Information Systems ¢ Integrated
Information Systems.

Part V - Managing Information Systems : Managing
Information Systems Resources ¢ Controls in Information
Systems ¢ Information Security « Audit of Information Systems
* Appendix : Case Analysis Guidelines. « Glossary ¢ Subject
Index.

Management Information and

Control Systems
Dr. L.M. Prasad ¢ Usha Prasad

ISBN 81-8054-536-9 (TC-976) ¥ 200.00

+ Guideline for case analysis, Bibliography, Glossary & Index
have been given at the end of text to provide aid to
students.

Brief Contents

Basic Concepts of System ¢ Basic Concepts of MIS  Systems
Approach to Decision Making ¢ Decision Support and Executive
Information Systems ¢ Client/Server System ¢ System
Development ¢ System Analysis and Design ¢ System Acquisition,
Software Development and Testing ¢ System Implementation and
Maintenance ¢ Design of Computerised Commercial Applications
* Enterprise Resource Planning ¢ CASE Tools and Financial
Analysis Using Digital Technology ¢ Controls in EDP Set-Up :
General Controls « Controls in EDP Set-Up : Application Controls
* Information Security ¢ Detection of Computer Frauds ¢ Audit of
Information Systems ¢ Cyber Laws ¢ Appendix ¢ Bibliography ¢
Glossary ¢ Index.
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Introduction to Computer

Data Processing & Systems Analysis
[Including Management Information System]

M.Com., MBA, PGDBM & other Post-graduate Courses

V.K. Kapoor
5th Edition Reprint Pp. xvi + 624 ISBN 978-81-8054-525-2 (TC-529) ¥ 190.00
Some of the Salient features of the fifth edition are : Contents

« This book has primarily been written for use in
Management, Commerce, and other professional disciplines
like C.A., .C.A.lL, etc., as an introductory course on
Computers & SADP.

+ The theoretical discussion throughout the text has been
refined, restructured and updated.

* Nearly all the chapters have been vastly improved and
completely rewritten to make the treatment of these topics
more exhaustive, rigorous and updated.

+ To provide an opportunity to review the grasp of concepts,
a number of review questions have been given at the end
of each chapter.

Information Technology &
Computer Applications
V.K. Kapoor

Shri Ram College of Commerce, University of Delhi, Delhi

Fifth Rev. Edition Reprint 2008

The book serves ideally as a single-source reference for
students of C.A., I.C.A.l,, M.B.A. and C.S. for basic concepts as
a self-study material, for the non-EDP executives to help them
feel at home in a computer environment and as a refresher
material for those holding computer-related jobs.

Contents

+ Data Processing Fundamentals
+ Data Representation

+ Computer Hardware

+ Computer Software

* Programming Languages

Knowledge Packed Pp. xvi+ 679

Data Processing Fundamentals  Towards Electronic Data
Processing ¢ Evolution of Data Processing Systems ¢ Data
Representation « Computer Hardware « Computer Hardware |
« Computer Software Il « Programming Languages ¢ Electronic
Data Processing « File Organisation « Decision Tables ¢ Algorithms
& Flowcharts « Managerial Applications of Computers ¢ Systems
Analysis and Design ¢ Data Processing Resources ¢ EDP
Organisation « Data Processing Standards and Documentation
+ Control in EDP Environment « Management Information System
» Management Information Systems Acronyms.

Appendix A : ICAI Examination Papers.
Appendix B : Scanner of Question Papers.

INFORMATION TECHNOLOGY

AND
COMPUTER APPLICATIONS

ISBN 81-7014-568-6 (TC-530) ¥ 140.00 |

+ Electronic Data Processing Systems

+ File Organisation

+ Decision Tables

* Flowcharts

+ Managerial Applications of Computers

+ Systems Analysis and Design

+ Data Processing Resources

+ Organisation of Data Processing Department
+ Data Processing Standards and Documentation
+ Control in EDP Environment

+ EDP &Audit

+ Management Information Systems (MIS).
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=] 4th Edition Reprint 2017

‘Operations Management and Control’ is a standard text-book
specially designed for the students of ICWA Final Exam. It will also
prove useful for various professional and post-graduate courses
like BBA, BBM, MBA, M.Com., Industrial Engineering, etc.

Special Features

Comprehensive and authentic treatment « Logical arrangement of
topics ¢ Charts, diagrams and tables ¢ Minimum use of mathematics
* Solved and unsolved practical problems for self-assessment ¢
Case studies from Indian Industry « Suggested answers to ICWA
question papers ¢ List of abbreviations ¢ Objective type questions.

Contents

Part | — Technology of Production Techniques (Pp. 54) ¢
Nature and Scope ¢ Types of Technology ¢ Manufacturing
Techniques & Processes ¢ Technological Aspects of Industries
Covered under Cost Audit.

Part Il - Production Planning, Scheduling and Monitoring
System (Pp. 44) « Production Planning  Production Control
* Inventory Control « Production Information Systems.

T
MATERIALS

\ Fourth Edition Reprint 2017

; _,M\a.te%/lanagement has aquired a new significance in the
-/~ Indian Context, wherein it is expected of Materials Managers
that he would strive hard for achieving the arduous task of
providing efficient service to the wholeunderstanding and
reducing the production and distribution costs.

Materials Managment can perform efficiently with the
specifice knowledge and training. Responsible purchasing,
imaginative materials planning and control, wise production
scheduling management and control, honest and purposeful
stores management and inventory control need installation of
materials management system which provides scope for
professionalisation. This volume aims at such a professionalisation
of service to the society and economy at large.

Contents

Section One : Introduction — Materials Management « Integrated Materials
Management « Organsiations of Materials Management.

2
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Pp. xvi + 656

Pp. xvi + 508
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Operations Management and Control

Dr. C.B. Gupta, M.Com., Ph.D., AMIMA

ISBN 978-81-8054-603-7 (TC-167) ¥ 175.00

Part Ill = Production Economics (Pp. 172) « Production
Economics—An overview ¢ Problems of Location ¢ Plant
Layout ¢ Plant Capacity ¢ Product Planning & Product Mix ¢
Process Planning « Materials Handling « Plant Planning ¢
Economics of Multishifts « Utilisation of Multipurpose Plants and
Installed Capacity « Plant Maintenance ¢ Rectification of
Unbalanced Plant « Scheduling Production Stages ¢ Product
Usage & Obsolescence ¢ Technological Usages &
Obsolescence ¢ Controlling Quality Level « Controlling Output
Costs.

Part IV - Productivity (Pp. 96) « Nature and Measurement of
productivity  Productivity Improvement Techniques ¢ Job
Evaluation & Merit Rating » Cost Reduction & Value Analysis
* Learning Curve.

Part V — Cost Implications of Production and Operations
Management (Pp. 8)  Cost Implications

Part VI - Appendices (Pp. 202) « Examination Technique ¢
Case Studies * Practical Problems  Suggested Answers to
ICWA (Final) Question Papers.

Part VII - Additional Problems (Pp. 72).

Materials Management
Dr. M.M. Varma

ISBN 978-81-8054-713-3 (TC-242) ¥ 250.00

Section Two : Materials of Management — Materials Planning and
Budgeting « Materials Identification, Codifications and Standarisation
* Inventory Control « Materials Management in India ¢ Evaluation of
Materials Management.

Section Three : Store Keeping and Materials Handling — Store
Keeping * The Store Keeper ¢ Store House * Materials Equipments
Handling « Materials Handling « Receipt of Materials « Inspection,
Preservation and Issue of Materials ¢ Stores Accounting and Audit ¢
Information System of Inventory « Management of Obsolete, Surplus
and Scraps ¢ Transport and Traffic Management

Section Four : Purchasing — Purchasing Organisation ¢ Purchasing
Principles ¢ Procedure and Systems « Make or Buy ¢« Purchasing
and Corporate Planning ¢ Buyers-Seller Relations ¢ Ethics of Buying
and Selling « Legal Aspects of Planning « Purchasing Research and
Value Analysis ¢ Quality Control « Negotiation ¢ Buyer's Place in
Today's Industrial Purchasing « Import Purchasing « Work, Motion,
Time Studies and Quality Control « Management of Project Inventory
"o Appendix I, II, 11l & IV.
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Essentials of Storekeeping and Purchasing

M.M. Varma
Swami Shradhanand College, Delhi University, Delhi

Ninth Revised Edn. Reprint 2006

The book starts with an Introduction to the subject proceed
step by step to a vivid description of various principles and
practice of management store in a logical order apt illustration
and lucid expression are special features of the treatment of
the subject.

It concludes with an introduction to Purchasing — An Aspect
of Stores Management which cannot be ignored by any attempt
of the subject.

Project Management and Control

Dr. P.C.K. Rao, M.Com., Ph.D
Second Edition Reprint 2010
Special Features

+ Presentation of material in a simple and lucid style.
¢ Informative illustrations.

+ Presentation of flow charts.

+ Discussion of case studies.

Contents

Section | : Identification and Formulation of Projects
Project Management : An Overview ¢ Identification and
Formulation of Projects ¢ Lifecycle Phase and Systems
Approach of a Project.

Section Il : Project Section, Consideration and Feasibility

Pre-feasibility and Post-conception Studies ¢ Project Feasibility
Studies and Considerations * Detailed Project Report as
submitted to the Financial Institutions.

Section Il : Project Appraisal — A Multi-dimensional View

Financial Appraisal « Technological Appraisal * Socio-Economic
Appraisal « Managerial Appraisal.

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xvi + 340
HINDI VERSION also available

Pp. xxxiii + 900

ISBN 81-7014-755-7 (TC-243) ¥ 100.00
% 75.00

Contents

Introductory « Storekeeping  The Storekeeper ¢ Storehouse ¢
Equipments « Receipt of Materials ¢ Inspection, Preservation and
Issue of Materials « Replenishment of Materials ¢ Identification of
Stores « Stores Accounting  Stores Audit « Materials Budgeting
and Inventory Control ¢ Purchasing  Quality Control and Value
Analysis ¢ Negotiation « Transportation and Disposal « Directorate
General of Supplies and Disposals ¢ Import Substitution ¢ Import
Purchasing ¢ Bibliography « Appendices

’ Project. Management
F & Control
|

&
.2

ISBN 978-81-8054-592-4 (TC-218) ¥ 280.00

. . . . * W
Section IV : Project Financing

Sources and Pattern of Finance ¢ Public Sector Project
Financing  Role of Tax Planning in Project.

Section V : Project Evaluation Techniques

Project Planning and Scheduling « Network Fundamentals ¢
PERT-Cost/Time Trade-off » Application of PERT/CPM to Real
Life Projects.

Section VI : Project Designing and Cost Controls

Conceptual Designing and Value Engineering ¢ Project Cost
Estimation and Control » Role of the Cost Accountant in Project
Management.

Section VII : Project Administration

Role and Leadership of the Project Manager ¢ Structure and
Team Building of Project Organisation ¢ Bids and Contracts in
Project Development.

Section VIII : Post-Project Evaluation

Aftermath of Project Implementation « Sample Project Plans ¢
Statistical Tables « Selected References ¢ Past Question Papers
with Suggested Answers.
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ECoNGItes

Dr. R.L. Varshney, ph.D.
Former Director, Indian Institute of Foreign Trade, New Delhi

22nd Revised Edition Reprint 2019

It is meant for students of M.Com. and Business Management
Courses and Business Managers.

A concerted effort has been made to impart empirical content
or practice-orientation to the various concepts of Pure
Economics. The book contains many decision-making situations
in the form of lllustrations.

A new section entitled 'Economics Theories of Consumer
Behaviour' has been included as per syllabi of several universities.
Chapters included are : Utility Theory, Indifference Curve Analysis
and Income Substitution Effects. Further a new feature of the book
is Introduction of Boxes — Three Boxes deal with 'What is a Firm',
'What is Efficiency of Firm' and 'Relative Price and Opportunity
Cost'. More over a few Examination Problems (with solution) and
certain new case problems have been added. Finally, a few cases
have also been included in 'Case & Short Cases'.

Contents

| — Introduction (Pages 28) : Nature and Scope of
Managerial Economics ¢ Economic Theory and Managerial
Economics « Managerial Economist—Role and
Responsibilities.

Il - Demand Analysis and Forecasting (Pages 66) :
Demand Determinants « Demand Distinctions « Demand
Forecasting—General Considerations * Methods of Demand
Forecasting.

Il - Cost Analysis (Pages 56) : Cost Concepts Classifications
and Determinants ¢ Cost-Output Relationship « Economies
and Diseconomies of Scale ¢ Cost Control and Cost
Reduction.

IV — Production and Supply Analysis (Pages 24) :
Production Functions ¢ Supply Analysis.

V — Price and Output Decisions under Different Market
Structures (Pages 56) : Perfect Competition « Monopoly
and Monopsony ¢ Price Discrimination ¢ Monopolistic
Competition « Oligopoly and Oligopsony.

VI - Pricing Policies and Practice (Pages 69) : Price Policies
* Pricing Methods ¢ Specific Pricing Problems ¢ Price
Discounts and Differentials ¢ Product Line Coverage and
Pricing « Price Forecasting.

VII - Profit Management (Pages 44) : Nature of Profit
Measuring Accounting Profit « Profit Policies ¢ Profit Planning
and Forecasting.

VIII - Capital Management (Pages 48) : Capital Budgeting ¢
Cost of Capital » Appraising ¢ Project Profitability ¢ Risk
Probability & Investment Decisions.
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Managerial Economics

Dr. K.L. Maheshwari, Ph.D.
Professor of Applied Economics, Lucknow University, Lucknow

ISBN 978-81-8054-914-4 (TC-454) ¥ 550.00

IX — Macro Economics and Business Decisions (Pages
58) : Business Cycle and Business Policies « Demand
Recession in India—Causes, Indicators and Prevention ¢
Economic Forecasting for Business—Input-Output Analysis
National Income Accounting for Managers.

X - Linear Programming for Economic Analysis (Pages
32) : Linear Programming—Graphical Methods ¢ Linear
Programming Simplex Method ¢ Cost Minimization Problems
+ Dual and Shadow Prices.

Xl — Operations Research Techniques in Managerial
Economics (Pages 27) : Inventory Models ¢ Theory of
Games ¢ Decision Theory.

XIl - Quantitative Economics for Management (Pages 29) :
Economics for Management « Mathematical Economics of the Firm.

XIII - Managerial Economics in the Context of
Globalisation (Pages 39) : Economic Basis of International
Business ¢ Overseas Demand Analysis ¢ Export Pricing ¢
Decision Making Framework for Export Business ¢ Overseas
Capital Budgeting.

XIV - Government & Business—Indian Perspective (Pages
20) « Safeguarding Competition ¢ Anti-Trust Laws &
Competition Act ¢ Statutory Price Fixation in India ¢
Disinvestment in India—Policy & Implementation.

XV - Case Methodology Cases with Work-outs and
Caselets with Answers (Pages 24) : Case Study
Methodology  Cases and Caselets.

XVI — Economic Environment of Business Decision-
making (Pages 48) ¢« Macro Economic Aggregates &
Concepts * Fiscal Policy « Monetary Policy ¢ Price Indices.
India’s Trade Policy and Related Aspects ¢ Foreign Exchange
Management in India « Balance of Payments.

XVII - Further Topics on Monopoly and Oligopoly (Pages
26) * Multi-plant monopoly and Social Cost of Monopoly
Regulation and control of Monopoly ¢ Price Leadership-
Low Cost, Dominant and Barometric ¢ Collusive Oligopoly —
Cartels ¢ Oligopoly- Classical Models.

XVIII = Economic Theories of Consumer Behaviour (Page
40) « Utility Theory ¢ Indifference Curve Analysis ¢ Income
and Substitution Effects « Consumer Surplus.

Annexures : Marginal Analysis ¢ Optimization ¢ A note on micro-
economics and macro-economics ¢ Numericals.

Appendices ¢ Questions ¢ Problems, and Cases ¢ Glossary
of Terms « Tables ¢ Index.
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Managerial Economics -
Analysis, Problems, Cases
Dr. P.L. Mehta

Ex-Head, Department of Economics, Shri Ram College of Commerce, University of Delhi,

Formerly, Asstt. Professor, Indian Institute of Technology, Delhi

21st Edition Reprint 2019

By integrating economic theory with the business practice, the
book aims at providing a unifying framework of managerial
decision making. It explains economic tools and techniques with
the help of simple examples from real business situations. An
abundance of case studies, illustrations and examples enrich and
extend the analysis.

This very popular textbook is designed for MBA, M.A.
(Business Economics), M.Com., M.A. (International Business),
AIMA, M.F.C., PGDBA, B.B.A and B.B.M. courses of Indian
Universities and Institutes.

Salient Features

« Emphasis of Conceptual Clarity and Simplified
Presentation.

« Comprehensive Coverage, Encompassing all those
Aspects that Impinge upon Economic Decision-Making of
Modern Firm.

+ The summaries, glossaries, latest case studies and set of
questions at the end of each chapter as well as at the end
of the text help in consolidating the matter contend in the
chapter.

Unique Topics
« Economic decisions in multi national setting.
* International Trade and Finance.
* Inventory Cost Management.
+ Public Sector Decisions.
+ Location Decision.

Contents

Section | : The Introduction : Meaning and Scope ¢
Fundamental Concepts, Models and Methods ¢ Alternative
Objectives of the Firm.

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xx + 840

SLLTAN CHANTE & SONSE

ISBN 978-93-5161-059-5 (TC-411) ¥ 495.00

Section Il : The Demand : Theory of Consumer Choice ¢
Demand Analysis ¢ Elasticity of Demand and Demand
Estimation « Demand Forecasting—An Introduction « Methods
of Demand Forecasting * Advertising and Demand.

Section Il : Production and Cost : Supply and Production
Decision ¢ Cost of Production ¢ Inventory Cost Management.

Section IV : Pricing and Output Decisions : Theory of
Pricing—Perfect Competition and Monopoly The Limiting
Cases ¢ Theory of Pricing—Monopolistic Competition,
Duopoly and Oligopoly ¢ Pricing Practices and Strategies ¢
Advanced Topics in Pricing Theory « General considerations
in Pricing and Price Forecasting.

Section V : The Profit : Factor Markets and Factor Prices.
Profit—Theory and Measurement « Profit : Policy, Planning,
Control and Forecasting (Break-even Analysis and Ratio
Analysis).

Section VI : Capital Budgeting : Long Term Investment
Decisions : Capital Budgeting : Evaluating Capital Projects
+ Capital Budgeting : Cost of Capital « Risk and Project
Analysis.

Section VIl : Economic Activity and the Role of
Government : National Income and Business Cycle ¢ The
Role of Government in Market Economy ¢ Government and
Business : An Analysis of Economic Policy — An Indian Case
* Public Sector Decisions.

Section VIIl : The External Sector : International Trade
and International Finance ¢ Economic Decisions in
Multinational Setting.

Section IX : Quantitative Techniques of Economic
Analysis : Linear Programming and Optimising Products ¢
Input-Output Analysis « Game Theory and Strategic Decision
Making.

Appendices : Integrating Case Studies « Mathematical Treatment
of Managerial Economics ¢ Review Questions ¢ Answers to
Questions ¢ Present Value Tables.
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13th Revised Edition

In the new revised edition of the book, the reader will discover
some significant changes. Among others, some new materials
can be expected with reference to :

Part | — Theory : The conceptual-and-analytical framework
incorporates latest developments in macro-economics of
growth and development, business fluctuation—Principles
and Policies covering local to national to global level. In
particular, issues related to Inclusive Growth, Human
Development, Corruption, Economic offences and Business
Ethics Non-economic & Non-market factors etc., have
received special attention.

Part Il - Indian Case : It is thoroughly revised and updated
with special reference to Xlth Five year Plan, 13th Finance
Commission, latest Fisal Policy, Monetary Policy, Physical
Regulatory Policy, Economic Reforms, India’s global position
& power (both international and inter-temporal). Emerging
challenges for Indian economy/industry/ business/

30TH EDITION

Environment and Policy

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xii + 858
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Economic Environment of Business

Theory and the Indian Case
Dr. M. Adhikari

Director Emeritus, New Delhi Institute of Management
Ex-Dean, FMS, DU, Professor and Management Consultant
Ex-Director, Shriram Research Centre

ISBN 978-81-8054-907-6 (TC-339) ¥ 400.00

management (both micro and macro), political economy of
Cross Boarder terrorism.

Part Il — Data Environment of India : The data base has
been updated with reference to sources such as
Government, RBI, FICCI, ASSOCHAM, CII, AER, CRB, ET,
FE, BS, BW, EPW etc. Some Data have also been obtained
from World Bank, IMF, World Development Report, EU,
UNDP etc.

Part IV — Appendices are also refreshing, typical of a new
look and relook. Extracts from a few selected Chairman’s
speech should mark as a handy additional reference.

This book which can claim to be a pioneering work and
trendsetter in dealing with the set of S-factors [Subject,
Substance, Structure, Sequence and Style] should definately
help readers to achieve a set of C-factors : [Confidence,
Contribution to fresh thinking, Competitive advantage, Creative
arguments, Conclusive remark].

The Indian Economy : Environment and Policy

|.C. Dhingra

Reader in Economics, Bhagat Singh College, University of Delhi, Delhi

30th Thoroughly Revised Edition 2019 18.5 x 24 cm.

¢ The subject matter in the book has undergone total
methodical churning (in Hindi called Manthan). Nectar has
been retained for use by our ever-increasing readership
extending over last four decades.

« This nectar provides the platform for discussion and debate
on various issues confronting the Indian Economy as it
emerges world leader.

« With the termination of centralized planning and dishanding
of the Planning Commission many earlier contentious
issues have been laid to rest. Instead new issues have
flourished arising out of the wave of new Policies and
Programmes launched and implemented by the
governments, both at centre and states.

+ Institutional and structural transformation is on cards. Each
of the developments, at all fronts have been fine combed
in an effort to present a simplified view of the emerging
structure of the Indian Economy.

122018
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Pp. xxii + 862 ISBN 978-93-5161-133-2 (TC-379) ¥ 680.00

+ Subject matter has been collated from hundreds of sources,
facilitated by new technology of Internet.

+ The art and craft of presentation has advanced further with
the use of new technology. It is simple, easy to understand
and novel.

+ Up-to-date facts and figures have been used, collected from
numerous official and Non-official sources.

+ Long statistical tables have been dispensed with where ever
possible. Instead images have been the used to present an
easy environment for simple understanding of the subject.

Brief Contents

Section | - Issues in Economic Policy (3 Chap.)

Section Il — Resource Profile of the Economy (4 Chap.) « Section IlI
— Development Planning in India (4 Chap.) * Section IV — The
Agricultural Sector (6 Chap.) * Section V - Industry and Trade (6
Chap.) « Section VI-Banking and Finance (5 Chap.) * Appendix:
Some useful briefs « Bibliography ¢ Index.
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Business Environment
Dr. C.B. Gupta

Shri Ram College of Commerce, University of Delhi

10th Thorougly Revised & Enlarged Edition 2017
This book has been especially designed and written for B.Com.,
BBA, B.B.M., M.Com., M.B.A., P.G.D.B.M. courses of all
universities in the country.

Salient Features

Comprehensive coverage of all the prescribed topics « Chapter
outline in the begnning of every chapter to give Bird's eyeview of
the topics covered ¢ Adequate coverage of the course contents ¢
Latest policies and regulations » Systematic and segential
arrangement of various topics * Summary at the end of each
chapter for quick revision « Very Short Answer, Short Answer and
Longer Answer Questions ¢ Lucid, simple and concise language.

The following topics have been added in this new edition:
+ Responses to uncertain environment
+ Development indicators
« Black money estimate
+ Seventh Pay Commission.

Brief Contents

Unit | : An Overview of Business Environment

Introduction to Business Environment « Environmental Analysis
Managing Diversity « Nature and Scope of Business.

Business Environment
Dr. P.K. Ghosh

Formerly Professor of Commerce, University of Delhi, Delhi

First Edition 2010

The book brings into focus all the relevant issues that have
emerged in the business environment over the last decade,
inducing the world wide recessionary trend since mid-2008.

The contents will be useful to the students and faculty of
M.B.A., M.Com., B.B.A. and Diploma courses in Management
in the Universities and Institutes of Management in India. Business
Executives will also find the book useful.

Contents

1. Business Environment — Dynamics and Specificity

2. Environmental Analysis — Why and How

3. Changing Business Perspective — An Overview

4. Emerging Dimensions of Business Environment, Ecology,
Environmental Pollution, Energy Issues, Corporate Social
Responsibility and Corporate Governance

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xx + 556

Pp. xx + 608

BUSINESS
ENVIRONMENT

ISBN 978-93-5161-103-5 (TC-1047) ¥ 500.00

Unit Il : Political and Legal Environment
The Constitutional Environment ¢ Functions and Role of the
State < Legal Environment.

Unit Il : Social and Cultural Environment
Demographic Environment ¢ Culture and Business ¢ Business
and Society « Social Responsibilities of Business ¢ Business
Ethics and Values ¢ Corporate Governance.

Unit IV : Economic Environment
Economic Systems ¢ Economic Planning ¢ Economic
Parameters ¢ Economic Policies.

Unit V : Financial Environment
Indian Financial System ¢ Reserve Bank of India « Commercial
Banking ¢ Financial Institutions ¢ Stock Exchange and SEBI.

Unit VI : Natural and Technological Environment
Natural Environment ¢ Technological Environment.

Unit VIl : Global / International Environment
Globalisation  Foreign Direct Investment ¢ Multinational
Corporations ¢ India WTO and Trading Blocks.

Unit VIII : Industrial and Labour Environment
Public Enterprises & Privatisation « Small Scale & Cottage
Industries ¢ Industrial Sickness ¢ Industrial Labour in India.
Appendix : Some Syllabi on Business Environment ¢ Objective
Type Questions. 3

ISBN 978-81-8054-774-4 (TC-1163) ? 300. 00 ﬁ
5. Macro-Economic Environment—Structural Asﬁmdﬁomrgc

Reforms e.g., GDP Growth Rates, Savings and Investments
6. Fiscal and Monetary Palicies of GOlindustrial Growth, Price India’s
Fiscal Balances, Money and Capital Market Developments,
External Trade
Industrial Policy Changes and Reforms
Public Sector — Performance, Divestment, Privatisation
Small and Medium Scale Industries : Problems and Prospects
Money Market and Banking Sector Developments
Infrastructure and Services Sector
Foreign Investments and Collaboration — Data-based Analysis
13. Globalisation : Implications and Impact
14. Securities Market — Regulatory Framework; SEBI Guidelines for
Disclosure and Investor Protection of GOI in Context of WTO
Agreements
15. Trade Policy Reforms
16.  Consumer Protection — Legal and Administrative Measures.Case Studies

37
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INDIAN
FINANCIAL

SYSTEM

P.N.VARSHNEY _D. K. MITTAL

| N. Varshney

3 Professor and Head,

Twelfth Thoroughly Revised & Enlarged Edition 2015

Financial System is an indispensable constituent of a nation's
economy. By mobilising the financial resouces and deploying
them for productive purposes, financial markets and institutions
play an important role in ensuring speedy growth and
diversification of the economy. These Institutions have therefore,
to adapt themselves — both stucturally and functionally — to serve
the needs of the growing and diversifying economy. Indian
Financial System has kept pace with the transition that has taken
place in the Indian Economy. The present thoroughly revised
enlarged edition of the Indian Financial System incorporates
all the developments and new iniatives undertaken by the
Regulators, the Government and the Institutions during recent
years.

Contents

Part | - Money and Capital Markets
Financial Markets — Participants and Instruments ¢ Money
Market « Commercial Banks ¢ Call Money Market « Treasury
Bill Market « Commercial Bills Market and Bill Rediscounting

M.Com., MBA, PGDBM & other Post-graduate Courses

Rééde'rflSéptt. of Commerce, Shri Ram College of Commerce, University of Delhi

Pp. xxiv + 640

Indian Financial System
D.K. Mittal

Deptt. of Business Economics,
University of Delhi

ISBN 978-93-5161-051-9 (TC-246) ¥ 650.00

Scheme (BRS) « Certificates of Deposits (CDs) and Commercial
Papers (CPs) ¢ Gilt-edged/Government Securities Market
Credit Rating » New issues Market — Functions and Issue
Mechanism ¢ New issues Market — Operations ¢ New issues
Market — Reforms and Investor Protection  Stock Exchanges
— Operations « Over the Counter Exchange of India °
Depositories.

Part Il — Financial Institutions in India

Financial Institutions in India — An Overview ¢ Reserve Bank
of India « Commercial Banks ¢ Co-operative Banks ¢ Regional
Rural Banks ¢ Development Banking ¢ Small Industries
Development Bank of India  IFCI Limited ¢ State Financial
Corporations * Specialised Development Finance Institutions ¢
Export Import Bank of India ¢ Mutual Funds in India ¢ Insurance
Companies * Venture Capital Funds in India ¢ National Housing
Bank ¢ National Bank for Agriculture and Rural Development ¢
Non-Banking Finance Companies ¢ Reserve Bank of India
Factoring Companies ¢ Securitisation & Assets Reconstruction
Companies - Infrastructure Finance ¢ Ancillary Institution ¢
Infractructure Finance ¢ Ancilllary Institutions.

Foreign Exchange
Risk Management

C. Jeevanandam

Fary

- 16th Edn. Reprint 2018

Foreign Exchange and Risk Management

C. Jeevanandam
Sardar Vallabhbhai Patel Institute of Textile Management, Coimbatore

Pp. xxiv + 696 ISBN 978-93-5161-057-1 (TC-828) ¥ 525.00

The book blends sound theoretical knowledge of foreign
exchange economics with practical and procedural aspects of
banks and other institutions connected with foreign exchange.
Adequate coverage has also been provided for risk management
by banks as well as exporters and importers. Each topic is
comprehensively dealt with presents in a cogent and
understandable manner materials that lie scattered and
sometimes not easily accessible.

The book meets the requirements of post-graduate courses
in commerce and economics and MBA for papers such as

‘Foreign Exchange”, ‘Foreign Exchange Management’,
‘Exchange Risk Management', and ‘International Finance'.

Brief Contents

Part | : Framework of Foreign Exchange

Part Il : Risk Management

Part Il : Exchange Arithmatic

Part IV : Foreign Trade Contracts and Documents
Part V : Finance of Foreign Trade

Part IV : Sources of External Funds

Part VV : Appendics
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Strategic Management

Dr. L.M. Prasad

Seventh thoroughly Revised Edition Reprint 2018

The book is in the present edition has been thoroughly revised
and restructured. All the chapters have been rewritten not only to
incorporate new developments in Strategic Management but also
to make the subject matter more lucid & crisp. Thus, the present
edition is vastly improved both in terms of contents & presentation.
The main features of the present edition are as follows:

 Most comprehensive coverage with latest developments.

+ Most authentic presentation of the subject-matter.

+ Subject-matter presented in simple and lucid style.

+ Proper blend of theory and practice of Strategic
Management.

« Practical exercise in each chapter leading to mind stretching
for assimilating happenings in Strategic Management.

+ Acase in each chapter relevant to the major strategic issue
of the chapter concerned.

+ Cases having more than one strategic issue at the end of
the book to have comprehensive view of Strategic
Management.

+ Aglossary at the end of the text to have a bird’s eye view
of various terms.

Strategic I\/Ianagement
Dr. P.K. Ghosh, MA., PhD.

Formerly Professor of Commerce, University of Delhi, Delhi School of Economics, Delhi
Pp. xxiv + 730

14th Thoroughly Enlarged Revised Edition 2014

Itis addressed primarily to the post-graduate students of Indian
universities and Institutes of Management. However, the text has
been put across in such a manner that Indian executives will

also find it stimulating.

Main Features

Limitation of Strategic Management « Total View of Strategic Intent ¢
Market Opportunity Index ¢ Sustainable Competitive Advantage ¢
Enterprise Resource Planning (ERP) ¢ Value Chain : Value Addition
through Vertical Integration « An extension of the two dimensional
portfolio analysis (SPACE) ¢ Corporate Parenting (Relationship
between Corporate HQ and SBUs) « Activation of Strategy : Prelude
to Strategy implimentation  Budgeting ¢ Stucture based on supply
chain management ¢ Strategy of technology management ¢ Policy
on R & D in the context of production and purchasing ¢ Branding
Market mix policy * Foreign Currency Financing of Capital » Buyback
of Shares ¢ SEBI (Issue of Capital & Disclosure requirements)
guidelines 2013  Motivation and Incentives in the context of Human
Resource Management ¢ Influence of other agencies in Union

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xvi + 444

Strategic
Management

9"
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ISBN 978-93-5161-129-5 (TC-1147) 737000 -
Thus, the present edition of the book is ideally suited to
MBA/PGDM and other relevant courses.
Brief Contents

Part | : Conseptual Framework for Strategic Management
* Introduction to Strategic Management ¢ Strategic Management
Process

Part Il ; Strategic Intent and Strategy Formulation

« Strategic Intent « Environmental Analysis ¢ Organisational
Analysis « Corporate Strategies : Stability, Expension,
Retrenchment ¢ Corporate Strategies Internationalsation and
Digitalization ¢ Business Strategies ¢ Choice of Strategy

Part Ill : Strategy Implementation
* Activating Strategy  Structural Implementation ¢ Behavioural
Implementation « Functional Implementation

Part IV : Strategic Control

Part V : Cases, Glossary, Name Index, Organisation Index,
Subject Index.

P. K. GHOSH

STRATEGIC
MANAGEMENT

ISBN 978-93-5161-009-0 (TC-853) ¥ 400.00
Management Relations » New Cases. '

Contents

Process of Strategic Management : An Overview ¢ Strategic
Vision, Corporate Missions, Objectives and Goals ¢ Social Aspect
of Strategic Management ¢ Environmental Analysis : Dynamic
Setting of Business ¢ Analysis of Internal Resources : Strengths
and Weaknesses * Strategic Options : Formulation of Strategy ¢
External Growth Strategy : Merger, Acquisition, Joint Venture ¢
Choice of Strategy « Implementation of Strategy : Some Major
Aspects « Production and Purchasing Policies ¢ Marketing Policy
* Financial Policy « Human Resource Management Fusion of
Personnel and Industrial Relations Policies  Review and
Evaluation of Strategy ¢ Customer Relationship Management ¢
The Balanced Scorecard : A Strategic Management System ¢
Blue Ocean Strategy  Franchising : A Tool of Achieving Corporate
Growth  Strategic Management Process : The Case Method ¢
Test Questions and Cases ¢ Delhi University Examination
Question Papers ¢ Index.
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Dr. S.P. Gupta

Forﬁ\erly Dean, Faculty of Management Studies,

19th Revised Edition Reprint 2018

University of Delhi, Delhi

Special Features

This text book is written in a simple and lucid style.

The entire text of this edition has been thoroughly revised.
In particular more attention has been given to chapters like
test of hypotheses, Estimation, Chi-square test, Statistical
decision theory.

A unique feature of this book is that most chapters end with the
with an interesting writeup in th form of ethical considerations.
The matter has been put in very destinct block.

There are 582 solved lllustrations & 917 unsolved
Problems.

The solved lllustrations would give readers confidence and
expertise in solving problems of varied types.

Ample number of true and false and multiple choice
questions are given at the end of each chapter.

Latest Examination Questions upto 2013 of various
Universities have been added by way of lllustrations and
Exercise Problems.

STATISTICAL

M

122018
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tion (Reprint 2019) 24 x 16 cm.

The book has been written in a very simple and lucid style.
The text material is self-explanatory and even the students
of correspondence courses can follow it without much stress
and strain.

The treatment is non-mathematical in character and the
readers can easily understand the text material without
much taxing their brains.

Besides good theory the book contains a large number of
solved illustrations (to be exact, 1,500). These illustrations
have been very carefully selected mainly from the latest
examination question papers of various Universities all over
India and neighbouring countries.

This book is primarily meant to cater to the needs of
undergraduate and postgraduate students of commerce and
£conomics.

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xxiv + 800 Soft cover
508 Solved lllustrations
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Business Statistics
Dr. M.P. Gupta

Formerly Dean, Faculty of Management Studies,
University of Delhi, Delhi

ISBN 978-93-5161-106-6 (TC-518) ¥ 490.00
682 Exercises with Answers

Brief Contents

Business Statistics — What & Why ¢ Collection of
Data * Presentation of Data ¢« Measures of Central
Tendency ¢ Measures of Variations ¢ Skewness, Moments
and Kurtosis ¢ Correlation analysis ¢ Regression
Analysis « Index  Numbers Concepts  and
Applications ¢ Business Forecasting and Time Series
Analysis ¢ Probability ¢ Probability Distributions ¢ Sampling
and Sampling Distributions « Estimation of Parameters ¢ Test
of Hypothesis ¢« Small Sampling Theory ¢ Chi-Square
Test « Analysis of Variance ¢ Statistical Quality
Control « Partial and Multiple Correlation and
Regression « Statistical Decision Theory « Appendix :
Statistical Tables.

Statistical Methods
Dr. S.P. Gupta

Dean, Faculty of Management Studies, University of Delhi, Delhi

Pp. xxiv + 1440 ISBN 978-93-5161-112-7 (TC-506) ¥ 595.00

152 Diagrams, 1500 Solved lllustrations, 2000 Exercises with Answers

Contents

Volume — | « Statistics — What & Why ¢ Organising a Statistical
Survey e Collection of Data « Sampling & Sample Design,
Classification and Tabulation of Data  Diagrammatic and Graphic
Presentation ¢« Measures of Central Value ¢« Measures of
Despersion ¢ Skewnass, Moments and Kurtosis ¢ Correlation
Analysis ¢ Regression Analysis ¢ Association of Attributes ¢ Index
Numbers ¢ Analysis of Time Series ¢ Interpolation and
Extrapolation ¢ Vital Statistics * Statistical Fallacies

Volume - Il « Probability and Expected Value ¢ Theoretical Distribution
« Statistical Inference — Text of Hypotheses ¢ X2 and Goodness of Fit ¢
F-Test and Analysis of Variance ¢ Experimental Designs ¢ Statistical
Quiality Control » Business Forcasting ¢ Partial and Multiple Correlation
« Statistical Decision Theory ¢ Non-Parametric Tests ¢ Revision
Exercises Volume | and Volume Il « Appendix.
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Quantitative Techniques &
Operations Research

Dr. S.P. Gupta
Formerly Dean, F.M.S., University of Delhi, Delhi

3rd Edition Reprint 2018
Chapters 17

Special Features of Part One — Quantitative Techniques

« It covers the syllabus completely. The student need to buy
or consolt only one book instead of seprate books on
Quantitative Techniques & Operations Research.

+ The language is simple and text material self-explanatory.

« Sufficent numbers of illustrations of Varied Types are given
in each chapter to enable the students to do practice. Exercise
Questions have also been added at the end of each chapter.
This would help the students to acquire proficiency and
develop confidence that they can handle any problem.

Special Features of Part Two — Operations Research

+ The subject matter has been presented in a very simple
and lucid style and is self-explanatory.

 There are about 200 solved examples to explain the
application of various techquines of operation research.

+ Sepcial care has been taken to develop the various
concepts in an easy to understand form.

« The techniques and solved examples are followed by an
exercise comprising of short (5 marks) and long (10 marks)
questions for self practice.

+ Unsolved questions are given in the form of exercises
followed by their answers.

Modern Approach to Fundamentals of
Statistics for Business and Economics

V.K. Kapoor
First Edition Reprint 2010

This book of covers syllabi of CA (PEE-I), B.Com, M.Com, BA
(Hons.), MA (Eco), MBA , Computer Courses of all Universities.

Contents

Statistics : An Overview ¢ Organising and Presenting Univariate
Data « Descriptive Measures—I (Measures of Central Tendency)
¢ Descriptive Measures—II (Measures of Dispersion ¢
Descriptive Measures—III (Skewness, Moments and Kurtosis)

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. X + 724
560 Unsolved Problems with answers

Pp. xii + 864

Dr. P.K. Gupta
Reader (Rtd.) J.V. Jain College, Saharanpur

ISBN 978-81-8054-916-8 (TC-1017) ¥ 425.00
407 lllustrations/Examples

+ At the each chapter, conceptual questions (carrying choice
one mark each) in the form of 'Test your understanding'
and 'Multiple Choice Questions' dealt within the chapter are
presented.

+ Also at the end of each chapter a review exercise having
short (5 marks) question based on the theoretical concepts
dealt within the chapter is presented.

Brief Content

Part One : Quantitive Techniques

Quantitative Techniques - Introduction ¢ Introduction to Statistics
* Classification and Tabulation ¢ Diagrammatic and Graphic
Presentation « Measures of Central Tendency « Measures of
Variation « Skewness, Moments and Kurtosis ¢ Correlation
Analysis « Regression Analysis ¢ Question Papers ¢ Appendix
— Symbols, Abbreviation and Formulae ¢ Statistical Tables.

Part Two : Operations Research

Introduction « Linear Programming Problem — Formulation e
Linear Programming Problem — Graphical Methos ¢ Linear
Programming Problem — Simplex Method ¢ Transportation
Problem ¢ Assignment Problem ¢ Decision Theory « Game
Theory « Operations Scheduling « Question Papers ¢ Appendix
— Statistical Tables.

MODERN APPROACH TO

FUNDAKENTLS

STATISTICS

FOR BUSINESS AND ECONOMICS 1

K. KAPOOR

ISBN 978-81-8054-797-3 (TC-1042) ¥ 295.00

+ Correlation Analysis ¢ Linear Regression Analysis ¢ Analysis
of Time series and Forecasting ¢ Index Numbers ¢ Introductory
Probability « Random Variables and Probability Distributions ¢
Special Probability Distribution  Statistical Decision Theory ¢
Sampling and Statistical Inference ¢ Hypothesis Testing—I ¢
Hypothesis Testing—II « The Chi-square Distribution ¢ Analysis
of Variance * Theory of Attributes ¢ Multiple and Partial
Correlation and Regression ¢ Interpolation and Extrapolation ¢
Statistical Quality Control « Linear Programming.
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STATISTICS

Ex-Principal, Shri Ram College of Commerce, University of Delhi, Delhi
Formerly, Joint Director, Board of Studies,
Institute of Chartered Accountants, New Delhi

D.C.3ancheti VLK Kapoor

D.C. Sancheti

Seventh Thoroughly Revised and Enlarged Edition Reprint 2018
152 Diagrams, 600 Solved lllustrations, 1510 Problems with Answers

Special Features

 The subject matter has been presented in a rigorous manner
and in simple and effective langauge, so as to make the
exposition clear and lucid even beginner.

A conscientious effort has been made all through to keep the
treatment simple, lucid and non-mathematical.

+ The theoretical description of each sub-section has been
followed by simple illustrations. Complex problems have been
solved thereafter.

+ Various new solved examples have added in each chapter.
These examples have been selected in such a manner that,
after carefully doing these examples, a student would be able
to tackle all the questions asked in the set of exercises.
Moreover these examples keep in view of the trend of
questions asked in the examinations. Solved examples and
unsolved problems have been drawn from examination
papers of M.Com., B.Com., M.A. (Eco.), B.A. (Eco.), C.A,,
[.C.W.A. etc.

Eleventh Edition Reprint 2019
Special Features

22 x 14 cm.

"~ Thechiefmeritof the book is its simplicity.

122018

+ The book has 989 illustrations, 112 diagrams and 1149
exercises with answers for practice.

« All efforts have been made to remove misprints and to
include and delete matter as considered necessary for
updating. In particular editions of new advanced topis have
been made in supplement. Also we have inculded in the
supplement section on Linear Programming. A new feature
of this edition is that a section has been Appended at the
end on Application to Commerce, Economics & Probability.

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xii + 1456

Pp. xviii + 1200

::"’-:

HILTAK |

Statistics
V.K. Kapoor

Shri Ram College of Commerce,
University of Delhi, Delhi

ISBN 978-81-8054-612-9 (TC-555) ¥ 525.00
22 x 14 cm.

+ Exercises at the end of each chapter are substantially
reorganised. Hints and answers have been provided for most
of the exercises.

* In order that a student does not stuck up while trying the
questions, hints have been giving for inportant questions not
covered by solved questions.

+ ‘Objective Type' questions are also there at the end of each
chapter.

Contents

Meaning and Scope ¢ Statistical Survey ¢ Classification and
Tabulation « Diagrammatic and Graphic Representation « Measures
of Averages ¢ Measures of Dispersion ¢ Skewnass, Moments and
Kurtosis » Correlation Analysis « Index Numbers ¢ Analysis of Time
Series ¢ Association of Attributes ¢ Interpolation « Probability and
Expected Value ¢ Statistical Decision Theory ¢ Theoretical
Distribution « Sampling and Designing of a Sample Survey e Test
of Survey ¢ Test of Hypothesis ¢ Chi-Square Test  F-Test and
Analysis of Variance ¢ Statistical Quality Control « Multiple and Partial
Correlation Regression ¢ Vital Statistics ¢ Linear Programming.

Business Mathematics
D.C. Sancheti, ph.D. « V.K. Kapoor

ISBN 978-81-8054-538-2 (TC-552) ¥ 595.00
Contents

Logical Statements and Truth Tables « Theory of Sets « Boolean
Algebra ¢ Real Number Systems ¢ Groups, Ring and Field ¢
Indices and Surds ¢ Logarithms ¢ Equations : Linear, Quadratic,
Cubic and Higher Order ¢ Permutations and Combinations ¢
Binomial Theorem  Mathematical Induction, Sequence and Series
+ Arithmetic and Geometric Progressions ¢ Convergence and
Divergence of Series. Circular Functions and Trigonometry ¢ Co-
ordinate Geometry * Functions, Limits and Continuity « Differential
Calculus ¢ Integral Calculus * Vector Algebra ¢ Matrix Algebra.

Supplement.
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Introduction to Management Science
Operations Research

19th Rev. Edition Reprint 2018

Dr. Kanti Swarup
Former Professor, Indian Institute of Public Administration, New Delhi

Dr. P.K. Gupta, Ph. D.
J.V. Jain College, Saharanpur

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xx + 1080
430 Solved Problems/lllustration 332 Diagrams

Operations

Research

(KA

SULTAN CHAND & SONS

Dr. Man Mohan, Mm.Sc., Ph. D.
Ramjas College, University of Delhi, Delhi

ISBN 978-93-5161-101-1 (TC-525) ¥ 625.00
Over 930 Unsolved Problems with Answers

The book covers the latest syllabi in Operations Research / Management Science of Various Universities, Engineering Institutes,
Management Institutions and Professional bodies.

Special Features

The entire text has been restructured, re-written and updated.

Chapters on Network Routing Problems, Forecasting, and Learning Curve.

Theory have been included in this edition of book.

A conscientious effort has been made all through to keep the treatment simple and in lucid style. The language of the text is

uniquely simple.

Sample Problems and Unsolved Latest Examination Problems have been given at the end of each section.
Multiple Choice Questions are given with answers at the end of each chapter.

Contents

Prerequisite

Operations Research — An Overview

Linear Programming Problem — Mathematical Formulation
Linear Programming Problem - Graphical Solution and
Extension

Linear Programming Problem — Simplex Method

Duality in Linear Programming

Post-optimal Analysis

Integer Programming

Goal Programming

Linear Programming Problem — Advanced Techniques
Transportation Problem

Assignment Problem

Sequencing Problem

Dynamic Programming

Probabilty

Markov Analysis

Decision Analysis

Games and Strategies

Replacement Problem and System Reliability
Inventory Control - I, Inventory Control — I
Queueing Theory

Simulation

Investment Analysis and Break-even Analysis
Network Routing Problems

Network Scheduling by PERT / CPM
Resource Analysis in Network Scheduling
Non-Linear Programming

Non-Lienear Programming — Methods
Geometric Programming

Informating Theory

Forecasting

Learning Curve Theory

Some Cases in O.R.

Appendices

Index.
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P.K. Gupta, Ph.D.
in College, Saharanpur

P. K. GUPTA
MAN MOHAN

~ 14th Edition
880 Typical Problems Fully Solved

Special Features

Book Covers the latest syllabus in Operation Research /
Quantitative Techniques / Management Science of most of the
Universities, Civil Services Examination and other Professional
Examinations ¢ Each Chapters begins with a brief synopsis of
solved problems mostly taken from recent examination papers
of various universities « At the end of each chapter unsolved
problems by their answers are presented of self practice ¢ At
the end of each chapter “Multiple Choice” Problems and “True /
False” Problems and Presented ¢ The revised edition of the
book now includes more than 880 solved problems and more
than 690 unsolved problems with answers together with about
280 “Multiple Choice” Problems with 330 illustrative diagrams
and 200 Tables for recapitulation and better grasp over the
subject.

Pp. viil + 936

= 9th Revised Edition Reprint 2018
At a Glance of the Book

+ Chapters Synopsis. Brief Description of Entire Chapter.

+ Learning objectives. Each chapter begins with Learning
objectives.

+ Main Body. Various concepts and procedures relating to a
particular topic have been fully explained in a well-kint manner.

+ Graded solved examples. For a better grasp of the subject
matter, numerous example have been provided at
appropriate places in each chapter of the book.

+ Graded Sefl Practice (Self-assessment) Review Problems
(Exercises). In keeping in the view that Quantitative Techniques
can be learned only by practice numerous practical questions
including those which have appared in different examinations
have been (with hints) in the form of graded exercise sets.

+ Glossary of Key Terms is provided at the end of the chapter.

Pp. xvi +632

122018
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Problems in Operations Research

24 x 16 cm.
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Dr. Man Mohan, m.Sc., Ph.D.
Ramjas College, University of Delhi, Delhi

Chapters 34 ISBN 978-93-5161-007-6 (TC-495) ¥ 550.00

690 Unsolved Problems with Answers
Contents

Operations Research —An Overview « Linear Programming Model-
Formulation « Linear Programming Problem — Graphical Solution
Linear Programming — Standard Form & Basic Solution ¢ Simplex
Method « Degeneracy in Linear Programming ¢ Duality in Linear
Programming ¢ Dual Simplex Method  Revised Simplex Method ¢
Bounded Variable Problem ¢ Integer Programming ¢ Post-Optimal
Analysis ¢ Parametric Linear Programming Problems ¢ Transportation
and Transhipment Problems ¢ Assignment Problem  Sequencing
Problem « Dynamic Programming ¢ Decision Analysis « Game
Theory  Markov Analysis « Queuing Problems « Inventory Problems
* Replacement Problems ¢ Non-Linear Programming ¢ Quadratic
Programming ¢ Network Scheduling by PERT/CPM ¢ Resource
Analysis in Network Scheduling ¢ Simulation  Investment Analysis
and Break-even Analysis ¢ Business Forecasting » Network Routing
Problems ¢ Learning Curve Theory ¢ Information Theory ¢ Appendix
 Statistical and Other Tables.

Operations Research

Quantitative Techniques for Management

V.K. Kapoor

Chapters 16 ISBN 978-93-5161-011-3 (TC-531) ¥ 525.00

+ Chapter Summary. An overview of the chapter has been
presented in a capsule form in terms of Points to Rememer
at the end of chapter.

+ Review Questions for Discussion. In ordered to help to
readers in Evaluating their level of understanding, each
chapter contains self questions ranging from short concept
questions to descriptive essay type questions.

Contents

Introduction to Operations Research ¢ Linear Programming :
Problem Formulation and Solution by Graphic Method ¢ Linear
Programming : Simplex Method ¢ Linear Programming : Duality
and sensitivity Analysis ¢ Transportation Problem ¢ Assignment
Problem ¢ Sequencing Problem ¢ Replacement Theory « Queuing
Theory ¢ Decision Analysis ¢ Theory of Games ¢ Inventory
Management ¢ Project Network Analysis CPM/PERT ¢ Simulation
* Goal Integer and Dynamic Programming ¢ Markov Chains.
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Operations Research
Concepts, Problems and Solutions

V' K' Ka‘poor Sultan Chand & Sons
5th Rev. Edn. Reprint 2017 800 Solved Problems Pp. xvi + 640 ISBN 978-81-8054-854-3 (TC-532) ¥ 475.00
Salient Features of the Revised Edition + The book is student friendly containing plenty of problems
+ Anideal book for independeur study from nreal life situations, further insight and clarity of the
+ The book elucidates the Key Concepets and methods of application ofvarious Operationals Research techniques.

Operations Research.

« The book supplements text books on Operations ~Contents
Research and upgrades students knowledge in the _ _
subject. Chapter One  Operations Research : An Overview

« No special mathematical knowledge is assumed and the ~ Chapter Two  Linear Programming | : Model Formulation
techniques are developed as situation generates. Each ~ Chapter Three  Linear Programming Il : Graphical Method
chapter begins with an introduction highlighting the Chapter Four Lmegr Programming Il : Simplex Method and
development, application meeds and prospects. In a not _ Duality
shell mathematical proofs are carefully avoided. Chapter Five  Transportation Problem

« One of the noble features of the manual is that all the meyor ~ Chapter Six Assignment Problem
steps in the computational produre of important technique ~ Chapter Seven - Replacement Theory

are presented in a step-by-step algouttuis format. Chapter Eight - Sequencing Problem
« To enhance the understanding of the subject by the students ~ Chapter Nine - Decision Theory
of various desciplines, a conceptual rather than mattematical ~ Chapte Ten Inventory Management

approach is adopted. Inffact, throughout the test, each ~ Chapter Eleven Queuing Theory .
concept is followed by numerous illustrations from different ~ Chapter Twelve Network Analysis : CPM & PERT

functional areas of management and latest examination ~ Chapter Thirteen Game Theory s =
papers. Chapter Fourteen  Simulation

Linear Programming and Decision Making

Dr. A.S. Narag
Ex Dean, Faculty of Management Studies, University of Delhi, Delhi
Fourth & Revised Reprint Edition 2010 Pp. viii +244 Chapters 8 ISBN 978-81-8054-761-4 (TC-543) ¥ 70.00

It has been written for use primarily in Management, Commerce, Economics, Engineering and other professional disciplines.
This book deals with Linear Programming and its extensions like transportation model, assignment models, etc. which are
very well explained with illustrative examples which closely resemble real world problems.

Brief Contents Chapter V. Duality and Sensitivity Analysis
Chapter VI Transportation Models
Chapter VIl Assignment Model

Chapter VIII Integer Lineaner Programming

Chapter | Introduction
Chapter Il The Graphical Mathod
Chapter [l Linear Programming : Applications and

Formulations App(_%ndlx
i Matrices
Chapter IV The Simplex Method index

45
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Whatever course you are pursuing, whether you are an MBA
or a BBA student, whether you are appearing at the B.Com.
examination of some university, or whether you are enrolled
with a professional body like ICSI, your ultimate success in your
examination, or in your life later, will depend upon your
communication skills. Intelligence, integrity, energy are all
important — they are indispensable qualities — but they will always
remain subservient to interpersonal skills — your ability to relate
with others, to communicate with others. This is what Essentials
of Business Communication aims at teaching you. So, we are
not merely giving you a book, we are giving you a friend, who
will ever remain with you — to smoothen the journey of your life.

Right now you have two goals.

Your short-term goal is to pass your examination creditably.
This book will substantially help you to do it. It covers your course
completely, comprehensively.

But you have a long-term goal also — to learn a subject that
holds the key to your success. For this, we had to go a little beyond
the syllabus and give you something additional. We wanted to
teach you the subject in its entirety. So, we decided to prepare a
comprehensive textbook that covers every aspect basic to the
understanding of the subject. We suggest that you should read
the whole book, a little at a time, contemplating over what you
have read, internalising it, and translating it into your speech and
actions. Later, you will be glad you read the book like this.

+ The following sections, whether your syllabus includes
them or not, need your special attention :

Elements of

MERCANTILE LAW

3'7th Thoroughly Rev. Edn. Reprint 2018

M.Com., MBA, PGDBM & other Post-graduate Courses

horoughly Revised and Enlarged Edition Reprint 2017 24 x 18 cm.  Pp. xxiv + 843
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Essentials of Business Communication

Rajendra Pal & J.S. Korlahalli

ISBN 978-81-8054-729-4 (TC-212) ¥ 440.00

+ Essentials of Communication (including Non-verbal
Communication),
+  Electronic Communication,
¢ Intercultural Communication, and
+ Oral Communication, particularly, Interviews, Group
Discussions, Presentation Skills, Negotiating and
Bargaining.
« The section English for Effective Business Communication will
help you to keep your language free from grammatical and
spelling errors. It will also help you to enrich your vocabulary.

Contents

| Essentials of Communication (Pp. 126)
Il English for Effective Business Communication (Pp. 90)
[l Business Correspondence (Pp. 174)
IV Employment Related Communication (Pp. 26)
V' Inter Departmental Communication (Pp. 26)
VI Other Forms of Written Communication (Pp. 92)
VIl Precis Writing (Pp. 20)
VIl Electronic Communication (Pp. 42)
IX Intercultural Communications (Pp. 32)
X Oral and other Forms of Communication (Pp. 70)
Xl Essay Writing (Pp. 38)
Appendix (Pp. 78)

Elements of Mercantile Law
N.D. Kapoor

Ex-Head of the Deptt. of Commerce, Hans Raj College, University of Delhi, Delhi
Pp. xii + 1352

ISBN 978-93-5161-014-4 (TC-278) ¥ 695.00

With Supplement on the Companies Act 2013

An indispensable book for the students of management courses
and a handy volume for managers. It discusses the fundamental
principles in an easily intelligible language.

Contents

Volume | (Pp. 649) : ¢ Introductory « Law of Contract—General
Principles ¢ Indemnity and Guarantee ¢ Bailment and Pledge ¢
Contract of Agency ¢ Sale of Goods ¢ Partnership » Negotiable
Instruments  Arbitration « Insurance » Carriage of Goods ¢ Insolvency
+ The Consumer Protection Act « FEMA, IT Act « Competition Act.

46

Volume Il (Pp. 384) : Company Law.

Volume Il (Pp. 328) : Labour Legislation: « The Factories Act
* The Workmen’s Compensation Act * The Employees State
Insurance Act « The Employees’ Provident Funds &
Miscellaneous Provisions Act « The Payment of Gratuity Act ¢
The Maternity Benefit Act « The Payment of Wages Act « The
Minimum Wages Act » The Industrial Disputes Act * The Industrial
Employment (Standing Orders) Act ¢ The Trade Unions Act ¢
The Payment of Bonus Act « The Apprentices Act ¢ The
Employment Exchanges (Compulsory Notification of Vacancies)
Act » The Collection of Statistics Act.
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Total Quality Management

Principles, Practice and Cases

Dr. D.D. Sharma

Second Rev. Edition Reprint 2108

Indian organisations are in dire need of Total Quality Management
(TQM) to produce world class products. The book highlights
various aspects of TQM in 26 chapters and gives Indian and
International case studies. The text is written in simple and lucid
language and is supplemented by Indian examples.

There are more than two dozen case studies of Indian
companies which have implemented TQM. Quality briefs of more
than 15 Indian companies who have obtained ISO-9000
certificates have been included. There are profiles of 17 world-
class companies who have won quality awards. For students of
MBA, engineering colleges and other institutions, this book would
serve as a standard textbook. Executives, managers,
entrepreneurs and consultants may use it as a guide book.

Contents

Pursuing Excellence ¢ Basics of Quality ¢ Total Quality
Management—A Framework « TQM Thinkers and Thoughts ¢

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. viii + 1060

TOTAL

QUALITY

ISBN 978-81-8054-575-7 (TC-226) ¥ 475.00 |

TQM and Management ¢ Cost of Quality (COQ) ¢ Problem
Solving and QC Tools « Kaizen—Continuous Improvement ¢
Quality Circles (QCs) « Statistical Process Control (SPC) ¢ Just-
in-Time (JIT) and Waste Elimination « Teamwork for Quality
Total Employees Involvement (TEI) « Customer Focus and
Satisfaction « Benchmarking ¢ Leadership for Inspiring Change
* Creating Quality Culture « Inspection, RFT & Total Preventive
Maintenance ¢ Quality System and 1SO-9000 ¢ Quality Planning
Process ¢ Daily Process Management « PDCA—Improvement
Cycle House Keeping ¢ Organisational Re-engineering ¢ Total
Quality in Service Sector « Quality Awards ¢ Implementing TQM
& Quality Audit » House keeping ¢ Waste Elimination « Acceptance
Sampling « Business Process Reengineering « Six Sigma ¢ ISO
9000 : 2000 & TS 16949 « Environment Management standards
:1SO 14000 « Case Studies of Indian Companies * Appendices
* Glossary Terms ¢ Bibliography.

Legal and Regulatory Framework of Business

N.D. Kapoor

Formerly, Head of the Department of Commerce, Hans Raj College, University of Delhi, Delhi

Ist Edn.

The chief aim in writing this book is to present the fundamental
principles of legal and regulatory framework of business in a
simple and easily intelligible manner. The intricate points of law
have been illustrated by examples, and the subject has been
dealt with by topics rather than in the strict order of Sections in
the various acts to enable the students to grasp each aspect of
subject thoroughly.

The book is unusual in simplicity with which the various
topics have been dealt with. At the same time, the treatment of
the subject is both comprehensive and easy to follow.

Pp. xxiv + 620

ISBN 81-8054-304-8 (TC-1020) ¥ 140.00
Contents

| The Indian Contract Act, 1872.

Il Special Contracts ¢ Indemnity and Guarantee ¢ Bailment
and Pledge ¢ Contact of Agency * Sale of Goods Act. 1930
« Law of Partnership ¢ Negotiable Instruments Act, 1881 ¢
Consumer Protection Act, 1986

Il Company Law

IV Industrial Law ¢ The Minimum Wages Act. 1948 ¢ The
Payment of Bonus Act, 1965 « The Payment of Gratuity
Act, 1972.

47



ENTREPRENEURSHIP
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" 7ih Revised Edition 2017

)k C.B. Gupta, M.Com., Ph.D.
Associate Professor,
‘ShiiiRam College of Commerce, University of Delhi, Delhi

Thoroughly Revised Edition 2013

Some Salient Features of the present edition are as follows :

Synopsis in the beginning of every chapter to indicate at a glance
the topics covered in the chapter. « Tables and diagrams to illustrate
Comprehensive Coverage of various subjects « Very short answer,
short and long answer questions at the each chapter. » Case studies
of Indian Entrepreneurs » Model Feasibility Reports ¢ Bibliography
for Advanced Study and Research ¢ Latest Question Papers « Lucid
and Simple Language.

Brief Contents
Part | - Entrepreneurial Culture and Structure « Competing Theories of

Entrepreneurship ¢ Entrepreneurial Traits and Types ¢ Entrepreneurial
Motivation « Establishing Entrepreneurial Systems.

DL 5.5, KHANKA

ENTREPRENEURSHIP
AND SMALL BUSINESS

Entrepreneurship &
Dr. C.B. Gupta

fiate Professor, SR College of Commerce
University of Delhi, Delhi

24 x 18 cm.
Salient Features of the book are as under :

Lucid, simple and conversational language ¢ Concise
description of the subject ¢ Chapter outline to give a Brird's
Eyeview of the topics covered in each chapter ¢ Step-wise
development of each topic to facilitate learning « Logical and
sequential arrangement of different topics  Diagrams and table
to illustrate the text » Questions Culled from University
Examinations.

The following Topics have been added in this edition of the book :
+ OPC vs. Proprietorship
* Business Incubators
* Business Plan
+ Franchising
« Operating Leverage and Financial Leverage
» E-commerce
+ Product Planning and Develpoment
« Crisis in Growth Process
 ED in Backward Areas.

S
oo

M.Com., MBA, PGDBM & other Post-graduate Courses

Pp. xvi + 499
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Entrepreneurship Development in India

Dr. N.P. Srinivasan, M.Com., Ph.D.
IFCI Professor of Commerce,
University of Madras, Madras
ISBN 978-81-8054-818-5 (TC-175) ¥ 350.00

Part Il - Project Identification and Classification ¢ Project Formulation e
Project Design and Network Analysis ¢ Project Appraisal « Factory Design
and Layout.

Part Ill - Steps for Starting a small industry ¢ Selection of Types of
organisation ¢ Incentives and Subsidies ¢ Exports and Imports.

Part IV — Women Entrepreneurs « Rural Entrepreneurship « Growth of
Entrepreneurs in India « Entrepreneurial Development Programmes in
India.

Part V — Financial Analysis ¢ Social Cost Benefit Analysis ¢ Sources
of Project Finance « Institutions Assisting Entrepreneurs.

Part VI - Case Studies of Successful and Unsuccessful Entrepreneurs
* Model Feasibility Reports « Bibliography « Questions Papers.

Small Business Management
Dr. S.S. Khanka

Dean, School of Management
Assam Central University

Pp. xii + 402
Contents

Part | : Entrepreneurship (Pp. 52)
Entrepreneur and Entrepreneurship ¢ Entrepreneurship
Development in India  Entrepreneurial Motivation. Nature
and Scope of Business.

ISBN 978-93-5161-094-6 (TC-176) ¥ 320.00

Part Il : Small Business Management (Pp. 332)

Small Business—An Introductory Framework ¢ Establishing
Small Enterprise « Forms of Ownership ¢ Financing Small
Business ¢ Lease Financing and Hire Purchase « Working
Capital Management ¢ Purchasing and Inventory
Management ¢ Production and Operations Management ¢
Issues in Small Business Marketing » Small Entrepreneur
in International Business ¢ Profit Planning and Budgeting ¢
Accounting for Small Business ¢ Growth Strategies for Small
Business ¢ Office Organisation for Small Business ¢ Sickness
in Small Scale Industries ¢ Institutional Assistance to Small
Scale Industries ¢ Policy Support to Small Scale Industries
* Legal Framework for Small Business ¢ Management
Process in Small Business ¢ Rural Enterpreneurship ¢
Family Business ¢ Syllabi « Bibliography.
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Lectures on Corporate and Allied Laws

Dr. G.K. Kapoor

Reader in Commerce, Shaheed Bhagat Singh College University of Delhi,

M.Com., MBA, PGDBM & other Post-graduate Courses

=L
. K. KAPOOR

Lectures on

Formerly, Dy. Director of Studies, Inst. of Chartered Accountants of India.

Second Revised Edition

The Book includes ¢ Discussion on all Legislations covered
under new syllabus of CA Final including prevention of Money
Laundering Act 2002 « SEBI (Issuse of capital and disclosure
requirement) Regulations 2009 issued on 26th August 2009
under Section 30 of the SEBI Act 1992, Replacing SEBI
guidelines « Amendments in FEMA 1999 and the Regulation /
Rules / Notifications Issued thereunder upto 1st September 2009
+ Competition (Amendment) Act, 2007). Amendments have been
incorporated at appropriate place ¢ Discussion on E-Governance
and E-Filing as well as Director Indentification Number « More
Practical Problems « Up dated Section « Index.

How to Study this Book

Step1 Read the a Chapter from this book.

Step2 Read it second time along with relevant sections from
the Bare Act.

Write Additional Points, if any on the space of notes.
See institutes material for any additional matter and once
again note of the same in the notes column.

Step 3
Step 4

Hints for Self-culture
Mahatma Devesh Bhikshu

Size 14 x 22 cm

Pp. xxiv + 500

Pp. iv + 368

Since the quality of life we lead depends upon the kind of mind we have, our mind is our greatest friend.
An effective way to control the mind is to keep directing it regularly, to keep it in constant touch with lofty thoughts. oroan
This book presents a collection of noble thoughts gleaned from the Vedas, arranged in the form of perpetual diary, for your

ISBN 978-81-8054-779-9 (TC-1148) ¥ 300.00

Step5 Read practical problems one by one. Mentally conceive
the answers. Compare with given suggested answers.
Pen down deficiencies on a sheet of paper.

Contents
Companies Act : Section 198 onwards :

Dividends ¢ Meetings of the Board of Directors ¢ Directors ¢
Inter Company Laws & Investments ¢ Sole Selling agents ¢
The majority Rule ¢ Prevention of Oppression and
Mismanagement ¢ Accounts & Audit « Inspection & Investigation
« Compromise Arrangements Amalgamation Reconstruction etc.
* Winding up ¢ Govt. Company Foreign Company and
Producer Companies * Secretarial Practice « Miscellaneous
Provisions ¢ Foreign Exchange Management Act-1999 « The
SEBI Act 1992 « SEBI Guidelines * The Securities Contracts
(Regulation Act, 1956) « Competition act, 2002 « Banking
Regulation Act, 1949 « The Securitisation & Reconstitution of
Fin. Asset & Enforcement of Security Act 2002 « The Insurance
Act, 1938 « The Insurance Regulatory & Development Act,
1999. Interpretation of Statutes.

HINTS
FOR
SELF CULTURE

ISBN 81-8054-579-2 (TC-744) ¥ 100.00

constant guidance and inspiration. The thoughts selected are among the very best, and my explanations have been added to
make them meaningful and relevant to the contemporary context. There are 366 of them, arranged in the form of a diary.

Contents

January : Goddess of Dawn and Goddess of Learning

February : Education, Knowledge and Learning
March  : Brahmacharya and Character

April . Behaviour and Conduct

May . Morality and Politics

June . Sciences and Psychology

July : Arts and Agriculture

August : Economics and Finance
September : Happy Life in Family and Society
October ~ : Humility and Faith

November : Cheerfulness and Devotion
December : Philosophy of Soul and God

49
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Pp. XVi + 572

It is hoped that the book will help the managers prepare
themselves to face the challenges successfully.

How is the Mahabharata relevant to management ?

If one aspires to be an effective manager, it is extremely
important to imbibe universal values and acquire spiritual wisdom
in addition to professional knowledge and technical expertise.
But a mere theoretical statement of management principles or
the value system would not be effective at all. What one requires
is an interplay of these principles and values in real-life situations
so that they stand out in a concretised form and one is able to
grasp them spontaneously and effortlessly. This is what happens
in the Mahabharata.

Take any conceivable situation, think of any character of
any status, and you have it in the Mahabharata. Besides, different
characters embody different approaches to that situation, illumine
different perspectives from which it can be viewed, and through

The book is written to provide the basic tenets of successful
personality building. This book emphasises critical success factors.

Special Features

* The basic success factors have been highlighted to give
direction to individual readers.

* The emphasis is on developing skills, competencies and
attitudinal change in individuals.

+ Stress is on personality development by grooming the most
essential characteristics.

+ Application based approach is used to highlight the basic
principles.

122018
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The Mahabharata and Management

Dr. S.S. Gulshan, M.Com., Ph.D., L.L.B
Mahatma Devesh Bhikshu

ISBN 81-8054-179-7 (TC-989 paper back) (TC-790 Hard Bound) ¥ 300.00 (PB), 450.00 (HB)

their interaction reveal all its complexities and the consequences
it would inevitably lead to. It has been rightly said that what is in
the Mahabharata is everywhere and what is not in the
Mahabharata is nowhere. In fact, it wouldn't be an exaggeration
to say that the Mahabharata is an allegorical representation of
universal human situation in all its ramifications and intricacies.

That explains why the Mahabharata should be an integral
part of all management curricula and why all aspirants to a
successful managerial career should carefully read it, chew it
and digest it.

However, there are two formidable deterrents to the study
of the Mahabharata : the obscurity of the language in which it
was originally written and its inordinate length—21,00,000 couplets
spread over 18 parvas. How could one overcome these hurdles
and drink the nectar contained in it ? The present book provides
the answer.

Your Personal Pinnacle of Success

Dr. D.D. Sharma

ISBN 978-81-8054-473-7 (TC-1075) ¥ 450.00

* The book lucidly explains the concepts with common
examples from the day-to-day life.

Contents

Create Your Own Opportunities ¢ Strengthen Your Mental
Powers  Put Your Mastermind in Action « Understand Power of
Positive Doing ¢ Develop Better Human Relations « Communicate
and Present Your Ideas Effectively « Improve Your Personality ¢
Lead People from Front » Motivate Yourself and Others « Work
Your Way to Success ¢ Inculcate Good Value System
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Education is not just about going to school and getting a degree.
It’s about widening your Knowledge and absorbing the truth about life.

Education is the most powerful weapon
which you can use to change the world.
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Don't Quit

When things go wrong, as they sometimes will, Often the goal is nearer than

When the road you're trudging seems all up hill, it seems to a faint and faltering man,

When the funds are low and the debts are high, ~ Often the struggler has given up

And you want to smile, but you have to sigh, When he might have captured the victor's cup.
When care is pressing you down a bit, And he leamned too late, when the night slipped down,
Rest, if you must — but don't you quit. How close he was to the golden crown.

Success s failure turned inside out,

The silver tint of the clouds of doubt,

And you never can tell how close you are,

it may be near when it seems afar,

So stick to the fight when you're hardest hit,

It's when things seem worst that you mustn't quit.

L IC AV ICE

AH-GF M T G AR Racl JAET IS |1 9 9¢ -9 | & a9 &
e i Ak g8 i § e

Life is queer with it's twists and turns,

As everyone of us sometimes learns,

And many a failure turns about

When he might have won had he stuck it out,
Don't give up, though the pace seems slow,
You might succeed with another blow.

A Sl TR AT T S 33T 6, TR | 3T 1
TEITERR J&T qH G | TOYOT Sl OIS T 7
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THE ROOTS
OF VIOLENCE

Wealth without Work,
Knowledge without Character,
Commerce without Morality,
Science without Humanity,
Worship without Sacrifice,
Politics without Principles
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My booKs, the best companions, are to me a glorious court,

where hourly I converse with the old sages and philiosophers.

If we want to attain great heights of successful achievements, it is
obligatory upon us to seek the discipline afforded by books and study.

BooKs vastly increase one's vision.

With booKs one reaps harvests in many fields.

BooKs do preserve as in a vial the purest efficacy and
extraction of that living intellect that bred them.

Books give new views of life, and teach us how to live; they
soothe the grieved, the stubborn they chastise, fools they
admonish, and confirm the wise; their aid they yield to all.

It is chiefly through books that we enjoy

intercourse with superior minds.

Books are Keys to wisdom's treasure; Books are gates
to lands of pleasure; BooKs are paths that upward
lead; Books are friends, come, let us read.

Self-help booKs, which serve as stepping-stones to higher
ideals and nobler purposes in life, are, by far, the most

precious aids in all human endeavour.
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Pradhan Let us Build a New India 20.00
Punyani How to Get Outstanding Success in Exams 25.00
Punyani Learning to Learn 10.00
Raghunandan Mukti Ka Sachcha Swaroop (JferT @1 He=am &=%0) 5.00
Raghunandan Dharma Ka Sachcha Swaroop (&7 @7 =T %d) 2.00
Raghunandan Ishwar Ka Sachcha Swaroop (295% &l H=aT ¥=%9) 2.00
Raghunandan Man Ka Vedic Swaroop (|f T dfes =) 5.00
Raghunandan Yagna Ka Sachcha Swaroop (397 &I H=al =%9) 5.00
Raghunandan Gita Ka Sachcha Swaroop (TraT &7 #=ar =r&y) 50.00
Rajendra Pal Pearls of Wisdom 5.00
Rajendra Pal Wisdom 50.00
Ram Jitendra Kr. Success-Guide for Students 20.00
Sahni Thought for The Day 25.00
Satyavati Gita (3ffam) 2.00
Saxena MC How To Test & Improve Your 1Q 15.00
Shah PJ How to Be a Winner 50.00
Shah PJ How to Develop Effective Personality 20.00
Shah PJ How to Develop Effective Public Speaking 15.00
Shah PJ How to Negotiate Successfully 10.00
Shah PJ How to Think Like A Winner 25.00
Shah PJ How to Think Like A Winner (Hindi) 10.00
Shah PJ Inspirational Verses for Self-Fulfilment 12.00
Shah PJ Twelve Books that can Change your Life 20.00
Shah PJ Mother Teresa 20.00

BOOKS FOR YOUR SUCESS May we service your valuable comprehensive order
Sultan Chand & Sons

23, Daryaganj, New Delhi - 110002
E-mail : info@sultanchandandsons.com; sultanchand74 @yahoo.com
Website : www.sultanchandandsons.com

63



Self-Development

Second Edn.

It is one of the world’s greatest books—the most helpful guide
for men and women in their struggle for material and spiritual
riches and real success. In sixteen chapters of this book, the
author explains sixteen steps to success by following which you
get wonder working power that can bring you anything you want
on this earth.

You can build your own ‘Palace of Success’ with the
knowledge expounded in its 16 chapters, and should be able to
achieve the ambition of your life by putting into practice the proven
methods, which enabled the famous persons to achieve greatness
and success. It has been explained most scientifically and rationally
that what was possible for them, is possible for you, and more so
inthe present age when the opportunities are innumerable.

Contents

¢ Definite Aim
Self-confidence
Initiative
Imagination
Enthusiasm
Concentration
Co-operation
Tolerance

Love for work
Service of Sacrifice
Courage & Dignity
Environment

Faith

Organised Effort
Character

* Success.

Book Review

For over half a century, Dale Carnegie and Napoleon Hill
dominated the world of “quick ways to succeed”. Dale
Carnegie’s “How to Win Friends and Influence people” ran into
several editions. Napoleon Hill's books spelt success for millions.

Size 12 x 18 cm.

_ Contents

201

Pp. viii + 444

Pp. iv + 52
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Steps To Success
Mahatma Devesh Bhikshu

ISBN 81-7014-835-9 (TC-757) ¥ 160.00

During the last five years, a band of young writers in the West
has taken over this field. They are Edward De Bono, Stephen
Covey, and Deepak Chopra. Their books indicate the formula
for success stressing values, family relationship, and
communication.

Of course, these books are primarily based on experience
of the western world and it is only to be expected that their
impact would be felt on thinking in India too. The book under
review is one of the fruits of such thinking. The author is Mahatma
Devesh Bhikshu.

The book is a guide for men and women in their struggle
for material and spiritual advancement and success. According
to our religious books, a perfect person is one who is endowed
with sixteen sterling qualities. The author has devoted one
chapter to each of these qualities. The qualities are Definite Aim,
Self-confidence, Initiative, Imagination, Enthusiasm,
Concentration, Cooperation, Tolerance, Love for Work, Service
and Sacrifice, Courage and Dignity, Love for Environment,
Frugality, Organised Effort, Character and Success.

The book is replete with ancient wisdom and Bhikshu as a
complete grasp of the Vedas, Itihasas, Puranas as also the works
of modern Spiritual Gurus. Each chapter dealing with a single
idea is well rounded with cogent analysis, appropriate stories
and apt quotes from Bhagavad Gita, Ramayana, Mahabharata
as also extracts from Kalidasa, Bhartrihari and Tulsidas. The
author's style of writing is simple and direct and he scrupulously
avoids quibbling.

Any serious aspirant to success should read this book, not
once but several times as it adumbrates the steps to success he
must take. Total commitment, sincerity of purpose, hard work and
a passion to serve humanity are the basic desiderata for success
and one learns from this book how to master these virtues.

The volume is warmly commended to students, teachers,
managers, bankers, and captains of industry. It serves as a
good sign post to the “World of Success”.

BOOK REVIEW published in IBA Bulletin, Oct., 2001

Gita for Students

Mahatma Devesh Bhikshu
ISBN 81-8054-129-0 (TC-743) ¥ 15.00

< Aim or Objective; Duty and Work; Knowledge and Understanding; Devotion/Worship; Conclusion; Programme for Daily Action.
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The Way to Happiness and Success

Atul Chandra Pradhan

Size 12 x 18 cm.

Through the senses man experiences pleasure and pain, and
perceives the environment around himself; through the mind he
reacts emotionally, i.e., experiences emotions like sympathy,
envy, joy, sorrow, hatred, pride, etc.; through the intellect he
thinks and analyses everything calmly, coolly and dispassionately.

If we are to live happily and creatively, we must understand
the nature and working of body, senses, mind and intellect and

Self-Development

Pp. iv + 52

The Way
Happiness
Success

ISBN 81-8054-093-6 (TC-769) ¥ 15.00

regulate our life style accordingly. In the book some suggestions
have been put forward for the proper orientation of the physical
organism, senses, the mind and the intellect.

Contents

Physical Hygiene; Sensual Pleasure; Mental Hygiene; The Art
of Creativity; Destiny and Human Endeavour; The Way to
Happiness and Success.

How to Achieve Success and Happiness

R.N. Agarwal

Size 14 x 22 cm

Although this book is meant for all those who are keen to find a
deeper meaning in life, it has a special message for those who
are overbusy and who pursue headlong their profession and
business.

How to make the best of life, and how to make it richer and
harmonious is a difficult and challenging problem for all of us.

Most of the important and perennial questions of life
concerning health, happiness, worry, the control of mind, love,
life and death have been discussed in this book. A proper

Pp. viii + 136

ISBN 81-8054-066-9 (TC-732) ¥ 30.00

understanding of these aspects is vital for success and happiness
in life and this book provides it.

Contents

How to be healthier and live longer; going up the rungs;
Towards a better personality; How to spend wisely and grow rich;
How to banish worry; How to be happy in this unhappy world;
Realising the value of love; How to control your mind; Absorbing
the essence of culture; Retiring with joy and grace; Confronting
death—the great beyond; Getting at the essence of life.

How to Work Your Way to Success

Dr. D.D. Sharma

Pp. 76
Contents

Your success lies within you ¢ Six requirements of success ¢
Follow the True North Principles « Manage your time effectively
* Qualities of a successful personality « Seven Habits of Highly

¥30.00
Effective People « Positive thinking with self-confidence ¢ Attitude
skill and Knowledge—ASK Principle « SWOT Analysis ¢ Star-
Dog analysis « Ways for building positive self-esteem ¢ Do it now
* Stress management ¢ Crash course.

How to Create Your Own Opportunities

Dr. D.D. Sharma
Pp. 44

Contents

% 20.00

& The road to success « How to get rich ? « How to get winning ideas ? « How to influence everyone you meet ? « How to get power
S that gets ideas accepted ? « Quizes * Crash course.
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How to Develop Positive Life
Prakash J. Shah

Size 12 x 18 cm. Pp. viii + 72 ISBN 81-8054-0820 (TC-777) ¥ 15.00
Contents

* Use Positive Powers of Suggestion ¢ Assert Yourself ¢« How to Overcome the Blues ¢ How to Attain Peace of Mind « Lata
Mangeshkar—A Living Legend ¢ Secrets of Long Life.

Positive Doing
Dr. D.D. Sharma

Pp. 64 % 20.00

Contents Understand your basic emotions « Develop the power of self-
speech ¢ Guidelines for creating your personal affirmations e

Awaken your power of positive doing « What do you really want Crash course.

? + You must set your goals ¢ Going beyond positive thinking ¢

How to Think Like a Winner
Prakash J. Shah

Size 12 x 18 cm. Pp. viii + 80 ISBN 81-7014-756-5 (TC-779) ¥ 25.00

Contents Burning Desire to be a Winner; No Excuses Please. Your Words
Your Mind is Like Big Bank; How to Think Big—Big—Big... Have Magic Power; Motivating People; Improve Your Powers

Power of Our Thoughts; You are What You Think You are; Think of Communication; How to Dey e!op Confidence and Destroy
and Dream Creatively; Have a First Class Environment; Your Fear, Some Thoughts of Swami Vivekananda.

How to Develop Effective Personality
AAAA Prakash J. Shah

Size 12 x 18 cm. Pp. viii + 88 ISBN 81-7014-044-7 (TC-775) ¥ 20.00

Contents ahead; How to Overcome Worries ? R.S.V.P. Formula for
Outstanding Success. Cultivate a Friendly Cheerful Face;
Cultivate Good Listening; Cultivate a Friendly Cheerful Face;
Win Friends, Keep them; A.B.C. of Life Development ; Keep Your
Personal Diary.

Ten Tips for Better Personality; Start and Continue Strong Action
Line; Stress Management; How to Develop Sound English;
Seven Fine Books by Mahatma Devesh Bhikshuiji; How many
Goals will you have ? Share my Harvest; The AB C of Getting

66
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How to Improve Your Personality

Dr. D.D. Sharma
Pp. 64

Contents

Basics of personality « Kretchmer's personality types ¢ Types of
personality ¢ Introvert versus extrovert personalities ¢ Id, ego

% 20.00

and super ego personalities « Assessing the personality » Encash
your abilities ¢ Develop your memory power ¢ Awaken your
creative talents ¢ Crash course.

How to Develop — Your Personality and Potentialities

DR. Shubha Mitter

Visiting Lecturer, School of Languages,
Ramakrishna Mission Instt. of Culture, Calcutta

Pp. vi + 236
The present book aims at equipping the young persons with
right values, proper attitudes, necessary aptitudes and essential
techniques to adapt themselves to their environment.

The emphasis has been throughout on giving practical hints
and suggestions for personality development, linking it at the same
time with human potentialities and our social and cultural heritage.

This book is designed for young people belonging to the
age group 17 to 22 years.

80,000 Words

S.C. Aggarwal
Ramjas College
University of Delhi, Delhi

% 45.00
Contents

How to Nurture Your Potentialities ? « How to Develop Your
Personality ? « How to Foster Right Attitudes ? « How to Acquire
Right Aptitudes ? How to Face Examinations ?  Your Career—
What Are You Most Suited For ? « What Your Family Expects of
You ? « How You Can Serve Your Country ? « How to Attain
Success ?

How to Motivate Yourself and Others

Dr. D.D. Sharma

Pp. 96
Contents

Feel the pressure to perform ¢ Perform and become a great
performer ¢ Self-evaluation exercise sharpens your insight ¢
Eleven ways to motivate others ¢ You must sound smart ¢ Learn
people management skills « Appreciate the extra effect « Some

¥30.00

motivation tips for top managers ¢ Nine steps to become a leader-
motivator ¢ Draw your motivation from within ¢ Cultivate the power
of cheerful thinking « Radiate your thoughts as influence ¢ Build
your character » Use your power of imagination ¢ Perform seven
activities to have a glow of satisfaction « Pursue the worthwhile
goals in life » Crash course.

How to Develop Better Human Relations

Dr. D.D. Sharma

Pp. 60
Contents
Avoid criticising people « Don't complain against people ¢ Give
your sincere and honest appreciation to people ¢ Arouse in other

person an eager want ¢ Be genuinely interested in other people
* Call people by their first names ¢ Be good listener of people’s

¥ 20.00

viewpoints  Keep other person’s interest in mind while talking ¢
Make the other person feel important ¢ Let the other person do
a great deal of talking * Give the other person feeling that the
idea is his ¢ Test for knowing your ability to get along with other
people ¢ Reach consensus through collaboration ¢ Crash course.
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How to Lead People from Front

Dr. D.D. Sharma
Pp. 72 T 20.00

Contents effective leader « Ten ways that can stall you from becoming a
leader ¢ Identify the seven most dangerous persons in your

Qualities of leaders ¢ Leadership self-assessment ¢ Dealing with organisation « Fine tune a code of ethics » Quizes » Crash course.

conflict « Styles of leadership ¢ Leadership Grid « How to be an

How to Be a Winner

S Prakash J. Shah
L4

A, Size12x18cm. Pp.iv + 92 ISBN 81-7014-968-1 (TC-774) ¥ 15.00

"~ Contents of today...today...today; Time management; What you can learn
from Abraham Lincoln; Control your life and time effectively;
Develop a winner’s psychology; Some inspiring passages for
you; Have a sound sleep; People management; The art of

Preparer your mind of success; Your real wealth; Have
goals...Have plans...; How to be prosperous; Start from where

you are; Increase your personal efficiency; Make the best use negotiating.
A Practical Guide to Successful Living
‘ R.N. Agarwal
Size 12 x 18 cm. Pp. iv + 52 ISBN 81-7014-817-0 (TC-731) ¥ 12.50

s Book will provide guidance for living a fuller and better life. ~ Effect ?; Do You Understand the Way to a Man's Heart—Fire of

Y Hunger?; Beware of Astrologers—Do not Pry into the Future;
Contents Do You Understand the Value of Instinct of Revenge ?; Do You
How to Make Yourself Glow Wherever You Go ?: Do You Want Understand the EVE—With/Without Whom You Cannot Live 2
to Make Your Life Serene, Joyous & B”ssfu'_What, Why & How Do You Understand Women—Without \WWhom Whole Creation Will
of Meditation ?; Do You Understand the Secret of Happiness—  Come to an End ?; Do You Understand the Reward and
Understand the Law of Karma as the Law of Cause and Challenge of Marriage ?; Are You Sure You Understand Mother’s
Love ?; Do You Understand Children Fully ?

- How to Win Friends
& Mahatma Devesh Bhikshu
«77 Size12x18cm. Pp. iv+28 ISBN 81-8054-068-5 (TC-749) ¥ 10.00

Contents

Aim « Criticism « Appreciation ¢ Give Importance ¢ Love ¢ Be Courteous ¢ Accept Challenge ¢ Noble Motives.

How to Develop Effective Public Speaking

=~ Prakash J. Shah
Size 12 x 18 cm. Pp. viii + 72 ISBN 81-7014-848-0 (TC-776) ¥ 15.00

Contents Improve Your Memory; The Secrets of Good Delivery; How
= Have 4C's—Conviction, Courage, Confidence and Convincing ~ Will You Introduce Yourself ?; Tell Us a Story; Use of Visual
§ Power; Make Sound Preparation; Organise Your Talk Well;  Aids; Keep your Speech Book; Let Us Have a Review.
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How to Be Healthy
Dr. H.C. Malhotra

Self-Development

¥30.00

Size 12 x 18 cm. Pp. iv+124 ISBN 81-7014-420-5 (TC-762)
Contents + Constipation

+ Signs of Good Health : me Eeeth an The&r,\(ll are

+ Digestion e Eyes, Ears and Nose

+ Nutritious Diet

Healthy Living

Dr. S. Mitter
Pp. + 153
Health is the normal, natural state of human being. Instruction in
the art of living, of being well, should begin early in life and
continue for a lifetime.
“Healthy Living” is a short collection of letters from “An Aunt
to her Nephew and Niece”. It imparts information about the major

aspects of “Healthy lifestyle” in a style personal, conversational
and sincere.

How to Be Happy

Mahatma Devesh Bhikshu
Pp. iv + 28

Contents

+ Duty is Happiness
* Hope Versus Disappointment

What is Success ?

Mahatma Devesh Bhikshu
Pp. iv + 39

Contents

+ Self-study
+ Utmost Understanding
+ Character and Conduct

Size 12 x 18cm

+ Care of the Skin.

%1250

This book covers primary information about health as
necessary regarding the functioning of the human body, its
organs and systems. It explains the principles of diet, exercise
and rest with practical hints and illustrations.

It also highlights the modern pattern of living, with its stresses,
strains and occasional “breakdowns”, its temptations and pitfalls
and how they can be resisted.

¥ 15.00

+ Enjoyment in Daily Life
+ Happiness Through Kindness
* Happiness and Sacrifice

* Keep Smiling. j‘\;‘,
&.
(TC 819) T 7.50
+ Competence
+ Endeavour.
+ Supreme Creation : Man
* Success
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Contents

No Pains, No Gains; Success is Programmed Accuracy, Not
Luck; Your Destiny is in Your Hands; Belief is Power; Your Worth !;
Keys to Success; Increase Your Memory Power; How to Study ?

Self-Development

Pp. viii + 40

Success
Jitendra Kumar Ram
%2000

Revision : Your Passport to Power Memory; How to achieve in
Exams ? « Reading ¢ Listening and Note-Taking « Concentration
* Cramming ¢ Preparing for Exams; How to appear for an Exam. ?;
How to Face the MCQ Tests ?; Solving Problems : Some Tips;
Failure : Is it the End ?

How to Get Outstanding Success

in Academic and Competitive Examinations

Size 12 x 18 cm.
The book is designed for all : whether a full-time student in a
college/school or a part-time student pursuing professional studies
or a correspondence course student preparing for an academic
or professional or competitive examination to improve and
develop himself.

If you study the book thoroughly and follow its techniques,
you will definitively excel over other students. It will help you in
everything you study as well as IAS, PMT, CA, IT-JEE, Board/

Pp. 96

Contents

+ Non-verbal communication

+ Beagood listener

* Learn writing skills

+ Learn phone skills

+ Tentips for effective e-mail

¢ Understand communication process
* Barriers to communication

-~
o

Pp. vi + 105

Desraj

ISBN 81-7014-852-9 (TC-770) ¥ 25.00

University examination, Bank PO, UPSC, SSC, etc. will make
you a topper from an average or below average student.

Contents

Career Planning; Effective Memory; Organisation of Study
Effectively; Effective Reading; How to Tackle a Text-book; How
to Prepare Notes Effectively; Examination Technique; Secret of
Success in Academic Examination; Competitive Examination
Technique; Group Discussion.

How to Communicate and

Present Your Ideas Effectively

Dr. D.D. Sharma
< 30.00

« Tips for effective communication

+ Communication skills test

« Effective presentations

+ Don'ts for effective presentation

* Your test and interview solutions

* The six steps of resume teacher

+ How to interview others ? Self-evaluation Quiz
+ Crash course.
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Twelve Books that can Change Your Life
Prakash J. Shah

Size 12 x 18cm. Pp.vi+78 ISBN 81-7014-893-6 (TC-871) ¥ 20.00

Contents Successful Selling 365 Days a Year; How to Develop Self-
confidence and Influence People by Public Speaking; How to
Develop Your Personality and Potentialities; How to Make Your
Day Dreams Come True; Steps to Success.

Swami Vivekananda—His Life and Legacy; Pushing to the Front;
Think and Grow Rich; Lincoln—the Unknown; Bliss Divine; The
Power of Positive Thinking; The Positive Principle Today;

How to Negotiate Successfully

Prakash J. Shah

Size 12 x 18cm. Pp.v+35 ISBN 81-7014-807-3 (TC-778) ¥ 10.00

Contents preparations for negotiations; Negotiations on Telephone; When
you negotiate for a starting salary; On negotiation itself.

We are all negotiators; Our needs are the starting point; Know
in depth the people with whom you negotiate; Make sound
How to

How to Read a Person Like a Book Read oo
Dr. S. Mitter » Prakash J. Shah

Size 12 x 18 cm. Pp. iv + 62 ISBN 81-7014-563-5 (TC-767) T 12.50
Contents Postures; Body Language; How to Understand Body

Levels of Communication; The Face; Gesticulations Language.

with Hands and Arms; Standing, Walking and Sitting

Arise, Awake and Stop Not...

Swami Vidyananda Saraswati

Size 12 x 18 cm. Pp. iv +40 (TC-788) ¥ 12.50

Never was the need greater than today to make the youth of  essenials of the teachings of Swami Vivekananda.
our country conscious of the moral and spititual heritage of our

great seers and sages. This book is a step in this direction. Contents

Swami Vivekananda was a source of strength and  Narendranath Datta « Swami Vivekananda « What Swami
inspiration to the youth of India. The treatise embodies the  Vivekananda Said.

How to Put Your Mastermind in Action

Dr. D.D. Sharma
Pp. 44 %20.00

Contents
Find opportunities through people you know « Win future success ~ bY breaking them down « Control others by your psychic force
through your present actions « Be a positive man « Learn the * Identify the greatest of all success secrets « Master your
= secret of controlling people « Control others by persuasion and ~ ¢ircumstances by your thought « Crash course.
& strategy * Control others by mental domination « Control others

/1
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How to Strengthen Your Mental Powers

Pp. 52
Contents

How should you quicken your brain action ? « Remove fear
from your mind  Hold your own with important people ¢ Feel at

Size 12 x 14cm.

Brain is the most vital part in the human-body. It actually distinguishes
MAN as a super-creation from all other living-beings. It is on the
basis of brain he is able to rule all over the world. Development of
brain can best be achieved through proper system of education,
as enunciated in the divine books of the Vedas.

What matters most is that brain-power must necessarily be

Size 12 x 18 cm.
For full development of a man's personality, both sides—Material
and Spiritual—are to be taken care of, for which two essential
conditions are to be created :

+ Discipline and control of the Mind; and

+ Comparative detachment from material things, as prevalent

in the Vedic Society in ancient time.
Man can reconstruct himself through intellectual and moral
discipline and by giving up all the bad habits.

Size 12 x 18 cm.
- Contents

Pp.iv + 44

Pp. vi + 68

Pp. iv+30

Dr. D.D. Sharma

¥ 20.00

ease under all conditions ¢ You are the genuine equal of anyone
¢ Outwit the ‘bluffer’ » Discover your hidden powers ¢ Master
new subjects quickly * Crash course.

Brain Building

Mahatma Devesh Bhikshu
ISBN 81-8054-092-8 (TC-737) ¥ 15.00

utilised in the interest and welfare of all living-beings in creative
activities, that will guarantee self-preservation.

Contents

What is Brain ¢ Role of Samskaras ¢ Samskaras of Present Birth
* Development of Brain « Whos is Intelligent ?

Might of Mind

Mahatma Devesh Bhikshu

ISBN 978-81-8054-855-0 (TC-756) X 30.00

Real happiness of man lies both in material comforts and in
spiritual development. We have to follow the teachings of the
Veedas if we want to create a harmonised society.

This book contains of Vedic seers in a manner interesting
to the young readers.

Contents
Functions of the Mind; Training of the Mind « Concusion.

Magic of Motivation

Mahatma Devesh Bhikshu
ISBN 81-8054-405-2 (TC-754) ¥ 10.00

Introduction; Belief in Self; Build your Personality; Face Difficulties Boldly; Be Prepared; Faith in Power; Motivated Action.

B Size 12 x 18cm.

Contents

Pp. viii + 32

Develop Your Self-confidence

Mahatma Devesh Bhikshu
ISBN 81-7014-821-9 (TC-738) ¥ 15.00

S Recognise your Abilities; The Art of Learning; An Aim Stirs You to Act; Win Over Worries and Fears; Friendship and Reverence.

(2
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Youth’s Guide

Mahatma Devesh Bhikshu

Knowledge Packed Pages iv + 48
INDIA is passing through a very critical phase. It is a great
challenge and an opportunity for the youth. Seize the golden
opportunity. Awake, Arise; and realise your hidden power. Make
yourself virtuous with the divine qualities, expected of you. Be
Brave and Men of Character. A firm determination to do your

Gate to Glory

Mahatma Devesh Bhikshu

Self-Development

YOUTH'S GUIDE

ISBN 81-7014-850-2 (TC-759) ¥ 10.00
DUTY and SERVICE to the Nation—should be your cherished
ideal. This book will guide you.
Contents

Rise Early « Self-study « Utilise Time  Be Dutiful Do Meditation « Be
Truthful « Be Humane ¢ Be Simple « Respect your elder ¢ Be Virtuous.

Size 12 x 18cm. Pp. viii + 60 (TC-741)% 20.00
Contents + Education, Knowledge of Learning
_ + Self-study
* Time » Truth « Self-Confidence
+ GoAhead ¢ Humanity
+ Self-restraint or Brahmacharya « Character.

Learning to Learn

Mahatma Devesh Bhikshu
Pp. iv + 44

In this book, the author has tried to suggest certain methods and devices
which may be helpful to the students to learn the proper way.

Many students fail in their studies, not because they lack
ability or intelligence but because they have not learnt how to

Education

Mahatma Devesh Bhikshu

Size 12 x 18 cm.
Contents

+ Origin and Aim

+ Time and Period

* Procedure and System

+ Science and Technology

Making of Man

Mahatma Devesh Bhikshu
Size 12 x 18 cm.

= Contents

Pp. iv+76

Pp. viii + 36

Learning to Learn

s et e

ISBN 81-8054-484-2 (TC-753) ¥ 10.00

learn. Topics like “Habits or Samskaras”, “Make Study
Interesting”, “Concentration/Meditation”, “Health etc. will not only
offer the students much needed guidance but also motivate them
to learn.

(TC-740) T 12.50
* Specialisation
+ Opportunities for Development
* Role of the Rulers
+ Method of Teaching
* Role of Ashramas.

(TC-755) T 7.50
IRRERE

§ Whatis 'Man' 72+ Family Samskaras ¢ Education and Training ¢ Duty and Work ¢ Desires and Destiny ¢ Conclusion.
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Size 12 x 18 cm.

Vedic literature contains the Constitution meant for all the human
beings to follow in life, so that all of us may be able to achieve
our desired goal in this world.

Take stock of your position month after month throughout
the year, and go on advancing, consulting the book every now
and then.

Size 14 x 22 cm

Since the quality of life we lead depends upon the kind of mind
we have, our mind is our greatest friend.

An effective way to control the mind is to keep directing it
regularly, to keep it in constant touch with lofty thoughts.

This book presents a collection of noble thoughts gleaned
from the Vedas, arranged in the form of perpetual dairy, for your

Contents

January : Goddess of Dawn and Goddess of Learning
February : Education, Knowledge and Learning
March  : Brahmacharya and Character
April : Behaviour and Conduct
May : Morality and Politics
June . Sciences and Psychology
Size 12 x 18 cm. Pp.iv +72

Contents

Self-Development

Pp. vi + 146

Pp. vii + 368
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How to Live Twelve Months a Year

Mahatma Devesh Bhikshu
ISBN 81-7014-819-7 (TC-747) ¥ 20.00
Contents

Speciality « Greatness ¢ Holy and Fearless ¢ Listen ¢« Noble Step
* Be Prompt ¢ Vigour « Leader ¢ Nourisher ¢ King of Gods ¢
Austerity « Wonderful.

Hints for Self-culture

Mahatma Devesh Bhikshu
ISBN 81-8054-579-2 (TC-744) ¥ 100.00

constant guidance and inspiration. The thoughts selected are
among the very best, and my explanations have been added
to make them meaningful and relevant to the contemporary
context. There are 366 of them, arranged in the form of a dairy.

July . Arts and Agriculture

August . Economics and Finance

September : Happy Life in Family and Society

October : Humility and Faith

November : Cheerfulness and Devotion

December : Philosophy of Soul and God

Brahmacharya
Mahatma Devesh Bhikshu
ISBN 81-8054-711-5 (TC-736) ¥ 20.00

Self-Restraint; Mind and Nature; Wastage of Semen; Exercise; Food

Size 12 x 18 cm.

Contents

¢ Cosmos — Divine Duty
+ Duty - Conscience
+ Courage - Endurance

4

Pages iv + 48

Duty & Work

Mahatma Devesh Bhikshu
(TC-739) %10.00

+ Kindness and Sympathy
* Heroism and Leadership
* Responsibility.
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House of Honour
Mahatma Devesh Bhikshu

Size 12 x 18 cm. Pp. iv + 56 ISBN 81-7014-849-9 (TC-745) ¥ 15.00
The first and foremost duty of a student is to apply hismindand ~ Contents * Help
soul for making his own self worthy. In order to achieve this, he ¢ InHarness
; . T ) ¢ Health .
is required to regulate his life in sucha way so that he is able to « Haopiness ¢ Humanity
attain his aim, without facing much difficulty. And this book will . H oggsty * Holy
qguide him towards that end. « Habits  Honour.
Humanity
Mahatma Devesh Bhikshu
Size 12 x 18 cm Pp. iv +39
Contents * Grahastha Ashram
+ The Purpose of Life \c/:anaﬁ)ra.stha/ Sanyastha Ashram
+ Education/Brahmcharya Ashram onclusion
How to Test & Improve Your .Q. ?
M.C. Saxena
Pp. 160 (TC-773) T 15.00
Contents forward the answers to questions like “What is intelligence Test

?", “Who is more intelligent” in his innovative style of “Fifteen
Tests” with “Answers and Explanations”.

In the first part various problems connected with intelligence
testing are discussed in a systematic manner.

Guide to Careers and Opportunities
for Science Students

This book “How to Test and Improve your 1.Q. ? “Aims at
exploring the various problems connected with intelligence and
intelligence testing. In this unique attempt the author has put

S.L. Kakani N.C. Parakh
Principal, Head of Physics Deptt.
SMM Girls P.G. College, Bhilwara Govt. College, Ajmer
Pp. xvi + 432 ISBN 81-7014-410-8 (TC-576) ¥ 80.00

An effective guidance material for students of + 2, B.Sc., M.Sc.,  Employment Opportunities « Opportunities Available Abroad e
Engineering and Medical planning for a career or out to seek a  Prospects in Different Careers ¢ Appendices : List of Recognised
job. Research Institutes and Laboratories ¢ Jurisdiction of group
Contents Recruitr_nent Bo_ards for I_3ank_s K List qf Major Central Government

Enterprises e List of Universities ¢ List of Some of the Institutes

Introduction « Courses after Higher Secondary (+2) for Science and Technology Personnel « Institutes for computer
2 Examination  University Courses for Science Graduates *  Education and Training * Suggested Readings « Index.

S Computer Institutes : Careers, Courses and Jobs « Self-
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How to Get

Scholarships, Fellowships and Stipends

for Senior Secondary, Graduate, Postgraduate, M. Phil. Students

First Edition Reprint

Special Features

+ Gives details about various scholarships/Fellowships/
Monthly Stipends available at a particular institution.

+ Gives Syllabus for various scholarship tests.

+ Location/Courses of different Institutes.

+ Details about Loans available for carrying out studies.

Contents

Junior Scholarship ¢ Scholarships for Bachelor Degree Holders
« Scholarships for P.G. Students/Holders ¢ Scholarships for
Engineering students ¢ Scholarships for Medicos « Junior/Senior
Research Fellowship/Associateships (IRF/ORF)  Government
of India Scholarships ¢ State Government Scholarships ¢
Scholarships at Institutions and Universities ¢ Scholarships offered
by Trusts and Companies ¢ Scholarships for Students of
Correspondence Course ¢ Scholarships for students

Pp. x + 352

Kishan Dutt Kalaskar
ISBN 81-7014-404-3 (TC-761) ¥ 80.00

undergoing Computer Training ¢ Scholarships to Teachers &
Teacher Training Students ¢ Scholarships for Physically and
Visually Handicapped ¢ Scholarships for women ¢ Special
Scholarships for Financial Assistance from Nationalised Banks
and State Financial Corporations ¢ Financial Assistance to
Voluntary Organisation/Educational Institutions ¢ Stipendiary
Linked Vocational Training ¢ Opportunities in Army/Navy/Air
Force « Scholarships/Prizes based on Essay Contests etc. ¢
Awards and Medals ¢ University Grants Commission (UGC) e
Graduate Aptitude Test in Engineering (GATE) ¢ Indian Council
of Medical Reseach (ICMR) ¢ Indian Council of Agricultural
Research (ICAR). Council of Scientific and Industrial Research
(CSIR) « The Institute of Chartered Accountants of India ¢ Abroad
Scholarships/Fellowships.

Addresses of Diplomatic Missions in India ¢ Useful
Information for Studies Abroad « Competitive Examination-based
Scholarships/Fellowships.

A Guide to Careers for Commerce Graduates

Pp. xvi + 476

A book that not only provides Information on various career
Oopenings for Commerce graduates but also gives useful hints
as to the right way to reach their target. The book provides
information about fields of specialisation, professional courses,
training opportunities, admission requirement and examination
regulations.

Contents

Career Planning « Preparing for Competitive Examinations ¢
Careers in Defence Services ¢ Careers in Banking ¢ Careers
in Insurance ¢ Careers in Accountancy/Company Secretaryship

Shubha Mitter & S.C. Aggarwal
(TC-763) T50.00

« Careers in Sales ¢ Careers in Management « Careers in Office,
Clerical Secretarial Jobs « Careers in Computers ¢ Careers in
Teaching « Careers in Airlines « Careers in Advertising/Publicity/
Public Relations and Journalism ¢ Careers with Special
Qualifications—(a) Law; (b) Librarianship; (c) Economics/
Statistics; (d) Sports ¢« Opportunities and Facilities for Self-
employment & Entrepreneurship ¢ Education Through
Correspondence ¢ Scholarships, Loans, Grants and Special
Training Facilities * Advice to Students regarding Recognised
Universities, Institutes and Organisations « Some Job
Opportunities Abroad.

122018

The function of education is to teach one to
think intensively and to think critically.
Intellygence plus character — that is the goal of true education
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Verses for Self-Fulfilment
Prakash J. Shah

Formerly Faculty Member
UCO Bank Regional Staff College, Bombay

Size 12 x 18 cm

Difficulties and misfortunes are meant to strengthen you, and
ennoble you. And they are also there to sweeten your final
success, for you know that you cannot appreciate light without
being aware of darkness.

Noble Thoughts on 100 Great Topics

Anjali Ahuja
Pp. 120

In this small volume of quotations the author has attempted to
compile the wisdom of great thinkers of all ages under one
hundred most important topics.

Various topics like Action, Adversity, Curiosity, Civilisation,
Faith, Fame, Honesty, Morality, Perseverance, Principles,
Solitude, Vanity Wisdom and many more cover the wise-sayings

Self-Development

Pp. ii + 26

VERSES
SELFFULFILMERT

Rajendra Pal
Hans Raj College
University of Delhi, Delhi

ISBN 81-7014-043-9 (TC-782) ¥ 12.00

Nevertheless, the struggle of life does bring moments of
dejection and weariness, when you are almost ready to give
up. In such moments, turn to the book. You will feel pepped up.
You will be able to face life with greater courage and enthusiasm.

NOBLE
THOUGHTS

ISBN 81-8054-055-3 (TC-734) X 25.00
by eminent thinkers, socialites, historians and scientists enlisted
carefully.

The book is intended to serve the need of students,
teachers, scholars, journalists, writers, politicians and people from
all walks of life.

Perennial Thoughts for Self-Development

S.C. Pathak

Size 12 x 18cm

Mental pollution has to be checked from within by cleaning the
mind of the people, and the students, by the study of Vedas and
other holy scriptures which can help people to follow the path of
virtue and lead them from darkness to light.

The present book, contains 32 thought-provoking essays
for the moral and spiritual development of the students.

Contents

Keep your Mind in Good Cheer; Think and Look Before You
Leap; Make The Earth Your Heaven; What Are We Searching
For in Life ? Vision of Truth is Vision of God; The Way to
Prosperity And Long-Life; Why Repent Now ? How to Get Rid
of Fear; Light is Life—Share it with Others; Where to Find

Wit & Wisdom of 100 Great Personalities

Anjali Ahuja
Size 12 x18 cm.

& This book contains sayings and utterances containing the
8§ quintessence of the wisdom and experience of ages of one

Pp. viii + 80

Pp. viii + 116

(TC-827) T 15.00

Happiness ?; Helping Others is Helping Ourselves; Mental
Peace is Real Bliss; The Three Great Enemies of Man; How to
Control Your Mind ? Swadhyaya (Self-Study) : The Way to Know
the Divine; Criticism : The Way to Self-Redemption; Sins are
Never Pardoned; Why Man Never Feels Satisfied ? The Cause
of Man’s Sufferings; Do Not Waste this Human Body; External
Bliss Comes from Within; Performance of Duties Pleases God;
Sufferings and Sorrows should be Welcomed; Man should Look
within Himself; Why Even Great Men Suffer from Miseries of Life ?;
For Vision of God Cleanse Your Mind; The Divine Law; The
Only Way of Redeeming Global Peace; Expiation : The Only
Way to Self-Purification; Helpfulness is Godliness; Non-
Dependence as a Source of Happiness; Who is a True Friend ?

~ar AT

ISBN 81-7014-708-5 (TC-735) ¥ 15.00

hundred great luminaries of the world—philosophers, political
thinkers, poets and writers.

7
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Suvichara Shatakam (One Hundred Good Thoughts)

AR ACHARA

A.R. Acharya
Size 12 x 18cm. Pp. xii + 62 (TC-730) 10.00
Sanskrit is rich in literature, both in prose and verse. It is also a This book will provide Indian youth with practically useful
treasure trove of great practical wisdom. ideas that will facilitate their intellectual and spiritual growth and
This book contains one hundred easy-to-remember  check the erosion of ethical and moral values.
Sanskrit verses in original along with a free rendering in English Acquainting them with our rich cultural heritage, will instill in
faithful paraphrase of the original verse. them a sense of pride in our great past.
Wisdom
Rajendra Pal
Pp. 120 (TC-920) % 50.00
Wisdom is imparted by pioneers and achievers through their Here one can go through wise sayings by people like

wide spectrum of experience and achievements through ages. ~ Benjamin Disraeli, Helen Keller, Abraham Lincoln, Mahatma
Wisdom contains 119 wise sayings and quotations, bothin ~ Gandhi, Philip Brooks, William Jay, Khalil Gibran, Confucius,
the form of verses and paragraphs/lines. Swami Vivekananda and many more.

Inspiring ldeas
Mahatma Devesh Bhikshu

12 x 18 cm. Pages viii + 56 ISBN 81-7014-969-X (TC-751) ¥ 10.00

The Vedas are the repository of great knowledge. Our students  passages relevant to the modern context. Our students should
are deprived of great vital knowledge that can be immensely  go through this book, ponder over the ideas and seek inspiration
helpful to them in their life. Keeping this in mind, the author chose  to develop their personality physically, intellectually and spiritually.
40 seminal ideas from the Vedas and expanded them into short

Gems from Vedas

Mahatma Devesh Bhikshu

5 12x18cm. Pages x + 78 ISBN 81-7014-562-7 (TC-742) ¥ 30.00
The sum and substance of all the scriptures is that Man should  benefits of the cardinal truths in their life. The author has selected
be good, noble and virtuous. Vedas contain all the true  some pithy thoughts from the verses of the Vedas and explained
knowledge. All human-beings ought to study Vedas to reap the  their message.

Thought for the Day

AK. Sahni
12 x 18 cm. Pp. 128 (TC-772) 25.00
The book contains the sayings and memoirs of about 365 Full care has been taken to select those ‘Thoughts’ which

luminaries : scientists, statesmen, patriots, historians, economists,  have great moral value. It will help educational institutions in the
etc., of the world in such a manner that every day’s ‘Thought'  working of the Projects of ‘Give a new idea a day to the young
suits the event-of-the-day. The events : wars and pacts, students’, ‘Moral Education’, ‘National Integration’ and ‘International
constitutions, inventions and discoveries, etc., are also selected  Understanding'.

from the world history.

/8
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How to Inculcate Good Value System

Dr. D.D. Sharma

Pp. 96 ¥30.00
Contents at work—A quiz * Say goodbye to negativity ¢ It is not okay to
lie ever « Commonsense living ¢ You must own responsibility for

Read scriptures of all religions ¢ Your character is priceless ¢ your actions + Things you should always remember + Crash

Give the world the best you've got » What is the purpose of

your life ? « Piety has still bigger role in troubled times ¢ Spirituality course.

Know Thyself %

Mahatma Devesh Bhikshu T,
Size 12 x 18 cm. Pp. vi + 72 ISBN 978-81-8054-675-4 (TC-752) ¥ 30.00

Contents * Self-Restraint

+ Self-Reliance
+ Self-Respect
+ Self-Defence
¢ Self-Realisation.

+ Whatis Self ?

¢ Self-Introspection
+ Self-Awakening
+ Self-Confidence

The Gita

Sultan Chand
Size 14 x 22 cm. Pp. viii + 164 (TC-794) ¥ 30.00

Contents Vibhuti Yoga, Vishvarupa Darshana Yoga, Bhakti Yoga, Kshetra
Keshtrajna Vibhaga Yoga, Gunatraya Vibhaga Yoga,
Purushottama Yoga, Daivasura Sampad Vibhaga Yoga,
Shraddhatraya Vibhaga Yoga, Moksha Sanyasa Yoga.

Arjuna Vishada Yoga, Sankya Yoga, Karma Yoga, Jnana Karma
Sanyasa Yoga, Sanyasa Yoga, Dhyana Yoga, Jnana Vijnana
Yoga, Akshara Brahma Yoga, Rajavidya Rajaguhya Yoga,

Ramayana
Mahatma Devesh Bhikshu

Size 12 x 18 cm. Pp. viii + 208 (TC-791) ¥ 20.00
The purpose of writing this English version of RAMAYANAisto  culture and civilization of that age.
provide to the young generation the knowledge of their ancestors The title ‘RAMAYANA' means RAM and AYANA, i.e.,
in its right perspective. Ramasya Ayana, the path of Ram, the path he adhered to during

The Ramayana written by Valmiki is a historical epic and  his life's voyage, viz., of truthfulness, brahmacharya, bravery,
an exquisite piece of Sanskrit literature. It is the mirror of Aryan  nobility, generosity, renunciation and sacrifice.
Itis hoped that the youth of India will be inspired by it.

Moral Teachings of 100 Great Saints

Anjali Ahuja
Size 12 x 18 cm. Pp. viii + 120 ISBN 81-7014-927-4 (TC-773) ¥ 25.00

This book contains the essence of all religious and the moral teachings of one hundred great saints, sages and religious reformers
of the world.
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Shri Subhash Chand Aggarwal, an esteemed
teacher, pioneer in publishing college-level texts
and renowned philanthropist, was a true
karmayogi. He dedicated his entire life of
seventy-eight years to the service of humanity,
mainly committed to the teachers and students in
particular. After his retirement as a Professor of
Commerce from Ramjas College, University of
Delhi, he devoted his remaining life to publishing
industry and social service.

Shri Subhash Chand Aggarwal belonged to an
illustrious family. His grandfather, Master Amir
Chand ji, was a dedicated teacher, social
reformer and revolutionary, who took an active
part in the freedom movement. He was awarded
death sentence in 1915 for his involvement in the
Hardinge Bomb Case by the then British
Government. His father, Shri Sultan Chand ji,
was the founder of M/s S. Chand & Company
(1917) and M/s Sultan Chand & Sons (1950) and
a pioneer in the field of publishing school and
college-level text books by Indian teachers. He
set up several trusts, prominent being Shri Sultan
Chand Trust, Sultan Chand Dropadi Devi
ducation Foundation and Dr Usha Aggarwal
rust, to award scholarships to meritorious

X L__".
/

® armanyevadhikaraste Ma Phalesu Kadacana 1 Ma Karmaphalahetiirbhiimar Te Sargostvakarmani 1 2
REMEMBERANCE

Late Shri Subhash Chand Aggarwal
(1-11-1939 to 17-6-2017)

students. Besides creating Endowment Funds in
more than two hundred colleges across the
country providing financial support to students /
institutions under the book bank scheme.

Besides giving charity in the field of education
Shri Aggarwal Ji was also a great philanthropist
who donated funds to Ramakrishna Sevashram,
Vrindavan for building a female hospital block.
Such acts of charity by him will be remembered
by the society and the beneficiaries across the
country.

At present Dr (Miss) Usha Aggarwal, the younger
sister of Shri Subhash Chand Aggarwal is
carrying on the rich legacy of her visionary father
and energetic brother. She is a strong guiding
force to the publishing house who work
relentlessly towards realizing the dreams and
mission of her predecessors.

Needless to mention that the authors, chartered
accountants, the staff of M/s Sultan Chand &
Sons and all other individuals who are directly or
indirectly associated with Shri Aggarwal like a
'family' will always cherish the moments spent
with him and continue to support with full
commitment.

O
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Shri Sultan Chand ji

(20.12.1896 — 01.02.1975)
Founder of M/s Sultan Chand & Sons,

Pioneer Educational Publishers

Shri Sultan Chand ji, founder of M/s S.
Chand & Company (1917) and of M/s
Sultan Chand & Sons (1950), was pioneer
in the field of the publication of school and
college level text-books by Indian teachers.
He inherited the spirit of nationalism and
lofty ideals from his noble father, Master
Amir Chand ji (born in 1869), a dedicated
teacher, a social reformer, a great patriot
and revolutionary, who was awarded death
sentence in 1915 for his involvement in the
Hardinge Bomb Case.

Shri Sultan Chand ji was a great
visionary. He realized the need of
education both for winning political
freedom and for socio-economic
development of the country. Due to his
commitment for the country dedicated his

entire life to provide high quality text-books
by Indian teachers for the promotion of
quality-education to Indian students at
easily affordable prices.

For nearly sixty years of his life he
worked with total commitment and untiring
efforts, he was able to gather around him a
galaxy of distinguished teachers and
authors from all over the country. As a result
he formed M/s Sultan Chand & Sons what it
is today, a name that evokes trust,
reliability and commitment not only among
teachers and but students alike. A true
Karmayogi in practice, he leaves behind
him a rich legacy of noble ideas which the
Indian publishing industry can be proud of
and his successors have solemnly pledged
to carry forward with dedication.

Gift our Self-Development Books
to your students, faculty and staff members for their success

May we service your valuable bulk orders:

Servj,
&5 Sultan Chand & Sons
5 g Publishers of Standard Educational Textbooks
i S[JAN E 23 Daryaganj, New Delhi-110002
< ‘ _LF_ \ & Phones: 23243183, 23247051, 23277843, 23281876; Fax: 011-23266357
%4 > email: sultanchand74@yahoo.com, info@sultanchandandsons.com
* 1950 Website: www.sultanchandandsons.com
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